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1. Eicaywyn

To £yypago auTo ammoTeAei évav avaAuTiko odnyo yia Tn dnuioupyia TTPOCRACIUWY EYYPAPWY HE TN
xprion Tou MS-Word 2010.

O1 0dnyieg TTOU TTapPEXOVTAI O€ AQUTO TOV 00NYO £PXOVTAI VA GUPTTANPWOOUV TIG GUVTOUES 0ONYiES
yia T dnuioupyia TTPOGRACIHWY yYPAQwWY TToU £xouv TTponynBei. O1 cuvToueg odnyieg £xouv cav
OTOXO VO TTAPEXOUV OTO CUVTAKTN TOU EYYPAQPOU KATTOIEG BATIKEG KABOdNYNTIKEG YPAUUEG, TIG
OTTOIEG TTPETTEI VA aKOAOUBNCEI, yia va dnuIoupynoel TTPOooRACINa £yYPaPa. ZUYKEKPIPEVA,
a@opouv Tn xprion OTUA yia TN doun NeyAAwV eyypdewy, Tn XPron eVOANAKTIKOU KEINEVOU OTO
avTIKEipeva, TN Xprion mvAakwy Pe atrA doun Kal ypauu KeQaAidag, KaBwg Kal KATTOIEG
TTPOCOETEG CUUPBOUALG VIO TIG YPANPATOOEIPEG, TOUG XPWHATIKOUG ouvOUATHOUG YPAUKATOOEIPAG-
uTToRda6pou Kal TN owaoTr Xprion oTnAWY Kal AIoTWV. TEAOG, YiVETAl ava@opd OTO EVOWUATWHEVO
epyaleio eAéyxou TrpocBaciydétnrag Tou MS-Word 2010.

Tig avaAuTikég 0dnyieg Ba akoAOUBAOOUV KATTOIEG TTIO €10IKEG 0dNYiEG Ol OTTOIEG Ba APOPOUV TN
XPAON EMOTNUOVIKWY CUHMBOAWY, 6TTWG pabnuatikoug TUTToug A oUUBoAa xnueiag, ouvBeToug
TTivakeg OedOUEVWVY, OUVOUOOUO KEIPEVWY o€ TTOANOTTAEG YAWOOEG, apxeia fxou 1 video K.a.

H dnuioupyia TTpooBaoipwy eyypdewy oToxeUEl OTO va ITTOPOUV va Ta XPNCIKOTIOIRCOUV
QTTOTEAECPATIKA TTEPICTOTEPOI AVOPWTTOI O€ TTEPICTOTEPES TTEPIOTATEIS 1) TTAiCIA XPAONG.

Me Tn @pdaon TePIooOTEPOI AVOPWTTOI EVVOOUE:

e ATOpa PE AITONTNPIGKA A KIVNTIKA | YVWOIAKA/VEUPOAOYIKI) avaTtrnpia r] TToAuavaTinpieg.
e AToUO XWPIG YAWOOIKA €UXEpElQ.

e ATOUO HE TTEPITITWOIAKI] 1] TTEPIOTACIOKY AVIKAVATNTA.

o  XpAoTteg TTaAaIdTEPNG TEXVOAOYIQG.

o  XPAOTEG VEWV CUOKEUWY TTANPOPOPIKNAG.

e Né£oug i un ouxvoUg XProTES TTANPOYPOPIKNG.

o  XpAOTEG KIVATWY TRAEQWVWV 1 tablets.

e HAIKiwuévoug.

Me Tn @pdaon TTePIoOOTEPA TTAQICIA XPoNG EVVOOUUE TTEPITITWOEIG OTTOU Ol XPHOTEG:

e ’lowg dev ptropolv eUKOAA 1] Kal KaBdAou va douv, va akoUoouv, va XEIPIOTOUV 1) va
ETTECEPYAOTOUV KATTOIEG HOPPES TTANPOPOPIAG.

¢ ’lowg BpiokovTal o€ pIa KATAOTACTN OTTOU TA PATIO TOUG ) KOI TA X€PIG TOUG 1) KAl TO QUTIA
TOUg gival atracxoAnuéva og AAAeg KUpIEG OpacTