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1. Eicaywyn

To mrpoypaupa MS-PowerPoint ival atré ta 1o dnuo@IAf epyaleia yia Tn dnuioupyia
TTAPOUCIACEWY. XPNOIUOTTOIEITAI CUXVA VIO VO OpyavwBEei TO OKETTTIKO WIAG ouvavTnong 1 evog
MaBruartog.

To éyypago auTtd gival Evag odnyog yia Tn dnuioupyia TTPooBAcIdwy TTAPOUCIACEWY [E Tn Xpron
Tou TTpoypduuarog MS-PowerPoint 2010.

H dnuioupyia rpoofdoiywy TTapouaidocwy BonBdasl Ta AToua YE avaTtrnpia va £€xouv TTpoofacon
OTO TTEPIEXOUEVO TWV TTOPOUCIATEWV.

O1 0dnyieg TToU TTapEXOVTAl O€ AQUTO TOV 00NYO £PXOVTAI VO CUNTTANPWOOUV TIG GUVTOUES 00NYieg
yia Tn dnuioupyia TTPOGRACIYWY TTAPOUCIACEWY TToU £xouv TTponynBei. O1 ocUvToueg 0dnyieg €xouv
0a OTOXO va TTapEXOUV 0To dNUIoUPYO PIAG TTOPOUCIaonG KATTOIEG BaCIKEG KABOONYNTIKES YPAMMEG,
TIG OTTOIEG TTPETTEI VA AKOAOUBNOEI, yIa VO dnuioupynoel TTPocBACIPES TTAPOUCIACEIG. ZUYKEKPIYEVA,
a@opouv Tn xprRon Movadikwy TITAWY o€ OAEG TIG DIaPAVEIES, TN XPHoN EVOAAAKTIKOU KEIJEVOU OTO
avTikeipeva, Tn Aoyikh oeipd avayvwaong o€ OAeg TIG dlaQAveleg, TNV augnon/BeATiwon Tng
opaTOTNTAG VIO XPAOTEG PE axpwuaTowia. TEAOG, yiveTal ava@opd OTO EVOWNATWHEVO EPYOAEio
eAéyxou TTpooBaaciporntag tou MS-PowerPoint 2010.

Tig avaAuTikéC 0dnyieg Ba akoAouBAoOoUV KATTOIEG TTIO EI0IKEG 0BNYiEC Ol OTToIEC Ba aPopoUuV TN
XPNAON £MOTNUOVIKWY CUUBOAWY, OTTWG JaBnuartikoi TUTTol i} cUPBoAa Xnueiag, cUVBETOUG TTIVAKEG
0edouévwv, OUVOUOOWO KeEIPévwY o€ TTOANATTAEG YAWOOEG, apxeia fxou 1 video K.a.

H dnuioupyia TTpooBAacigwy TTapoUCIAcEWY OTOXEUEI OTO VA UTTOPOUV VA TIG XPNOIKOTIOINOOUV
QTTOTEAEGUATIKA TTEPICTOTEPOI AVOPWTTOI O€ TTEPICTOTEPES TTEPIOTATEIC ) TTAQiCIa XpAONG.

Me Tn @pdaon TePIooOTEPOI AVBPWTTOI EVVOOUE:

e ATopa PE AIOONTNPEIAKA A KIVATIKA A YVWOIAKA/VEUPOAOYIKN avaTtrnpia r] TToAuavaTinpieg.
e ATopa XWPIG YAWOOIKA EUXEPEIQ.

e ATOMO HE TTEPITITWOIOKA 1) TTEQIOTACIOKK avVIKAVOTNTA.

o  XpAoTeg TTAAQIOTEPNG TEXVOAOYIQG.

e  XpNOTEG VEWY OUCKEUWY TTANPOQPOPIKNAG.

o Né£oug 1 un ouxvouUg XProTES TTANPOYPOPIKIG.

e  XpAOTES KIVATWY TNAEQWVWV 1 tablets.

e HAKiwpévoug.

Me Tn @pdaon TTePICTOTEPA TTAQICIO XPAONG EVVOOUUE TTEPITITWOEIG OTTOU Ol XPrOTEG:

e ’lowg dev ptropouv eUKoAa 1) Kal kaBdAou va douv, va akoUoouv, va XEIPIOTOUV I va
ETTECEPYAOTOUV KATTOIEG HOPPES TTANPOPOPIAG.

e ‘lowg BpiokovTal o€ pIa KATAOTACT OTTOU TA UATIO TOUG H KOl TA X€PIG TOUG 1] KAl TO QUTIA
TOUg €ival atracxoAnuéva oe AANeG KUpIEG OpacTNPIOTNTEG (TT.X. EVW 0dnyouv, éTav
epyalovral o€ £va BopuPwdeg TTePIBAAAOY).

e lowg diaBéTouv Pikpr} 086vn, A 006vN XWpPIig ypaPIKa A XaunAng TaxuTntag ouvdeon To
O1adikTUO.

o lowg dev wAoUV A dev kaTtalapaivouv Pe euxEpeia Tn YAWOOa aTnv OTToIa €ival ypauuEVn
Mia TTAnpo@opia.

e ’lowg éxouv duokoAia va diaAcouv i va KAaTavoAoouV Keiueva.
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e lowg dev ptTopolv va XeIpIoTOUV TO TTANKTPOASYIO A TO TTOVTIKI.
o ’lowg diaBéTouv pia TTaAaIOTEPN €KBOON €VOC QUAAOUETPNTH, N £vav eVTEAWG DIAPOPETIKO
QUAAoUETPNTN, N Evav @wvNTIKO QUAANOUETPENTH ] £va dIAQOPETIKG AsITOUpYIKO cUCTNUA.

2. MNeprexopevo

OT1av ava@epOPaoTE OTO TTEPIEXOUEVO HIOG TTAPOUCIAONG EVVOOUE TIG TTANPOPOPIES TTOU
mepIAapBaver kar BEAEl va HETAdWOEI TO KEIMEVO, 01 EIKOVEG, Ol TTIVAKEG, Ta dlIayPAPUATA K.Al.

2.1 Evowpdatwon HETadEOOUEVWV OTHV TTOPOUCIACT)

Q¢ peTadedopéva PUTTopoUE va OPICOUE TIG TTANPOPOPIEG TTOU TTAPEXOVTAI GE HI TTAPOUTIiaon.
AuTEG o1 TTANpoYopieg Ba XpnaolpoTToinBouyv yia ToV TTPOCadIoPICHO TNG TTAPOUCiaang, TTPOKEIMEVOU
va dIEUKOAUVBEI N avAKTNOH TNG O€ AUTOPATOTTOINUEVA TTEPIBAAAOVTA, OTTWG Ol UNXAVEG
avalnTnong Kal Ta TTpoypdaupaTa avayvwaoTn 0846vng.

Kavovikd, 6tav dnuioupyeital yia Trapouaiacn oto MS-PowerPoint o TTpdypaupa TpooBETel atrd
TIPOETTIAOYNA KATTOIEG BACIKES TTANPOPOpPIES, OTTWG NUEPOMNVia dnuioupyiag, NUeEpoUNnvia
TPOTTOTTOINONG KAl OVOUa OUVTAKTH. QO0TO00, UTTOPOUUE VA CUUTTEPIAGBOUNE TTEPICOOTEPA
oedouéva opifovTag KAAUTEPA TNV TTAPOUCIACH KAl TO TTEPIEXOUEVO TNG. Ta eTTITTAéOV dedopéva TTou
MTTOPOUV va CUPTTEPIANPOOUYV gival: TITAOG, €TIKETEG, OXOMIA, KATAOTAON, KATNYOpPIiES, BEua K.a.

MNa va eiodyeTe petadedopéva o€ PIa TTAPOUCiacn akoAouBeioTe Ta TTAPAKATW Brpara:

1. Zmv kapTéha Apxeio, kKavTe KAIK oTnv £1mIAoyr MAnpo@opisg.

2. Eav dev gpgaviCovral OAeg o1 1816TNTEG, KAVTE KAIK oTnv €TTIAOYA EM@davion 6Awv Twv
1I531oTATWYV (EIKOVa 1).

3. Kavte KAk oTnv €mmiAoyn 18160TNTEG. Oa gu@avioTouv U0 TAOYEG: Epgdvion Trapadupou
gyypda@ou Kai Z0veeTeg 1816TNTEG. KAVTE KAIK 0TV £TTIAOYH Ep@dvion Trapadipou
gyypdgou (Eikéva 2).

4. 2710 TapdBupo I1816TNTEG eyypdPou TToU Ba eu@avIoTEl PTTOPEITE va TTPOCOEOTE
TTANPOPOPIES YIa TOV TITAO, TO BEPA, TOV CUVTAKTN, AEEEIG-KAEIDIA, oxOAIa K.a. (Eikova 3).

5. Eav BéAeTe va £xeTe TTpOOBacn oTIG LUVOETEG IB10TNTEG TNG TTAPOUTIiaanGg, KAVTE KAIK TNV
emAoyn 1816TNTEG EYYPAPOU Kal 0TN CUVEXEID OTNV £TTIAOYT Z0vBeTEG 18160TNTES (EIKOVQ
4X@daApal! To apyxeio rpoéAeuong Tng ava@opdg dev BpEONKE.).

6. ZTIG ZUVOETEG IB10TNTEG, KAVTE KAIK OTNV €TTIAOY ZUvown Yia va TTPOCOECETE ETTITTAEOV
mAnpogopieg (Eikéva 5).

7. MMamote OK.
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Eikéva 5: NMNapdBupo ZuvleTeg 1810TNTES. KapTéAa Zhvoyn.

>nueiwon: Or AEEeIG-KAEIBIA £X0UV OXEON WE TO TTEPIEXOMEVO TNG TTAPOUCIaoNG, OTTOTE KATA TN
o1dpkela piag avalntnong 6a BonBricouv oTnv atroTeAeGUATIKA Tagivounon TNG TTapouciacng wg
TTPOG TN oUVAPEIa Kal aTnV avaktnof TNG. Ooo TTI0 OXETIKEG gival oI AEEEIG-KAEIDIA TTOU E£XETE EIOAYEI
Me TIG AéEeIg avalATNong evog XpnoTn T6oo o uwnAd Ba Babuoloyeital/ep@avifeTal n TTapouciaot)
oag otnv avalnTnon. Eav XxpnoIPoTIolEiTe TTEPICOOTEPES ATTO Wia AEEEIG-KAEIDIA TTPETTEI VOl TIG
Xwpigete e kKOPpa. ETriong, ol A£EeIG-KAEIDIG TTOU ETTIAEYETE TTPETTEI VA €ival OXETIKEG YE TO
TTEPIEXOMEVO TNG TTAPOUCiaor G oag. EAv atmmopaacioeTe va €I0AYETE OXOAIQ TTPETTEI va Eival
KATAGAANAQ Kal OUCIAOTIKA yIa TO EUPU KOIVO.

2.2 KaBopiopu6g yAwooag Trapouciaong

Mpokeiyévou ol BonBnTIKEG TEXVOAOYIES (TT.X. Ta TTPOYPAPUATA avayvwaTn 086vng) va gival oe B€on
Va TTAPOUCIACOUV TNV TTOPOUCIiacr 0ag PE akpiBela, sival oNUAvTIKO va £XETE OPIOEl TTOIA €ival N
QUOIKNA YAWooa TnG TTapouaciaong. Av g€ pia d1a@Aavela A o€ £va eTTIAEYUEVO PEPOG TNG
TTAPOUCIaoNG £XETE XPNOIMOTTOINCEI DIGPOPETIKI QUOIKA YAWOOQ, auTd Ba TTPETTEl va ava@EépETal
oapueg.
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2.2.1 AAAayn mrpokaBoplopévng YAwooaog

MNa va aAAGEETE TNV TTPpOoKABOoPICUEVN YAWOOO O€ HIa TTAPOUCIiacn aKoAOUBEIoTE Ta TTAPAKATW
BAuara:

1. Zmnv kapTéha Apxeio, KavTe KAIK oTnv emmAoyr) ETriAoyég (Eikdva 1).

2. 1o mapdBupo EtriAoyég Tou PowerPoint, kavTe KAIK oTnv emIAoyr) FAwooa (Eikova 6).

3. KaTtw atré nv EmAoyn yYAwoowyv eme§epyaaoiag, SIGAEETE T YAWOGCA £TTEEEPYATIAC TTOU
ETTIOUEITE.

4. EAQv BéAeTe va TTpooBEoeTe YAWOOA £TTEEEPYOOTIag, ETTIAECTE TN YAWOOA TTOU €TTIOUUEITE OTTO
TN AioTa TTou Ba eu@avioTei KavovTag KAIK aTnv eTTIAoyr Mpoodikn emiTTAéov YAwoowv
£mesepyaoiag.

5. Kavte KAk oTnv emmiAoyr MpooB®AKn Kai oTn cuvéxela atnyv Aoy OpIoHOG WG
TTPOETTIAOYAG.

6. Tlamote OK.

7. KAegiote 6Aa 1a Tpoypduuara MS-Office 2010 kal T cuvéxela avoifTe T, TTPOKEIMEVOU VO
TEO0UV 0¢€ 10XU oI aAAQYEG TTOU TTPAYHATOTTOINCATE.

Emboyi Tou PowerPoint - R ?
evika = 8 : -
ﬁ.- = OpPoc TPOTIHGEWY YAwooag Tou Office.
Epyodzia &héyyou i
Amo8rkzuon Emthoyr yAwoowy enefepyaoiag
i Nwooa | Mpoofnkn emmiov yhwoowy yio TNy enefepyooio Twy eyypapwy oag, O ylwoos eneiepyaoiag kafopliouy
4 SUVOTOTATES Y10 OUYKEKPILER yAWTOn, OTTwE To heEkd, ToV EAey)0 YPOUHOTIKAG Kol TV Tagmapnon
T npoxwpTipEon; Muwooa enefepyaoiog Luarafn whnktpoloyiou  Mwoowog eheyxog (g
Npooappoyr kopsiiag Ayyhwkd (H.M.A) <mposmkeypévn > | Evzpyomoinpsvn ’f} E\,lm'riu'rr]ua:uot Kotapyna
EMnuika Evzpyomoinpsvn 'f? EykoTeaTpEVOL
MpooBeia B Il r
. . [Mpogrikn emmiZov yAwoouv encizpyaaiog ‘ IZ‘
Kzvtpo oflomoTior 5
EmiAoyr yA OV EQUPEVLOTIC Kol

OpLOUAE THE OELPAE TROTEPOIATNTAL YAWCTWY VIO TO KOUUITLE, Ti, KapTEhes Kot T BorBewa

Mwooa elpaviang Muwooa BorBeaog

1. EMAMVIKG <TIpOETIASYpLEVT = - 1. EAAMUIKG <TIposTAEypEvn = -

2, Lup@uvio PE TN yAWOoo SR ovLang E— 2, Tuppuvia pE TN YAWooo e aviang E—
3, Ayyhwa [English] | h 3. Ayyhika [English] | h

[» Mpofoin Twv yAwoowy SLEAVLONG ToU £xouy eykoTtatadsl yio kadz spappoyn Tou Microsoft Office

_‘g, Nwe pmwopw vo Adfw mpdodetee yAwoget eupavionc kol Boreziac ama to Office.com:

Emhoyn yAwooog oupfoviuw o8ovng

Oplote ™ yhwooa yia Tig cupfouréc ofovng | Iupguwvia g yAuooo meplpailovtos epyadiog ¥pRatn EI —
| K Arupo

Eikéva 6: NapdBupo EtiAoyég Tou PowerPoint. EmiAoyn NNwooa.

2.2.2 E@appoyn YAwooag atreudeiag oe eTIAEYMEVO KEIUEVO.

MNa va epapudoete TNV €mMBUUNTA YAWOoOoO atreubeiog o€ éva eTTIAEYUEVO KEiNEVO akoAouBEioTe Ta
TTapakdTw Briuara:

1. EmA£EgTE TO KEipevo.

2. Zmnv kaptéAa Avalswpnon, otnv oudda MNwaooa, Kavte KAIK oTnv emAoyh FAwooca
(Eikéva 7Z@daApal To apxeio TpoéAeuong TG ava@opdg dev BpéBnkKe.).

3. Kavte KAIK oTnv emmiAoyr] Op1op6g YAwooag eAfyyou.
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4. 10 TapdBupo FAwooa Tou Ba eupaviaTei, 010 TTeEdio MapKdpioHa ETTIAEYUEVOU
KEIMEVOU WG, ETTAEETE TNV €mBUUNTA YAwooa atod Tn Aiota (Eikdva 8Z@daApal To apyeio
mPOoEAEUONG TNG ava@opdg dev BPEONKE.).

5. Tamnote OK.

Kewtpikn Ewgaywyn IxeSioon MetaBagzeL; Kwwnaosig MpoBoAR TOpoUTIOCNE AvaBzwpnan MpoBoin Mopponoinon

= = a} Metappaon = d Euykplon
Vv @B 2 a = ) .

¥ Mwooa ~ ) ] @ 3
CpBoypapikog Epsuva @nooupog L=sloupyio
Eheyxog & OpLgpac yAUaoac sAZyXou.. yohiou d o4

T ogkag Eeyxog MpOTIMAGEL YAITTAC., Exoha EuyKpLan

Eikéva 7: NapdBupo Oudadag MNwaooa.

' ]
Mooa L2 S
Mapkapiopa EMAZYPEVOU KEILEVOU WG

q O LR -
B EAAmvIS Arupo
35’ Ayyhed (Auampahiad) -
w AyyMed (Zipnapnous)
w Ayyhrd (HB.)
? Ayyhika (H.IMAL)
& Ayyhika (Tvdiac) -

O opBoypapikoc EAeyxog ¥primponaie auTopdrog AzEka Tng eniheypévng
yhwooag, av gval Gabmpa.

[T Ma prv yiva opBoypapikes gheyyog

Eikéva 8: MNapdabupo MNwooa.

3. Aopun

H doun piag mapouaiaong €xel e€aipeTiké peydAn onuacia yia Tnv TpooRaciydmTd tng. To MS-
PowerPoint 2010 &ev TTapéxel o1o XxpnoTtn EmikepaAideg kai MpAyopa ZTUA, éTTwg 10 MS-Word
2010, yia va dieukoAUvel TN dOuNoN PIag TTapouaiaong.

3.1 Alardgeig Alagpaveiag

MTTopEiTE VO XPNOIUOTTOINCETE MIA SIOPAVEIQ OTNV TTOPOUCIACT] 0a¢ TNV OTToia Ba dnUIoUPYNROETE
atrod pia kevh dlagaveia. BEBaia, ival TTpoTINdTEPO va €AEYETE av UTTAPXE! JIa KATAAANAN
evowpaTtwuévn didragn diagdaveiag n oTroia va IKAVOTTOIET TIG avAYKES 0aG.

O1 evowpatwuéveg dIaTagelg dlIapavelag gival TTPOTIMOTEPEG, YIOTI JTTOPEI va gival TTIO TTPOCITEG
OTOUG XPNOTEG BondNTIKWY TEXVOAOYIWYV. O1 BondnTIKEG TEXVOAOYIEG, OTTWG TA TTPOYPAUUATA
avayvwaoTn 086vng, diafdlouv Ta ETTITTAEOVTA AVTIKEIUEVA GUP@QWVA WE Tr OEIPG TTOU £€X0UV
TOTT0BETNBEI OTN dlagaveia Kal OxI CUPQWvVA Pe Tn BEon TTou @aiveTal va £xouv o€ auTtr]. Ol
EVOWMATWHEVES BIATAEEIS AauBdavouv uttéyn To yeyovog auto, dnAadn yia Tapddelyua n oeipd
TToU akoAouBeital o€ pia dia@dveia pe TiTAo Kal avTikeipeva gival va diafaoTei mpwTta o TiTAog Kal
OTn CUVEXEIQ TA UTTOAOITTO QVTIKEIYEVA, PE OEIpd aTTO apIoTEPA TTPOG Ta BEEIA Kal ATTd TTAVW TTPOG
Ta KATW. Av dnMIOUPYNOETE PIa dlapavela atrd To UNdEv, TTPETTEI Va €i0TE CAIPETIKA TTPOTEKTIKOI
OXETIKA PE TN o€Ipd YE TNV oTToia ToTToBeTABNKAV OAa Ta oToIXeia. H cwaoTh xprion Twv diatagewv
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dlapavelwy gival iowg To TTIO ONUAVTIKO GToIxEio TTou Ba eEaoc@alioel Tnv TTpoaBaciudtnTa oTO
TTEPIEXOPEVO TOUG.

3.1.1 EVOWUATWHEVEG BIAQPAVEIEG

MNa va I0AYETE EVOWNATWHEVES DIAQAVEIEG OTNV TTAPOUCIAo 0ag AKOAOUBEIoTE TA TTAPAKATW
BAuara:

1. Zmnv KevTtpiki KapTEAQ, oTnv opdda Ala@dveleg, KAVTE KAIK aTnVv €TTIAOYT Anpioupyia
Slagdveiag (Eikéva 9).

2. EmA£ETE TNV evowpatwévn dlagavela TTou BEAETE atrd TO Pevou TTou Ba avoigel. KaAd Ba
ATav va Pnv €mMAEEETE TNV KEVN dla@avela, aAAd KATTola atrd TIG UTTOAOITTEG OxTW (EIkova

| I
Kewtpien Ewooywyn IyxeSioon MetopaoeLg Koz Mpofoin Topouaioang AvaBzwpron MpoBoin Mopgponoinon
|| |
g =~ A [ikd =1 - M )
E = Calibri Erwcooni - 20 < A A B, == EEIE (= i ’.|_‘}' H [ & - eopcon
[ ’ E=n — | —nﬂf L7 ~ | 2 avtkoraotaon v
=2 . =3 = = . . . 4 bag n
Emikoiinan Anpuoupyla ) B|J7 U 8 zhe 1:\_\:' Aa~ A - B = == |2~ = Iynuota Taktomoinon Mpnyopa .
M ¥ | swgavanc 57 - = =T - - ot~ =T | g Emoyn

Mpoxzpo l MopavELEg lpoppoToospa l MNapaypopog l IyeSloon l Enzizpyaoio

Eikéva 9: Kevrtpiki KapTéAa.

n Elooywyn IxeSioon Metopooeig Krenoetg
| = = 14 v A A |
!&numunviu' : B I U 8§ zhe N~ Ay A

|Spavaiag = =17
| ©epx Tow Office

fuopovEn TiThou Tithot Kat Kemohibo
MeplEyopevo EVOTNTAL

Mio TIEpIEY O UEVT IuykpLan Mavao TiThog

Kzun Mepiegopsvo pe Ewova pe Azfovta
hefovTa

[Z] Avemopoywyr] enteypéviy Suopavelay
B Awgpaveaes oma Siap8pwarn..,

=] Er vEou xprign SLoponvEL..,

Eikéva 10: MapdBupo Anuioupyia Siagpdveiag.
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3.1.2 Kevég diagpaveieg

MNa va eiodyeTe Kevr) diagdveia oTnv TTapoudiach oag akoAouBeioTe Ta TTapakdTw BAuATA:

1. Zmnv KevTpikn KapTEAa, oTnv opdda Ala@Aveleg, KAvTe KAIK aTnv 1mIAoyr Anuioupyia

Slagdveiag (Eikéva 9).

EmAEETE TNV Kevr) dla@dveia atrd To pevou TTou Ba avoigel (Eikova 10).

3. ZTnv Kevr OI0QAVEIQ PTTOPEITE VA EICAYETE TA GTOIXEIQ TTOU BEAETE, yia va OIQUOPPUOETE TN
dlapaveld oag, OTTWG £oe€ic emOupeiTE. AUTO PTTOPE va yivel atrd Tnv KapTéAa Eicaywyn.
Mrtropeite va eiodyete Mivaka, amo Tnv opdda Mivakeg, Eikéva ) Eikéva Clip Art ato tnv
ouada Eikéveg, xApara, SmartArt 4 MNpa@Apara atrd v oudda ATTEIKOVIOEIG,
MAaioio keipévou ato Tnv opdda Keipevo (Eikéva 11).

no

m Kevtpikn Ewgayuwyn IxeSioon MeTapageL Kirozig Mpofokn mopougiaang Avofeupraon Mpopoin {

T EHE o m PPN @ A 8§ 45 W )

Nivakag | Ewova Ewover ITrypuoTuno BRpToUR Ixrpota SmartArt Mpagnuo I'I.l.u_[crl-:u Kecpo_l.i_ser, & Wordart E EEiowon Bivtzo ‘Hyog
= Clip Art = PWIOYPOPLLV ™ = KEWWEWOU UTIOOEALSa = 3 =
Mivakze Ewkoveg ATIEIKOVITEL TuwBEgEL Keipevo Ioppoia Molupsoa

Eikéva 11: KaptéAa Eicaywyn.

3.1.3 Anpioupyia fj NMpoocappoyn YIrodeiyparog diapaveiwv

Edv mTpétrel va TTpocapuOoETe Hia Ola@Aveld, KAAS gival va XpNOIMOTTOINCETE TO UTTOOEIY O
dlagavelwyv TTou oag Tapéxel To MS-PowerPoint 2010. Z¢ kdB¢ TTapouaiacn, n kaBe diapaveia TTou
XpnoiyoTroleite KaBopifeTal atrd TO AVTIOTOIXO UTTOdEIYUA SIaPAVEIWY. TO UTTOBEIYUA dIA@AVEIWV
KaBopilel To OTUA Hop@oTToinoNnG Kal Tn B€on Twv dIaPOPWYV GTOIXEIWY TTOU UTTAPXOUV GTN
dlapaveld, OTTWG 0 KUPIOG TITAOG, 0 KUPIOG UTTOTITAOG, TO UTTOBEIYUA KEIMEVOU BIaPOPWY ETTITTEDWV,
Ta dId@opa avTIKEiMeva, Ta UTTOOENIDA, KABWG £TTIONG Kal TO €id0G Kal HEyeBOGg Twv
ypauuatooelpwy. OuoiaoTIKd, KABe UTTOdEIYHG dIaPAaveIas AEITOUPYE WG EKPAYEIO yIa TO
oxedlaouo TG didTagng piog diapavelag. Edv emegepyaoTeite To UTTOOEIYUA HIOG DlaQAVEIQG, TOTE
Ba eTnpeacToUv OAEG 01 dlaPaveleg TTou €xouv dnuioupynBei pe Baan auTtd. MNa autd To Adyo, KaAd
Ba cival va eTTegepyaoTeite Ta UTTOSEIYUATA DIAPAVEIWV TTPIV VA APXICETE VO dNUIOUPYEITE
HEMOVWHEVES DIAPAVEIEG.

MNa va dnPIoupynoeTe A va TTPOCAPHOCETE £va UTTOBEIYHA DIAPAVEIOG AKOAOUBEIOTE TO TTOPAKATW
BAuara:

1. Zmv KaptéAa MpoBoAnR, otnv opdda Kupieg TTpoBoAEg, KAvTe KAIK 0TNV ETTIAOYA
Ymodeiypa diagaveiwyv (Eikéva 12).

2. Oa gppavioTei n KaptéAa YITodeiypa S1a@aveiwyv OTO OTTOIO (PaivovTal TO TPEXOV
UTTOBEIYHA DIAPAVEIWVY KAl Ol BIAQAVEIEG TTOU OXETICOVTal e auTd. EdW va onpeiwoouue Ot
av giote oe KavovikA TpofoAr], T0Te To uttddelyua diagdaveiag Ba gival n ueyaAiTepn €ikova
OTa APIOTEPA TOU TTAPABUPOU Kal 01 OXETICOUEVEG BlaPAvEIES Ba gival TOTTOBETNUEVES KATW
atrd 10 UTTOdEIyua dlapavelag (Eikdva 13).

3. Mrropeite va TTpocapudOETE TO UTTAPXOV UTTODEIYHA DIOQAVEIWY KAl TIG OXETICOMEVES ME
auTé BIOPAVEIEG, WOTE VA IKAVOTTOIOUV TIG aVAYKEG TNG TTApouciaohg cag. MTTopouv va
Yivouv TTpOCOPHOYEG aAVAPOPIKA HE Ta XPWHATA, TIG YPOAUHOTOOEIPEG, TO @OVTO K.a. (Eikéva
13).
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4. Ta va ammoBnkeUoeTe TO UTTODEIYUA DIAPAVEIWVY TTOU DNUIOUPYACATE, TTNYQIVETE OTNV
KapTtéha Apxeio kai KavTe KAIK aTnv €mTIAoyr ATToORKEUON WG. 210 TTAPAbupo
ATtro0ikeuon wg Tou Ba avoigel TTANKTPOAOYNOTE TO dGvoua TTou BéAeTE oTo TTEdio Ovopa
apxeiou: kal oTo TTEdio ATroBnKeuon wg: €MIAECTE MpoTUTTO TOU PowerPoint. ETTIAEGTE
Atrofninkeuon (Eikéva 14).

5. Zmnv kaptéAa Ymédeiypa diapaveiwy, otnv opdda KAgioipo, emAéCTe KAgioipo
mpoBoAng utrodeiypartog (Eikdva 13).

@ Kewtpien Elgaywyn Ixebioan MeTapageLg Kwroeig MNpopoin Tapougiaon AvoBzwpraon MNpopoin Acrobat &
== 8] Tafwounon Siapovelny
=]

B £=niszc onuawwozwy

Kovovikr] . .
4 NpoPfodn ovayvwang

YroSenypa Slopovealiy [ xapokag -__ ) 3
1 LEh - = =)

YrdSelyun onuenoEwy akpootnpiow | [ pappéc mhéypotos i ) . .
— i ) Zoup Mpooappoyr | Eyxpupn/Acpodpicz MNopafupo) Makposvtohé
| YmoSEy o ONUELW TEWY [ osnyoi ato moapadupo TOU YKPL™ -

MpoBokéc mapouaioong Kupieg mpopoiic Eppavion . Zoup MokposvToEg

Eikéva 12: KapTtéAa MpoBoAn.

@ VmoSerypa Slapavelwy Kevtpien Eloaywyn MeTopaozig Kwnazig AvaBzwpnaon Mpopoin Acrobat A1 0

5 B = B w0 B B

S MpoppoTogspéc «

Ewooywyr] unoSeiypotog Ewooywyn - Awarain Bépata i ®OVTO | Agroin Mpooovetohopdg | Kheiowo mpofolrg
SlopaveLar SataEn; % | umossiyporog - Epe - T gehbag Slopavelag ™ umoSEypaTo]
Emzicpyooio umoSelyoTo MaToin umoSelyuaToC Encizpyaoio BEpaToc Ao ppuwon oEllEag KAeloyo

e
1

Lm J»

JTUA KUpLou titAou

* ZTUl untoSelypatog KELPLEVOU
— Aeltepou emutédou

+ Tpitou emunédou

— Teétaprou smumiSou

» Méprrou smnedou

o 4

| -

| "®inatou Office” | Ayyhwa (HNA) | |EsEEE s U (+)

Yo S ey

|-!-|
E

Eikéva 13: KapTtéAa Yrodeiypa dia@aveiwy.
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|E| AmoBnksuon we I&J
@Uv| <« Microsoft » Templates » - | +y | | Search Templates ol
L
Organize = Mew folder g= - I@l-
_:' Documents & Mame Date modified Type
.-J- Music 2 e e
) Document Themes 9,/9/2012 10:40 PM File folder
k| Pictures ) T
== LiveContent 10,/9/2012 5:56 PM File folder
B videos ; _ et R
| Smartért Graphics 10/9/2012 6:00 PM File folder
IEJ__.J Mapouoioond 1/29/201312:07 PM Microsoft
ha- Hormegroup
‘M Computer
£, Local Disk (C2)
ﬂ, DVD Drive (D:) Ac B _
& MMMFMCARD F T ¢ o ;
Ovopa apyziow:  [Nopoudiogn e
AmoBnkeuon we | MNpotuno tou PowerPoint -
Authors: Sima Tags: Add a tag
- Amokpupn pakihwy Epyohein - l AmoBrksuan J | Aupo

Eikéva 14: NapdBupo AtroBriikeuon utrodeiypartog diagpdaveiag.

3.2 TMAaiolo Alagaveiwv-TNAaiolo AiIap8pwong-MNAaicio ZnUeIWoewv

3.2.1 MAaiocio Ala@aveiwyv (Slides Panel)

Ortav éxete emAeyuévn Kavoviki rpooAn, T0Te TO TTAdioI0 dia@avelwy BpiokeTal oTa apIoTEPA
NG 086vNnG Tou MS-PowerPoint2010 kai gival n TTpoeTTIAeypévn pUBUIoN. ZTo TTAQicIo diagaveiwy,
o1 SI0QAVEIEG TTOU £XETE OTNV TTAPOUCiact] oag Ba gaivovTal oav HIKPOYPAPIEG.

3.2.2 MAaiocio AiapBpwong (Outline Panel)

Ortav éxete emAeypévn Kavoviki TpoBoAn, 161e To TAdiocio 3i1dpOpwong PpiokeTal oTa apioTePd
NG 086vng Tou MS-PowerPoint2010 kai gival n kapTéAa diTTAa oT1o TTAdiolo diagaveiwv. To TTAaiolo
O1GpBpwWaONG TTEPIEXEI JIA CUVOTITIKI TTAPOUCiacn -UTTO HoP@r] KEINEVOU- TOU TTEPIEXOMEVOU TWV
dlapavelwyv 0ag. EAEyxovTag autd 1o TTAQIcIO PTTopEiTE Va dlac@aAioeTe OTI Ol SIAPAVEIEG OOG
£€xouv AoyIkr o€ipd d1adoXNAG, OTI Ol TiITAOI TWV dlIaPAVEIWY 0AG gival YOVADIKOI KAl OUCIACTIKOI Kal
OTI N oIp& avayvwong ival Aoyikr). MNpETTel va onUEIwooupe €dw OTI GV UTTAPXOUV TTAQICIO
KEIMEVOU TTOU OEV AVIKOUV OTNV EVOWMPATWHEVN OIaPAVEIQ Kal £X0UV EI0AXOEI €K TWV UCTEPWYV BEV
Ba epavietal To TTEPIEXOUEVO TOUG OTO TTAGioI0 d1IGpBpwang.
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3.2.3 MNAaiocio Znpeiwoewyv (Notes Panel)

Orav £xete emAeypévn Kavoviki TpoBoAn, 161 TO TAQICI0 ONUEIWOEWY BPIOKETAI OTO KATW
ME€POG TNG 006vNG Tou MS-PowerPoint2010 kai k&tw atrd Tn dia@avela. To TTAQicIo ONUEIWOEWY
EMTPETTEI OTOV OMIANTA VO TTPOCBETEI TNUEILCEIG KOl TTANPOPOPIES OI OTTOIEG eV eupavifovTal OTN
dlagavela. Ettiong, ymropei va xpnoiyotroinBei yia va TTpooTeBouv TTANpo@opieg ol oTroieg Ba
TTEPIEXOVTAI OE ONUEIWTEIG AKPOATNPIOU TTOU PTTOPET VA EKTUTTWOOUV Kal va dlavepnBouv. Kahd
gival va unv TotroBeTouvTal €IKOVES 1 SlaypAuUaTa ) O1 TTEPIYPAPESG TOUG OTO TTESIO CNUEILCEWY,
yiati ytropei va pn diaBdaovtal atrd TpoypduuaTa avayvwong o8ovng.

3.3 Ke@aAideg-YTooéAIDa-ApiOunon dia@aveiwv R/KAl CNUEIWOEWYV

O1 KeaAideg kal Ta uTTogéAIda €ival TTEPIOYXEG OTO TTAVW Kal KATW TTEPIBWPIO KABE diagdveiag.
Mrtropeite va €10ayeTe A va AANGEETE KEiEVO O€ KEPANIDES Kal UTTOOENIDA, KABWGS KAl VA EI0AYETE
apIBuo dlagavelag, wpa Kal NUepounvia.

MNa KaAUTEPA ATTOTEAEOUATA, ATTOPACIOTE €K TWV TTPOTEPWV AV BEAETE pOvo apiBuéd dlagpavelag A
€av BEAeTE KATTOIEG ETTITTAEOV TTANPOQOpPIEG pali pe Tov apiBud dia@avelag oTnv KepaAida r} aTto
utTtooéAIS0.

3.3.1 NMpooBnkn utTrooéAIGou-apIBuoU Sia@dvelag-nHEpopnViag/wpag

MNa va eiodyete UTTO0EAIBO-apIBUG dlapAaveiag-nueEpOoPnVia/wpa, akoAouBeioTe Ta TTAPAKATW
BAuara:

1. Zmv kapTéAa EiocaywyR, otnv oudda Keipevo, kavte KAIK oTnv €tmiAoyr Ke@alideg &
utmrooéAida (Eikova 11).

2. 10 TapdBupo Kepalida kail utroo€AIdo TTou Ba avoigel, KAVTE KAIK 0TNV KAPTEAQ
Alagavela (Eikéva 15Z¢@daApal To apyxeio rpoéAeuong Tng ava@opdg dev BpéBnkKe.).

3. Mrmopeite va €10AyETE NUEPOPNVIQ KAl WPA PE TN HopPn TTou emBupeiTe. H nuepounvia
MTTOPEI VO EVNUEPWVETE AQUTOMUATA 1] va gival oTaBEpPH.

4. Mrtropeite va lo0ayeTe aplBPod diaPaveiag.

5. Mropeite va €10ayeTe UTTOGEAIBO Kal VO YPAWETE TO KEIMEVO TTOU ETTIBUUEITE.

6. Mrtropeite va eQapudOETE TIG ETTIAOYEG 0AG O OAEG TIG DIAPAVEIEG, JOVO O€ Mia A va
ATTOKPUYETE TIG ETTINOYEG 0AG aTTO TN OIAQAVEIQ TOU TITAOU.

7. 2e kABe TTEPITITWON PTTOPEITE Va O€iTE AUTA TTOU £10GyeTe oTNV MPOoETIOKOTTNON.
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Eikéva 15: NMNapdBupo KepaAida kai YrooéAido. KapTtéAda Alagdveia.

3.3.2 MpooBnkn ke@aAidag-utTroo€AIBou-apIBoU oeAidag-nuepopnviag/wpag

MNa va eilodyete KEQAAida-utToo€AIBO-apIBUS oeAidag-nuepounvia/wpa, akoAouBeioTe Ta TTAPAKATW
BAuara:

1.

© NN

21nv KaptéAa Eiocaywyn, otnv opdda Keipevo, kavte KAIK oTnyv €mmiAoyr Ke@aAideg &
utmrooéAida (Eikova 11).

210 TTapdBupo Kealida kail utrooéAido TTou Ba avoigel, KAvTe KAIK TNV KApTéEAQ
ZNMEIWOEIG KAl onUEIwoelg akpoaTtnpiou (Eikéva 16Z@daApal To apyeio mpoéAeuong
TNG ava@opdg dev Bpédnke.).

MrTTopEiTE Va €I0AYETE NUEPOUNVIQ KOl Wpa WE TN op®r TTou €mBupEiTe. H nuepounvia
MTTOPEI VO EVNUEPWVETE QUTOPATA 1] va gival oTaBepn.

Mrtropeite va eioayeTe apiBud oeAidag.

MTropeite va €1I0AyeTE KEQAAIdQ KAl VO YPAWETE TO KEIMEVO TTOU ETTIBUEITE.

Mrtropeite va eicdyeTe UTTOOEANIDO Kal va YPAWETE TO KEIUEVO TTOU ETTIOUMEITE.

Mrtropeite va eQapuOOETE TIG ETTIAOYEG 0AG O OAEG TIG ONUEIWOEIG.

2€ KABE TTEPITITWON UTTOPEITE Va BEiTE auTd TToU €10dyeTe 0TV MpPOoEmTIoOKOTTNON.
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Eikéva 16: NMNapdaBupo KepaAida kal YrooéAido. KapTéAa ZnUEIWOEIG.

3.4 Aioteg

O AioTeg gival éva onuavTikd epyalgio yia Tnv opydvwaon Tng TTapouciacrg 0ag. ETTouévwg, sival
aTrapaiTnTo O6TAV dNUIOUPYEITE AIOTEC VA TIC DIAPOPPWVETE XPNOIUOTTOILVTAG TNV AUTOUATN
€100YWYNA KOUKKidwV Kal oTUA apiBunong Tou MS-PowerPoint. Z¢ avtiBetn epitTwon, ol
UTTOOTNPIKTIKEG TEXVOAOYIEG KAl Ol XPHOTEG TOUG € Ba avayvwpioouv Tn CUVEKTIKOTNTA TwV
oToixEiwv TTou TrepIAapBavovTal oTig AioTeg oag, aAAd Ba TIg epunveloouUV Gav YIa OEIPAd CUVTORWY
EEXWPIOTWV TTApaypPAPWV.

Znueiwon: 6Tav XpnoIKOoTIoIEITE KOUKKIOES A/Kal apiBunaon KaAd gival n KGBe TpdTacn va TEAEIWVEI
Me TeAgia, yia va dlaBadeTal cwoTd aTTd Ta TTPOYPANKATA avayvwaoTh 086vng.

MNa va dnuioupyroeTe Pia AioTa aKoAOUBEIOTE Ta TTAPAKATW BripaTa:

1. Zmv KevTpikn kKapTéAa, otnv opdda Mapdypa@og kavre KAIK oTnv £1mAoyr] KOUKKiSeg 1
oTtnv emAoyr ApiOunon (Eikéva 9).

2. Ta va emAEEETE BIOPOPETIKN HOPPOTTOINCN KAVTE KAIK 0TO BEAOG TTOU UTTAPXEI OTA DEEIA TNG
emAoyng Koukkideg r} Tng ApiBunong.

3. X710 TapdBupo Koukkideg ) oto TapdBupo ApiOunon 1Tou Ba epavioTei dIAAEETE KATTOIN
atro TIG AdN UTTAPXOUOCEG €TTIAOYEG N KAvTE KAIK oTnv emIAoy ) KoukkKideg kai ApiBunon oTo
KATW PEPOG TOU TTapaBUpouU, yIa TTEPICOOTEPEG ETTIAOYEG Kal pop@oTroinan Toug (Eikova 17,
Eikéva 18).
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Kavéva .
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= KoukkiSec kol apigunarn...

Eikova 17: NMapdBupo Koukkideg.

Kavéva 2. 2)

3 3)
l. A. a)
Il B. b)
. C c)
a. I
b Ii.

i=  KoukkiSzc kol opiBunan..

Eikéva 18: NapdBupo ApiBunon.

3.5 XTRAgg

Edv B€AeTe va douRoETE éva PHEPOG TNG TTAPOUCIACHG 0ag € OTAAEG TTPETTEI VA XPNOIMOTIOIEITE TIG
othAeg Tou MS-PowerPoint. KaAd ival va un xpnoiyotroigite To TTANKTPo Tab yia va dnuioupynoeTe
OTAAEG, yIaTi Ta TTPOYPAUUATA avayvwaoTn 086vng &¢ dlafdfouv cwaoTd TEToIOU €idOUG OTHAELG.

ETriong, epbdoov KaveTe xprion oTNAWY KAAS gival va TIG SlaxXwpIfeTe e APKETO TTEPIBWPIO, WOTE VA
yivovTal avTIANTITEG ATTO XPAOTEG JE HEIWUEVN Opaan.
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Znueiwon: Eteidn ol oTAeg ptropei va gival pia TTpdkANcn yia TOUG XPrOTEG OPICHEVWV
BonBénTikWwyv TEXVOAOYIWYV, TTPETTEI VA £CETATETE AV N XPrON TOUG OTO £yypagd oag gival TTpayuaTiKa
amapaitnTn.

MNa va TpooBEéceTe OTAAEC O€ TUNHA YIGG TTAPOUGIOONG OKOAOUBEIOTE Ta TTAPAKATW BripaTa:

1. EMAEETE TO KEiPEVO TTOU BEAETE VA HOPPOTTOINCETE O OTAAEG ) TOTTOBETACTE TOV
KEPOOPQ/dpouEa 0TO onuEio atrd To OTToi0 BEAETE Va EEKIVIIOOUV Ol OTHAEG.

2. Ztnv Kevtpikn KapTéAa, otnv opdada Mapdypa@og KAvTe KAIK oTnVv 1TIAoYr ZTAAEG
(Eixéva 9Z@daAual! To apxeio TpoéAeuong TG ava@opdg dev BpéBnKe.).

3. X710 TapdBupo TTou Ba avoigel TTIAEETE TOV apIBUO Twv oTNAWY TToU £TTIBUEiTE (Eikdva 19).

Edv BéAeTe TTEPIOOOTEPEG ETTIAOYEG, KAVTE KAIK OTO MeploodTepeg OTAAEG yIA va ETTIAEEETE

TOV apIBUO TwV OTNAWY, KaBWwG Kal TNV YETagu Toug amméoTaon (Eikéva 20).

e

Mio atiin

AUD oA

TpEL OTAREE

MNeploTOTEPEL OTAAEL...

Eikova 19: NMapdBupo XTAAEG.

Ok ] | Arupo

Eikéva 20: NMNapdBupo MNepioodTepeg ZTHAEG.

3.6 lMivakeg Aedopévwyv

O mrivakeg dedopévwy gival Eva atrd Ta epyalEia TTOU XPNOIYOTTOIOUVTAI VIO TNV EJPAVION TwV
OedONEVWV 0€ CUVOTITIKA pop@n. Eival onuavTiko va dlac@aliceTe OTI Ol TTiVAKES TTOU
XPNOIYOTTOIEITE €ival aTTAOI Kal cwoTd dopnuévol. Autd Ba BonBraoel Toug XPRoTEG va avTiIAngBouyv
KOAUTEPQ TIG TTANPOYOPIEG TTOU BEAETE VA TTOPOUCIACETE KAl TA ATOUA PE AVATTNPIA TTOU
XPNOIUOTTOIOUV KATTOIO TTPOYPAUMG avayvwaoTn 086vng va Trepinynbouyv Kal va avTiAngBouv 1o
TTEPIEXOPEVO TOU TTIVAKA.
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3.6.1 Odnyigg yia Tn dnuioupyia Kal Xpron TIVAKWY ded0pEVWV

Mepikég Baoikég odnyieg TTou gival KaAG va AauBdavovTal uTtTéyn atro Toug dnuIoupyoug
TTAPOUCIACEWY TTOU BEAOUV VA XPNOIUOTTOINCOUY TTiVOKEG OESONEVWY OTNV TTAPOUGIaCT TOUG
divovTal TTapaKATW:

—  Mn XPNOIYOTTOIEITE TTIVAKEG VIO VO BIATAEETE KEIPEVO 1) AAAQ avTIKEiPEVaA (TT.X. EIKOVEG) péoa
oTnv Trapouaiacr aag. O1 TTivakeg KAAS gival va XpnoIdoTroiouvTal JOvo yia dedopéva.

— O mivakeg gival KaAd va éxouv atrAr, d1odidoTartn dour Kal va Jnv TTepIEXouV diaipePEéva
N/kal cuyxwveupéva KeAId. Ze avTiBeTn TTePITITWoN £vag XpHoTNG TTOU XPNOIUOTTOIEI KATTOI0
TTPOYPANKa avayvwaoTn 006vng Ba BUCKOAEUTEI OTNV TTEPINYNGN OTOV TTIVAKA, AV TTPETTE
TT.X. VO ouvoudadel TIG TINEG aTTd BUO KENIA yia va avTIANQBEi TO TTEPIEXOUEVO TOU TTIVAKA.

— Mn xpnoiyotroicite To TTAAKTPO TAB 1} TO KeVO dIdoTNUA YIa va dnUIOUPYOETE DOUEG TTOU
va polddouv e TTivakeg. Aev avayvwpiovTal cwoTa atrd Ta TTPOYPANKATA avayvwaoTn
08o6vng.

— Mn xpnoigoTrolcite KEVA KEAIA IO VA HOPPOTTOINCETE TOUG TTIVOKEG OOG.

— E@boov cival duvatdv, dnuioupynaoTe Trivakeg ol otroiol va diafdovral Aoyikd, dnAadn atmd
apIoTEPA TTPOG Ta Oe€IA Kal aTrd TTAVW TTPOG TA KATW.

— KaAo gival va opioeTe CWOTA I YPAPUA KEQAAIDAG OTOV TTiVaKA 0O,

— KaAod gival va eiloayeTe pia TTEpIypa®n A €TeEAynon 0Toug TTiVOKEG 0aG, UTTO HopYr)
EVAAAOKTIKOU KEIPEVOU, VIO VA DIEUKOAUVETE TOUG XPAOTEG UTTOCTNPIKTIKWY TEXVOAOYIWV.

3.6.2 Eicaywyn trivaka 8edopévwy JE YPOUMA KEQOAiIdag

MNa va eicdyeTe £vav TTivaka Pe d1od1daTaTn Hop®n, akoAouBeioTe Ta TTapakdTw BAuara:

1. Zmv kapTéAa Eiocaywyn, otnv oudda Mivakeg, kavte KAIK oTnv €tmAoyn Mivakag (Eikéva
11).

2. 10 pevou Eloaywyn mrivaka Tou Ba avoigel (Eikéva 21), Kavte KAIK OTnV €1TIAOYNA
Eicaywyn mivaka Kai dnuioupynoTe Tov Trivaka tTou BéAeTe (Eikdva 22).

3. Z& TTePITITWON TTOU £XETE ETTIAECEI KATTOIO EVOWUATWHEVN BIdTagn diagdveiag n otroia
TTEPIEXEN TTIVAKA, KAVTE KAIK TTAVW OTO £IKOVidIo Tou TTivaka, oTréTe Ba avoi&el To TTapdBupo
Eicaywyn mivaka (Eikéva 22).

Evoony iy Trivooo

I
I
I
I
I
I
I
o

T Ewwoywyr mivaka..,
_-/T Eyefioon mivoko

_|§| YmoloyloTKS @Uiko Tou Excel

Eikéva 21: NapdBupo Eicaywyn mivaka.
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Eikéva 22: Eicaywyn Trivaka.

MNa va ei0dyeTe eVAAAAKTIKO KEiEVO O€ évav TTivaka, akoAouBeioTe Ta TTapakdTw BAuaTa:

1. Kavre de&i KAIK oTOV TTiVOKQ.

2. ZT10 Pevou eMAoywyV TTivaka, KAvTe KAIK aTnv €mmAoyr) Mop@otroinon oxnuarog (Eikéva

23).

3. 10 TapdBupo MopeoTroinon oxediou TTou Ba avoigel, KAVTE KAIK TNV €TTIAOYN
EvaAAakTiké keipevo (Eikéva 24).
MANKTPOAOYAOTE TNV TTEPIYPaPr 0ag oTo TTedio Mepiypaen.
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Eikéva 23: MevoU emAoywyv TTivaka.
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Eikéva 24: MevoU pop@oTtroinon oxediou. EVOAAGKTIKO KeEipevo.

MNa va eigdyeTe ypauun (1 oTAAN) KeaAidag og évav Trivaka, akoAouBeioTe Ta TTapakdaTw BAPATA:

1. Kavte KAIK oTOV TTivaKa.
2. Zmnv kaptéAa EpyaAeia mrivaka, KavTe KAIK oTnv Aoy Zxediaon (Eikova 25).
3. Ztnv opdda EmiAoyég oTUA Trivaka, KAvTe KAIK oTnv emTIAoyH Fpappn KE@aAidag.

- — — - 3 5 — TT—
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Emihoyég oTud mivako ETUd TTivoKo Ituh WordArt & IxeSioon mepypoppaTww

Eikova 25: KaptéAa EpyaAcia Mivaka.

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv >eNida 23



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpoaBdcipwy eyypdpwv ye To MS-PowerPoint 2010

4. Yrep-ouvdeon

Mia uTrep-o0VdEDN €ival CUVABWG PIA £YXPWHN UTTOYPAUUIOUEVN @PACH KEINEVOU 1 €éva
QVTIKEIMEVO, OTTWG HIa €IKOVA, £va ypaiko A éva WordArt, TTou 0Ttav KAVETE KAIK € aQuTO UTTOPEI va
OuVvOEDEl hIa dlapavela hE pia AAAN dia@avela, Je pia I0TooeAida, Je Yia O1EUBuvon NAEKTPOVIKOU
Taxudpopeiou f pe éva apyeio. H utrep-olvdeon Bonddel oTnv €UKOAN Kal ypAyopn TTAorynon péoa
O€ MIO TTapouCiacT, EMTPETTOVTOG TTPOCGRACN OTO TTEPIEXOUEVO TTOU 0AG EVOIAPEPEI XWPIG va
xpeldgetal va dilafdoete oAGkKAnpn TNV TTapouaciaoh. O1 UTTEP-OUVOETEIG TTAPEXOUV PeYAAN BorBeia
oTnVv TTpooBaciyéTnTa Kai aTnyv TTAoRynon.

210 MS-PowerPoint pia utrep-ouvdeon PTTOPEI va gival:

— EowrtepikA: dnAadn va ouvdéel PeTagl TOUg TIG DIAPAVEIEG.
—  ECwrtepikn: dnAadn va cuvdéel pia dia@aveia pe €va eVOAAAKTIKO apxEio, Jia I0TooeAdq,
K.Q.

4.1 Eicaywyn utrep-ocuvOeong

MNa va dnuioupyroeTe TTPOORACIUES UTTEP-CUVOECDEIG Eival ATTAPAITNTO VO XPNOIUOTTOIEITE
TTEPIYPAPIKO KEIPEVO Padi e TNV TTARPN NAEKTPOVIKA dleuBuvan. AuTtd e€ao@alilel 0TI oI UVOETHOI
Ba diladalovtal cwoTd Pe BAan TO TTEPIEXOUEVO TOU Kelévou. OTav XpNOIUOTIOIEITE EIKOVEG VIO
UTTEP-OUVOETEIC BEPaIWBEITE OTI TO EVAAAAKTIKO TOUG Keievo ival KatdAAnAo, dnAadrh apopd Tig
iD1EC TIG CUVOEODEIG VIO VO UTTOPEI TO TTPOYPANKA avayvwaoTn 080vng va TIG EVTOTTIOEI.

Mapakdtw TTapaTiBevTal HEPIKEG BATIKEG 0BNYIES YIA TIG UTTEP-CUVOEODEIG:

— OAgg o1 uttep-ouVvOETEIG TTPETTEI VA eAEyXOVTAl, YIa va BeRaiwBei 0 akpIBrg TTPOOPICHOG TOU
OuvOEoUOU.

— Mnv gicdyeTte Keva oTo TEAOG HIaG oUvOEDNG, yiaTi O Ba popTWVETAI N IGTOCGEAIDA.

— Na xpnoigotroicite 0pB6 Keipevo ouvdeong, dnAadr) va gival TTEPIYPAPIKO O€ OXEQN UE TO
TTEPIEXOUEVO TNG UTTEP-OUVOEDNG.

—  Mn XPNOIYOTTOIEITE WG KEINEVO UTTEP-CUVOEONG TO «KAVTE KAIK £DW», YIATI TTPOKAAEI
olyxuon oTa AToua TToU XPNOIKOTTOIoUV TTPOYPAUHATA avayvwaoTn 086vng.

— Ed&v xpnoiyotrolgite avTiKEiHEVO WG UTTEP-OUVOEDN VA EICAYETE TTAVTA TO KATAAANAO
EVAAAOKTIKO KEIPEVO.

MNa va eI0ayeTe Yia UTTEP-CUVOEDN UE UTTAPXOV apXEio i 1I0TooEAiIda akoAouBEioTE Ta TTAPAKATW
BAuara:

1. Zmv kapTéha Elocaywyn, otnv opdda Zuvdéoeig KAvTe KAIK aTn €TTIAoyr YIrep-oUuvdeon
(Eikova 11).

2. ZT10 TapdBbupo Eiocaywyn utrep-ocuvdeong Tmou Ba avoifel KAvTe KAIK GTNV €TTIAOYN
20vdeon pe: Yrdapyov apxeio i iIotooelida (Eikova 26).

3. Edv B€AeTe va KAVETE UTTEP-CUVOEDT) PE KATTOIO UTTAPXOV apXEio i 1I0TOOEAIDO TTOU EXETE
KAvel AON TTepINynon, Kavte KAIK oTo TTedio Algpelivnon o¢ yia va Bpeite autd TTou aag
evola@épel kal va 1o emAéCeTe. Ta TTedia Na epavieTal To Keipevo kal Aiegbuvon
oupTTANpwvovTal autopata. Edv BEAeTe va ep@avideTal DIOQOPETIKO Keipevo atrd autd TTou
Exel elocaxOei auTOuaTa UTTOPEITE va TO AAAAEETE.

4. EQv BEAeTE va KAVETE PIA UTTEP-OUVOED £CapXNG, TOTE 0TO TTEdio Na epavideTal To
Keigevo ypayTte pia pdon TTou Ba TTepIypd@el UVTOUA TOV TTPOOPICHO TNG oUvOEDNG. ZTO
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medio AievBuvon ypdawte 1o URL. Eival TrpoTinétepo va avtiypdwere To URL atreuBeiag
atrod TNV ICTOCEAIOA TTOU oag evOIAPEPEL, Yia va atro@UyeTe KATTOI0 opBoypa@ikd AdBog.
5. Kdavrte KAk oTo OK.

Evzorywyn vmep-cuvéeong u_J@ i
ElvBzon pe: Ma gppavileral To Keipevo: [ FupPoun oBovnc,.. ]
¥napyov Luzpeivnon o=: M E| =
apyeio r - .
(oTo0ENBa : [aF Dropbox || zehpodeicme.. |
Toeyww (| & hosts
pakzhoc || o )
@ [@¢ HyperTerminal
Bi¢on pega oo TeABes onc | 9 lexangripperparts
Eyypago onoizc 2xa | @1 MagicDisc
yivel || Mew Text Document
ﬂ MEQIFYNaT] odigies gia dropbox L
Anpoupyia ndf 35
VEDU Mpoowpara ndfl
Fivpaay e @ TELE Programmable Remote Control V3 -
HiztiBuvar MeiBuyon: E
nAEKTpOVIKOU
e '

Eikéva 26: NapdBupo Eicaywyn utrep-ocuvdeong. YIdpxov apxeio f 10TooeAida.

MNa va eiI0ayeTe pia uTTEP-oUvOEDN PE BEON YETA OTO £yYPOPO aKOAOUBEIOTE Ta TTAPAKATW PripaTta:

1. 2V kapTéAa Elocaywyn, otnv opdda Zuvdéoeig KAvTe KAIK oTh €TTIAoYr YTTEP-oUvdeon
(Eixéva 11).

2. 10 TapdBbupo Eicaywyn utrep-ouvdeong TTou Ba avoiel KAvTe KAIK TNV €TTIAOY

20vdeon pe: Oéon péoa oto £yypago (Eikéva 27).

210 TTedio ETIAESTE M1 BEON Og AUTO TO £yypa@o, KAVTE KAIK 0TNV ETTIAOYA 00G (ZTO

medio auTtd n TTapouciacn oag eupavietal dounuévn pe Baon Tig dIOPAVEIEG GAG.).

4. >710 11edio Na ep@paVvifeTal TO KEIMEVO UTTOPEITE VO CUPTTANPWOETE TO KEINEVO TTOU BEAETE
Va EPQAVICETE OTNV UTTEP-OUVOECTH 0AG.

5. Kavte KAk oto OK.
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-
Enelzpyooia vnsp-ouvieong @Iﬂ—hJ
Elvdzon pe: Na gupavileTal To Keipevo: | < <Enhoyr) oz &yypapo = = [ EupBouhn obdvne,.. ]

an EmAgETe 1na BEon oz ouTé To £yypapo: Mpozniowd anan Sapavaoc:
apyEio - Mp@Tn Sio@avea
ioTooehifia - Tehsutaio Sa@avea
- Enopevn dopaveaa
@ - Mponyolpsvn dapavaa
Séon pega oo | | =- Titho! Siapaveky
Eyypago -1, Aigpavea 1
. L3, Mapdvea 3
Anpioupyia . v
ey - Mpooappoguéves NnpoBohig
Eyypapou
NitBuvan Eppavion Kal ZmaTpogr [ e s ]
NAEKTPOVIKOU
Tayulpopsiou [ aK l [ — ]

Eikéva 27: NapdBupo Eicaywyn utrep-ouvdeong. Oéon péoa oTo £€yypago.

MNa va €lI0GyeTe Pia uTTEP-oUvOEDN WE pIa BlEUBUVOT NAEKTPOVIKOU TaXUudpouEiou akoAouBeioTe Ta

TTAPAKATW BripaTa:

1. Ztnv KapTéAa Elocaywyn, oTnv oydda Zuvdéoeig KAvTe KAIK 0oTn €TIAOYN YTTEp-oUvdeoN

(ZedaApa! To apyxeio rpoéAeuong Tng avagopdg dev Bpédnke.Eikdva 11).
2. xt10 mapdBupo Eicaywyn utrep-ouvdeong TTou Ba avoigel KAvTE KAIK oTnVv €TTIAOYH
Aig0Buvon nAekTpovikou Taxudpopeiou (Eikova 28).

3. ZT1o medio AlelOuvon NAeKTPOVIKOU Taxudpopeiou eiI0ayeTe Tn S1EUBUVON NAEKTPOVIKOU
TaxudpOoWEiou e TNV oTToia BEAETE va OUVOEDBEITE.
4. 710 1edio Na gpgavifeTal To KEiMEVO €I0AYETAI AQUTOPATA QUTO TTOU YPAPETE OTO TTEDIO

Aig0Buvon nAekTpovikou Taxudpopegiou. Edv B€EAeTe va epavideTal SIOPOPETIKO KEiNEVO

MTTOPEITE va TO AAANAEETE.
5. Kavte kAik ato OK.

Ewrarywyn unep-ouvseong L 7 ﬁj

FlvBeon pe Ma gupavileTal To Keipevo: l ZupBoukn ofdvnc... ]

fuzliB A B :
e izUBuvon nAzkTpovikoU TaxuBpopsiou

apyEio n
ioToozAida

+]

Son péoa oo Hizxkrpovikes dizuBlvoaig nou ypnoponoinBnkoy npoopara:
Eyypapo A
Anpioupyia
VEDU
zyypdapou

l

LuetiBuvan
nAzKTpovikoU

(ot

Bépa:

Eikéva 28: NapdBupo Eicaywyn utrep-oc0vdeong. AielBuvon NAEKTPOVIKOU TaXudpopEiou.
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EmimrAéov, pTTopeite va oUUTTEPIAGRETE O€ OTTOIAdNTTOTE UTTEP-OUVOEDN KATTOIO KEIMEVO OTN
ZupBouAn 006vng To oTToi0 Ba ep@avileTal, 6TavV 0 KEPOOPAG TTEPVAEI TTAVW aTTo TNV TTEP-
ouvoeon. To keigevo autd oTn ZUPPBOUAL 086vNnG uTTopEi va XpnolpoTtroindei ue avaAoyo TpoTTo Je
TO EVOANOKTIKO KEIPEVO.

MNa va giodyeTe Keipevo oTn cUuPBoUAR 086vng akoAouBeioTe Ta TTOPAKATW BrAPATA:

1. TomoBeteioTe TOV KEPOOPQ OTNV UTTEP-OCUVOEDN TNV OTTOoIa BEAETE va TTPOOBECETE KEIUEVO
oTn oupBouAf 086vng.

2. Zmnv kaptéAa Elocaywyn, otnv oudda ZuvdEoelg KAvTe KAIK OTn €TTIAOYT YTTEP-oUvdeon
(ZpdaApa! To apxeio rpoéAeuong Tng avagopdg dev Bpédnke.Eikova 11).

3. Kavte KAIK oTnv emmiAoyr] ZupgBoulAn 086vng.

4. TIAnkTpoAoOynoTe TO KEiPEVO TTOU BEAETE OTO TTap&BuUpo TTou Ba avoifel (Eikova 29).

5. Kavrte KAk o1o OK.

Cpwpoc oupfoulng oBovng yio vmep-civSeon I. ? &J

Kzipzvo yia Tn oupPoudn oBévnc:

-

Enpzicoar: O npogappoauéves; aupBoudés oBdvnc unoarnpifovTal
and Tov Microsoft® Internet Explorer® fxfoonc 4 f vedTpnc,

Ok ] | Arupo

L

Eikéva 29: ZupBouAn 086vng.

5. AvTiKeipeva

Me Tov 6p0O avTIKEiuEVA EVVOOUE TIG EIKOVEG, TIG £IkOVES Clip Art, TIG QuTOoypaicg, Ta OXHOTA, TA
yPa@Ikad SmartArt kal Ta ypa@ruaTa. Ta avTIKEIJEVA OE JIa TTOPOUCiacT UTTOPEI va €Xouv
onNUavTikd poAo, va TTepiEXouv TTANBwpa TTANPOPOoPIWY Kal va BonBouv oTtnv kartavonorn. BéBRaia,
MTTOPEI Va £xouv KaBapd diakoounTIKO POAO Kal va hnv gival atrapaitnta oTnv TTapoxn
TTANPOPOPIWV.

> ¢ KABe TrePITITWOT, €ival ATTOAUTWG ATTAPAITNTO Va diIac@aAIoTE OTI Ol TTANPOPOpPIEG TTou BEAEI va
METaQ@EPEI 0 dnuIouPYOG TNG TTapouaiaong We Tn BoRdeia Twv avTIKEIMEVWY, JTTOpoUV va yivouv
QVTIANTITEG Kal aTTO ATOPA TTOU OEV JTTOPOUV va dOUV Ta avTIKEiPeva. IMNa va yivel autd TTPETTEI O
OnMIouUpyO¢ TNS TTapouaiaong va TTapéxel KATGAANAo evaAAAKTIKO KEiEVO yia KABe £va atrd Ta
QVTIKEIJEVA, WOTE Ol XPrOTEG, AKOMN KAl EKEIVOI XWpPig Opaan, va avTIAauBavovTal TIG TTANPOQopiES
TToU TTapoucidlovTtal Je EVOAAAKTIKOUG TPOTTOUG (OTTWG AKOUGTIKO I ATITIKO).

To evOAAOKTIKO KEIPUEVO XPNOIMOTTOIEITAI VIO VO TTEQIYPAWEI OAA T OTOIXEIQ TOU KEIYEVOU TTOU OEV
gival Keigevo, yia Toug XpRoTeS Je TTpoBARpaTa épacng. Q¢ un KEiPEVO EVVOOUE TIG EIKOVEG, TA
ypaenuata K.T.A. To evOAAOKTIKO KEIPEVO €ival EVOWUATWHEVO OTO AVTIKEIUEVO. AvayvwpileTal atrd
TO AoyIoMIKG TOu avayvwoTh 086vng Kal atroTeEAEl TOV EVAAAAKTIKO TPATTO TTapoXG TTANPOQOPILV
TWV SIOPAVEIWY TNG TTAPOUGIaoNG OTOUG XPNOTES PE TTPORARPaTa dpaong.
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5.1 Eicaywyn Kal HOop@YoTTroinon avTIKEINEVWV

MNa va ei0dyeTe Pia IKGVA Kal va T JOPPOTTOINCETE aKOAOUBEIOTE Ta TTAPAKATW BAPATA:

1.

>1nv kKapTéAa Eicaywyn, otnv opdda Eikéveg, kdvte KAk oTnv Aoy Eikéva (Eikéva
11).

2710 TTapdbupo Eiocaywyn €IK6vag TTou Ba avoigel ETTIAEETE TNV IKOVA TTOU BEAETE Kal KAVTE
KAIK oTo TTARKTPO Elocaywyn (Eikéva 30).

MNa va Jop@oTToINoETE TNV EIKOVA KAVTE Oegi KAIK TTévw TNG, oTTdTe Ba avoitel To Mevou
emAoywv gIkévag. Kavte KAk otnv £mAoyi Mopg@oTroinon gikévag (Eikéva 31).

2710 TTapdBupo Mop@oTroinon gIkévag TTou Ba avoifel UTTOPEITE va TTEPIKOWYETE TNV €IKOVA

emAéyovTag MePIKOTTA, VO AANGEETE TO PEYEBDG TNG KAl VA TNV TTEPIOTPEWETE ETTIAEYOVTAG
Méye0Bog kal va TG aAAGgeTe Béon péoa otn diagavela emAéyovrag Oéon (Eikdva 32).

o

Kavte kKAIK oTo TTANKTPO KAgioiyo.

6. & TTEPITITWON TTOU £XETE ETTIAECEI KATTOIO EVOWUATWHEVN BIATagn diagdaveiag n otroia
TTEPIEXEI EIKOVA, KAVTE KAIK TTAVW OTO €IKOVIOIO TNG €IKOVAC, oTTOTE Ba avoifel To TTapdbupo

Eicaywyn eikévag (Eikéva 30).

Ta idla BAMaTa Ba eTTaKOAOUBNOETE €AV BEAETE va €I0AYETE KAI VO HOPPOTTOINCETE Hia eikéva Clip

Art ) yia pwToypaegia.

AvrTioToixa Bruata 6a akoAOUBACETE yia va €I0AYETE KAl VA JOPQPOTTOINCETE OXAMATA KAl YPAPIKA

SmartArt a1mo Tnv opada ATTEIKOVIOEIG TNG

kapTéAag Eiocaywyn.

|E| Ewgorywoyn swdvag

@—@whjj » Libraries » Pictures »
FY

Organize » MNew folder

Pictures library

Includes: 2 locations

|E| Microsoft PowerPo—

[ Favorites
B Desktop |

4 Downloads 1

¢ Dropbox ‘
1= Recent Places :
2012-12-01
= Libraries

| Documents

—,' Music

| Pictures

E Videos

—

Dvope opyeiow

Arrange by:

E

2012-12-31 Sample Pictures

Folder =

- |'UP-.E§ OL EIKOVES

Epyoheic - [ Bvonypo |v] |

Eikova 30: MapdBupo Eicaywyn €Ikévag.
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ATTOEOTIH

AvTiypoepn
Emihoyig EmKoAAnong

El=

ARy EIKOVAL.,

B e

® & &R

MET@POPA OF MPWTO TAGWO | k

MET@POPA OTO (POVTO | »
Y¥mep-auvEETm...
AMoBNKEV TN WE EKOVAL,..
g Méyegog kon Ban...
l ‘%,‘!/ Moppomainorn EEoVas,.,

Eikova 31: MevoU emiAoywyv €1KOVAG.

F — B’
Moppomoinon swovag -‘. J ‘= - M

MEana MéyeBog

¥pdpa ypappic Mey=Boc Kal nepioTpoipn

Eruh ypappnic poc 4.85" =i Mhdroc,.. 6.687 -
Sl MepioTpopry:  |0° =

AvTavarhaan Khipaka

4|k

o 62% = DOMmoc... 652%
khziBwpa avahoyiwy
E£ ayeam JE To apyiko péyeloc e axovag

AOpnzpic Kol anaAic akpec

Mopiponoinan 3-A

NepioTpogr) 3-4 [ B2Amarm khipaka yia Tv npoPoAf nopoumiaomc
LiopBdosg sdvag Avahuon (640 x 480

¥pmpa akovac Apyd peyebog

KahAmeikd zipé Yoo & NAdrog.. 10.67"

Mepikanry

Meyehog l

Bean

Miagimo kaipevou

Evahhakmkd Keipsvo |

-

b

Eikova 32: NMapdBupo pop@oTroinon IK6vag.
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5.2 EvVOAAOKTIKO KEIMEVO OE AVTIKEIMEVO

KaAo €ival va akoAouBeite pJepIKOUG BaaiKoUg KavOveS OTAV EIGAYETE EVAAAAKTIKO KEIEVO YIa va
TTEPIYPAWETE EVA QVTIKEIYEVO.

MpooTraBbroTe va aTTavTNOETE OTNV £pWTNON: «T1 TTANPOPOPIEG HETAPEPEI TO AVTIKEIUEVO;»
To evaAANOKTIKO Keievo Ba TTpETTel va gival oUvTopo, OnAadr HEPIKES AEEEIC A MIa ppdon.
KaAo eival va pnv Eetrepvdel Tig OUO TTPOTACEIG.

To eVOAAOKTIKO KEIPEVO TTPETTEI VA TTAPOUCIACEI TO TTEPIEXOMEVO Kal TN AEITOUPYia TOU
QVTIKEIYEVOU.

To evOAAOKTIKO KeEipevo dev TTPETTEI Va gival TTEPITTO, ONAADK va TTEPIEXEI TTANPOPOPIES TTOU
uTTdpyouv AdN OTO CWHA TOU KEIPEVOU.

AV TO QVTIKEIPUEVO OE NETAPEPEI XPHOIUES TTANPOPOPIES, aprioTe KevO To TTedio Mepiypaen.

MNa va ei1cayete eVOAANAKTIKO KEIMEVO O€ £va QVTIKEINEVO akoAouBeioTe Ta TTaPaKATW BAuaTta:

BB i o<

&=

1.

4.

Kavte 0€&i KAIK TTAvw oTO avTiKEipuevo, ommdTe Ba avoitel To MevouU e1TIAOywYV €1IKOVAG 1) TO
MevoU emidoywyv ZxAparog. Kavre KAIK oTnv emIAoyr] MopgoTroinon iIkévag i
Mop@oTroinon oxnuarog (Eikéva 31, Eikéva 33).

210 TTapdBbupo Mop@oTroinon eikévag A MopgoTtroinon oxediou TTou Ba avoigel KavTe
KAIK oTnV €TTIAoyry EVaAAaKTIKO Keipevo (Eikova 32, Eikdva 24).

MANKTPOAOYAOTE HIa TTEPIYPAPH TOU QVTIKEINEVOU OTO TTEdiO Meprypa@n. Av TO QVTIKEIIEVO
gival eIKOvVa N TTEPIypa@r] TTPETTEI va EEKIVAEL UE TN AEEN «EIKOVA» A avTioToixn (1T.X.
AoyOTUTTO, OXNHA).

Kavte KAIK oTnv emmiAoyr KAgioipo.

ATOKOTIH

ATy popr]

EmhoyEr EMIKOAANONG:

= 5 @ [A

Eneiepyooio KEWWMEVOU

Emeiepyooio anpelwy

METOUPOPQA OF MPWTO TAGVO | -

MeTopopd OTO (POVTO | 4

¥mep-ouvSeon...

ATOBAKEVTN W EIKOVOL..,

OpLOUOE W TPOEMAEYUEYOU TYHLOTOC

Meyedoc kol BEan...

Mopponoinon oyripotoc...

Eikova 33: MevoU emiAoywv OXAMATOG.
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6. ZuoTdaoelg yia TIG OIAQPAVEIEG

6.1 Movadikoi TiTAoI o€ OAEG TIG DIAPAVEIES

O1 1iTAOI TwV dlagaveiwy XpNoIKoTTolouvTal Yia TTEPINYNON Kal €AoY atmd 0coug &gV UTTOpoUV va
oouv TIG dlagaveleg. OTToTE, gival KAAG va dlaag@alioTei 6TI 0 dnuioupydg TNG TTapoucioong EXEl
OUNTTEPIAGREI cWaTA évav TITAO yia K&Be dlapavela.

Edv o¢ kdtrola diapdveia dev £xeTe CUUTTEPIAABEI TITAO, UTTOPEITE VA TTPOCOETETE OPATO TITAO
OKOAOUBWVTAG Ta TTApaKATw BAMATA:

1. Zmv KevTpiki KapTEAa, oTnv opdda Alapaveleg KAvTe KAIK 0Tnv €1mIAoyr ETravagopd, yia
va eTTava@épeTe Ta oUPBOAT KpATnong B€ong yia Tn ouykekpipévn diagaveia (Eikéva 9).
2. TAnkTpoAoyAoTe éva povadikd évopa oTo TTAaiolo kelpyévou TiTAog.

6.2 Aoyikn ogipd avayvwong o€ OAEG TIG dla@AVEIEG

H Aoyikn ogipd avayvwong agopd KUpiwgs dIOPAVEIEG Ol OTTOIEG TTEPIEXOUV AVTIKEIUEVA, TTAdIOIA
KEINEVOU K.A. TA OTTOIA BEV AVIKOUV OTNV evowPaTwuévn diatagn diagavelag. Otav eI0AyeTe 0TN
dlapaveia KAt TEPa aTrd auTd TTOU UTTAPXOUV AON EVOWNOTWHEVA, TTRETTEI va EXETE UTTOWN OAG OTI
TA TTPOYPAUHATA avayvwoTn 086vng diapdadouv Ta TTITTAEOVTA AVTIKEIMEVA CUPQWVA WE TN XPOVIKA
o€1p@ TToU £xouV TOTTOBETNBEI 0N dla@Aavela Kal X1 CUPPWVA e Tn BEan TToU QaiveTal va £€Xouv O€
auTn.

Oool 0 PytTopPOoUV va douv Tn dIaPAVEID AKOUVE TO KEIPMEVO TNG, TO OXAMATA KOl TO TTEPIEXOHEVO VA
EKQWVOUVTAI UE OUYKEKPIPEVN oelpd. OTTOTE TTPETTEl Va gioTe oiyoupol OTI auTd TTou Ba diapaoTei
atré éva TTPOYPANKA avayvwaoTn 080vng gival Je Tn oeIpd TTou BEAETE 0¢EiG.

MNa va eAéygete TN ogipd Pe TNV oTroia Ba dlaBacTei TO TTEPIEXOUEVO TWV BIOPAVEIWYV TAG
0KOAOUBEIOTE TO TTAPAKATW BripaTa:

1. Zmv KevTpikn KapTéEAa, oTnv opdda Xxediaon, KAvTe KAIK oTnv €mmiAoyr] TakTotroinon
(Eixéva 9).

2. 210 Pevou TakTotroinon avrikKeIévwy oTn dia@avela, KAvTe KAIK oTnv €TTIAOYH
MapdaBupo emidoyng (Eikova 34).

3. Z10 Tapdbupo EmiAoyn Kal avayvwoigoTnTa Tou Ba avoifel eugavifovial Ta oxAuaTa
TTOU UTTApYouUV oTn dlagaveia. H avayvwaon Twv avTIKEINEVWY {eKIVAEI aTTd TO TEAEUTAIO
oToIxEio TG AioTag kal TeAelwvel Je To TTpwTo. Me Ta BEAN AvadidTagng TTou uTtTdpxouv OTo
KATW PEPOG TOU TTAPABUPOU PTTOPEITE VA TPOTTOTTOINCETE TN CEIPA YE TNV OTToia Ba
dlaBadovtal Ta oTolxeia TNG dlagpaveiag (Eikova 35).

4. ETTioNng, YTTOPEITE VA ATTOKPUWYWETE KATTOIO OTOIXEIO TNG dIAPAVEIAG ] VA EUPAVIOETE KATTOIO
TToU ¢V gival opaTd, KAVOVTAG KAIK OTO €IKovidio pe To PaT TTou BpiokeTal diTTAa o€ K&Be
oToixeio oTo TTapdBupo ETAoynA Kal avayvwoiuoTnTa.
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EeLp OVTLKELPEV LIV
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,

<l
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OpoSoToinon o TIKELPEV WY

il
ToToBETNoN OWTIKELILEWIV

I= ZItoixan

[

=

E% MNopagupo EMAOYAL..

Eikova 34: MevoU TAKTOTTOINoN AVTIKEINEVWY OTH dla@davela.

Emhoyn ko oveyvwopotnTe * X
FyMuaTa ot auTry TN Siagpavaa:
BlEon NEpIEXOPEVOU 5

Beon kapevou 4
Blzon nEpiExopEvoU 3

Bzon Kapevou 2

[¢] [o] [e] [e] [¢]

Tirhog 1

(womonnr] (2] (7]

[ Andkpuyn dhwy ] Avalidragn

Eikéva 35: MNapdBupo iAoy Kal avayvwoiuoTnra.
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6.3 MetaBdoeig peTagU dlaaveIwyY Kal Kivhon

O1 kivijoeig Kai ol yetaBaoeig cupfaAlouv waTe Pia TTapouciacn va un yiveral Bapeth. Ouwg, ol
KIVOUUEVEG EIKOVEG Kal oI JeTaBdoelg uropei va dlaoTrolv TV TTPOCoxr] Twv XpnoTtwy. Etriong, éxi
HOvo B¢ yivovTtal avTIANTITES aTTd TIG BonONTIKEG TEXVOAOYIEG, AAAG UTTOPET va PTTOPET CaITiag TWV
peTaBdocwy r/kal Twv KIVACEWV n dlagaveia va diaBacTtei AavBaouéva f va diaBadetal
eTTavaAappavoueva.

levikd Ba TTpéTTel va:

— [lepiopioete TN XpAHON KIVOUUEVWY EIKOVWV.

— AmrogeUyeTe TNV autouaTtn evaAiayr dlapaveiwy.

— XpnoiyoTroleite atrAéG evaANayEG JETAGU dla@avelwy, TT.X. OTTwG To ORACIYO.

—  KaAod gival va un BAalete xpoviKoUg TTEPIOPICUOUG 0T METABAON HETAEU TWV DIQQAVEIWY,
WOTE O XPNOTNG Va €XEl XPOVO Va ETTECEPYAOTEI TO TTEPIEXOUEVO TNG.

— O1 poTtevouevol TpOTTol HETARAONG HETAEU TWV OIOPAVEIWY €ival: Je KAIK TOU TTOVTIKIOU, JE
10 TTAAKTPO Enter ] pe Ta BeAdkia.

7. ZUOTAOCEIG VIO TO KEIMEVO

7.1 XuoTdAoEIg YIa Th YPOAUHATOOEIPd

— EmA£ETE ypappatooeipég TTou gival eUKoAo va S1afacTouv KAl GUVAVTWVTAI CUXVA OTa
Eyypaga (11.X. TUTToU Sans Serif), 6TTWG yia TTapdderyua ol Arial, Verdana, Tahoma, Calibri.

— XpnoiyotroinoTe aTaBepd PeyEDN yia TG ypaupaTtooelipég. O TiTAoG TNG SIaPAVEIag Va gival
o€ évtovn ypaon, Heyéboug 44pt kal va pnv EETTEPVAEl TIG 2 YPAUMEG, ETTEION OTIG 2 YPAUMES
TO HE€YEBOG YpAPUATOOEIPAG TTPOCAPPOLETAI AUTOPATA aTTO TO TTPOYpauua o€ 40pt.

—  ZUYKEKPIYEVA, VO XPNOIUOTIOIEITE YIA TO TTPWTO ETTITTESO EVOTNTAG YPAMUATOOEIPA EYEBOUG
32pt, yia 10 deUTEPO £TTITTEDO EVOTNTAG YPAUUATOOEIPA pEYEBOUG 28pt, yia To TpiTo eTTiTTESO
evOTNTAG YPOUHATOOEIPA HEYEBOUG 24pt, yia TO TETAPTO ETTITTED0 £vOTNTAG YPOAUMATOOEIPG
MeyEBoug 22pt Kal yia TO TTEUTTITO €TTITTEDO £vOTNTAG YpauuaTooelpd peyéBoug 20pt.

— Mn xpnoipoTrolgite pé€yeBog ypauuaTooElpdg HIKPOTEPO TOU peyEBoug 20pt.

— ATTOQUYETE VO XPNOIYOTIOIEITE UTTOYPANMION O€ AEEEIG, TITAOUG 1 Keipevo. Mn
XPNOIYOTTOIEITaI AAAQYT] XPWHATOG YIa eTTIoAUavon AéEewv. MNa eTIoAPavon ouvioTaTal n
Xpnon évrovng ypaeng.

— Mnv xpnoiyoTroigiTe OKIG OTA YPAUUATA.

7.2 ZUuOTAOCEIG YIO TA XPWHATA

— ATTOQUYETE va XPNOIMOTIOIEITE TO XPWHA WG TN MOV HEB0DO PETAd0ONG TTANPOPOPIWY, YIaTi
0l XPAOTEG PE XaUNAL 6paon 1 Je axpwuatowia 8 Ba uTTopolv va TIG avTIAn@Oouv.

— O xpwuaTikdG ouvduaouog ypaupaTooElpdg Kal uTToRABpou TTPETTEl va gival TETOIOG, WOTE
va diatnpeital upnAn xpwuaTikh avtiBeon oTo £yypago. ‘Eva mapddeiyua uwnAig
XPWHMOATIKAG avTiBeong cival: paupn ypaupaToosipd o€ AoTrpo utrtoabpo, evw
avoIXTOXpwuN YKPI/ KiTpivn/ yaAadia ypauuatooelpd oe GaTTpo UTTORaBpo cival ouvduaouoi
XOUNANG XpWHATIKAG avTiBeong.

— KaAod gival va xpnolgoTroleite aTo utTtéRabpo Jovo £va Xpwua, avTi yia KATTolo oxESIo.
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— [pétrel va uTTdpXEl ETTAPKNAG XPWHATIKY avTiBeon oTa ypa@riuaTta Kai oTIG €IKOVEG, yia va
OIEUKOAUVETAI N avTiAnwn aTTd XProTeS XApNAAS dpacng Kal XpAOTEG e axpwuaToyia.

7.2.1 A0Enon/BeATiwon Tng opatdTNTAG YIA XPHOTES HE AXpWHATOWIA

O1 xpNoTeg he axpwuaTtoyia, ol oTroiol dev YTTopouv va dlaKpivouyv Tn dlapopd HETAEU TOU KOKKIVOU
Kal TOU TTPAGCIVOU XPWHATOG, MTTOPOUV va avTIANgBoUv TI BAETTOUV £dv XpnoiuoTToinBolv oToIxXEia
TToU au&dvouv TNV OTITIKA/XpWUATIKA avTiBeon (visual contrast).

evikd Ba TTpéTTel va:

— ATTOQUYETE VO XPNOIKOTIOIEITE TA XPWHOTA KOKKIVO, TTPACIVO KAl TTOPTOKAAI OTIG DIOQAVEIEG
Kl OTO KEipevo.

— XpnOoIJOTIOIEiTE DIAPOPETIKEG UPEG (textures) aTa ypa@Ikd, avTi yia dIAQOPETIKA XPWHATA,
OTa Onueia Tou BEAETE va TOVIOETE.

—  KukAwaoTe Tnv TAnpo@opia TTou BEAETE va TOVIOETE, AVTi va XPNOIMOTTOINCETE XPWHA 1
O¢cikTn laser kat& TNV TTAPOUCTiaCN.

— Alatnpeiote uPnAR XpwHaTIKA avTiBeon o AN Tnv TTapouaiaon.

MNa va kataAdpete Twg avTIAapBAaveTal TNV TTAPOUCiacr| oag €vag XPrnoTng PE axpwpaTowia
OKOAOUBEIOTE TO TTOPAKATW Bripara:

1. Zmv kapTéAa MpoBoAR kKAvTe KAIK oTnv opdda ‘Eyxpwun/AlaBaduiocsig Tou ykpi (Eikdva
12).

2. 10 pevou ‘Eyxpwun/AiaBaduiosig Tou ykpi Tou Ba avoiel, TIAECTE HETAEU TWV
AlaBadpiocswv Tou yKpI ; Tou AoTrpopaupou (Eikdva 36).

3. EmAéyovtag Tig AlaBabpioeig Tou ykpi ] AoTrpéuaupo, n rapouaiach oag aAAdlel xpwuaTa
auTtéuaTta Kal avoiyel n KapTéAa AlaBaduiosig Tou ykpi ) n KapTéAa AGTTPOHAUPO, WOTE
va EXETE TTEPIOOOTEPEG ETTINOYEG (EIkOvVa 37).

4. A@OTOU eAEYEETE TO TTWG avTIAAPBAVETAI £vag XPOTNG WE axpwuaToWia Tnv TTapoudiaar)
OQG UTTOPEITE VA KAVETE O€ AUTH TIG ATTAPAITATESG BIOPOWOEIG.

5. Ta va emoTpEWPETE ATNV £YXPWHN TTPOPROAR, KavTe KAIK GTnVv £TIAoyr ETTioTpo@n oTnv
Eyxpwpn TpoBoAn otnv kapTéAa AlafaBuioelig Tou yKpl I oTnv KapTéAa AoTTpoaupo
(Eikova 37).

A ¥pupe
E MopoBpigs Tow yEpL
i ACTIRAUOUAO

Eyypwpn/fiofadplozig T..

Eikéva 36: Mevou ‘Eyxpwpun/Aiafabuiocsig Tou ykpl.

E & B O & 0O N] a

Avutoporn |Me amoypuosg Mz ovoryTeg Mz ovniotpopr Mz yrpifo mepiypoppa Mz poupo nepiypoppa Mz poupo nepiypoppa Me Me Emiotpopr otnv
TOU YKpL OTOYPWOEL, TOU YKPL OMOXPUOEWY TOU YKPL Kol GOTIPO YERLTHO Kol ykpifo yEpopa KOL GOTpO YEQOUa  polpo Gompo ypwpn wpopoin
AMharyn) ETIOEYHEVOU OVTIKELLEVOU Kheigpo

m Mopafpiozl Tou YEpL Kevtpien Eioaywyn IyzSiaon Metapaagzig Koz MpoBokr mopouoioong AvaBzwpnaon MNpoBoin Acrobat 4] @

Eikova 37: KapTtéAa Alafabuioeig Tou yKpl.
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7.3 levikég ouoTAOEIG

— Na xpnoigoTtrolgite atrAf YAWoOoa Kal JIKPEG TTPOTACEIG, OTTOTE QUTO €ival EQIKTO.

— Tnv TpwTN @opd TTOU XPNCIUOTTOIEITE CUVTONOYPA®IEG Ba TTPETTEI VA TIC AvVAYPAPETE TNV
TTARPN TOUG HOPE®N).

— ATToQUyEeTE va SIOKPIVETE METAEU TOUG TIG EIKOVEG PE BACN aloBNTNPIOKA XAPOKTNPIOTIKY,
OTTWG €ival To oxNUa, To PéyeBog Kai To xpwia. MNa mapddeiyua, n diakpion PeTagu duo
EIKOVWYV WE TN @PpAcn «n HEYAAUTEPN» €ival KOAUTEPO VA PN XPENOIYOTIOIEITAI KAl AvTi AUTHG
MTTOPEITE VA ETTICNPAIVETE TIG EIKOVEG 0AG HE apIBud €IkOvag.

— ATTOQUYETE VA XPNOILOTIOIEITE EIKOVEG KEIMEVOU, YIa TTAPABEIYUA TN QuToypaPia evog
TTOINUATOG. Z€ TTEPITITWOTN TTOU TO KAVETE TTIPETTEI TO KEIPMEVO TTOU €ival YPOAUPEVO OTNV EIKOVA
va 000¢i WG eVOANOKTIKO KEIPEVO.

— Mn xpnolyoTrolgite eTTavaAQUBAVOUEVOUG KEVOUG XOPAKTAPES (KEvA dilaoTAuaTa,
xapakTtipes TAB, xapakTApPES TTava@opdg). Ta Atoua TTou XPNoIKoTToIoUV TTPoYPAUMaTa
avayvwaoTn 086vng pTTopei va Bewprioouv wg Kevda Toug eTTavaAauBavOouevoug Kevoug
XOPAKTAPES. Av aKoUoOUV TTOAAA "Kevd", oI XpHOTEG ITTOPE va VOUioouv 0TI €QTaCAV OTO
TENOG TOU eyypdgou.

— ZuvioTaTtal va XPnOIJOTIoIEITal €va OXNUa, YPA@nua, IKova, uwToypagia avd diagdavela.
2uvioTatal va XpnoIdoTToloUuvTal JOVO 60a OXAUATa XPEIAlovTal YIa VA atTodwaouV TV
ATTAITOUMEVN TTANPOQOPIa Kal X! YIa «DIGKOCUNCN».

— Mnv xpnoigotrolgite €IKOVEG TTiIoCW ATTd YPAUPATA WG POVTO OUTE XPWHATIOTA TTACioIA. INa
TTAQiCIa TTPOTINAOTE HaUPO TTEPIyPANUa TOUAGXIOTOV 2pt.

—  XpNOIYOTIOIEITE TNV ZTOIXION KEIMEVOU ApPIOTEPC YIA TO KEIPEVO 0ag, EKTOG atrd Tov TiTAO,
ylarti givail o eUkoAo va diaBaocTei. OTav To Keipevo gival TTANPWS OTOIXIOPEVO, UTTAPXOUV
Keva peTagl Twv AéEewy, yeyovog TTou KaBioTd dUCKOAN TNV avayvwan.

— MopgoTrolcioTe TO £yypa@o 0aG, WOTE VO PNV UTTAPYXOUV E00XEG EKTOG OTTO EKEIVEG TTOU
OnuIoupyoUV oI KOUKKIOES Kal n apiBunon.

— ZuvioTatal va xpnoigotroioUvTal péxpl 6 bullets avd diagdveia. Ala@AvelEG TTOU TTEPIEXOUV
HEYAAN TToodTNTA TTANPOPOpPIag KAAS gival va avaAuovTal o€ eTTINEPOUS DIAPAVEIEG.

8. 'EAgyxog MNpooBaciyoéTnrag

H ékdoon 2010 Tou MS-PowerPoint TrepiAappdavel éva epyaleio EAEyxou MpooBaciudtnrag Tou
€€eTAdel TNV TTAPOUCiach 0ag yia £va GUVOAO TTIBavwy TTPORANKATWY, TTOU eVOEXETAI VA
avTIgETWTTIoOUV Ta dTopa Pe avatrnpia. K&Be mpoBAnua Tagivouceital o€ pia atmd Tig €E1G
KATNyopieg:

e X@dApa: ‘Eva opdAua TTpooBaciydtnTag diveTal o€ TTEPIEXOMEVO, TO OTTOIO Eival TTOAU
OUOKOAO A aduvaTo va yivel avTIANTITé aTTd ATONA UE avaTtTnpia.

e [pocidotroinon: Mia pocidotroinon TPooRaciPoTNTAG diveTAl O TTEPIEXOUEVO, TO OTTOIO
gival TTOAU BUOKOAO va yivel avTIANTITO aTTd dToua PE avaTTnpia OTIG TTEPICOOTEPES, AAAG OXI
0€ ONEG TIG TTEPITITWOEIG.

e XupBouAn: Mia cuuBouAn TTpooBaciudTnTag SiveTal o€ TTEPIEXOPEVO, TO OTTOIO YTTOPE va
yivel avTIANTITO atrd ATopa Pe avatrnpia, aAAd Ba £TTpeTTe va opyavwOei i va TTapouaiaoTei
KaAUTEPQ, £T01 WOTE VA PEYIOTOTTOINBOUV 01 TTANPOPOpIEG TTou TTPpocAauBdavovTal.

KdaBe gopd 1Tou 0 ‘EAgyxog MpooPBaociudtnrag evroTrioel éva TTpoRAnua, 1o TTapdbupo pyaciwy
ep@aviCel TTANPOQPopPiEG OXETIKA PE TO AOYO YIO TOV OTTOIO TO TTEPIEXOPEVO EVOEXETAI VA NV Eival
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TTPOCRACIYO. ETTIAéYyOVTAG TO CUYKEKPIUEVO TTPORANMA, EPPavifovTal odnyieg OXETIKA PE TOV TPOTTO
emdI6épOwaong f avabewpnong Tou.

MNa va xpnoipotroinoete Tov EAeykTA MNMpooBacipdtnrag, akoAouBeioTe Ta TTapakdTw BAPATA:

1. Zmv kapTéha Apxeio, kKavTe KAIK oTnv emIAoyr MAnpo@opieg (Eikéva 38).

2. 1o mredio Mpoeroipacia yia Koivi XpRon, KAvre KAIK otnv eTTIAoyr) ‘EAeyxog yia 8éuara.
2710 TTapdBupo TTou Ba avoifel kavTe KAIK oTnv €mmiAoyr] "EAgyxog mpoofaong.

3. Emotpépovtag oTo apxeio oag Ba £xel avoigel To TTapdBupo 'EAgyxog pubBpicewv
mpooBaong ato otroio eugavifovral Ta ATroteAéopara emifewpnong (Eikéva 39).

4. Kdavte KAIK o€ éva OUYKeKpIPEVO TTPORANUa yia va deite TiIg MpdoBeTeg TTAnpO@OpitS,
KaBwg kai Tov Tpd1ro £midiopBwong Tou (Eikdva 39).

5. Otav diopbwaoete 6Aa Ta TTpoRAfuaTa, oTo TTapdbupo ‘EAeyxog pubpicewyv Tpdéopaong
oTo T1edio AtroTeAéopara emBewpnong, Ba suavioTei éva pAvupa o011 6¢ Bpédnkav
Béuara mpooBaciuotntag (Eikéva 40).
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Eikéva 38: 'EAgyxog NpooBacipéTnrag.
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Ehzyyoc pubBploswv mpoofoc * X
AmoTEAETUNTH EMIBEWPNONG

¥ Epdporo

El sy umapyzl TIThOE
S0 O e

AlaipovEln 3

NpoodeTeg TTANPOPOPIES v

Morel TEpETEL vt yiver

EmiS1opBwon: ‘—

»

O TITADL SO ELy
EPNOULOTIOLOUVTAL Yo
TACHYNON KoL ETRoyH omo
ATOWD TWoU 2V £X0U TH
SUVOTOTITO Vo §ou TH
SlopovELT,

|..m

Tpomog emBuopBwang
Mo vo mpogBEgeTs S 0poTa
TITAD Lo ovELns:

w

Eikéva 39: AtroteAéopara EmiBswpnong.
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Eikova 40: AmroteAéopata EmBewpnong. Xwpig wpoBAfRpaTa mpooBaciyéTnrag.
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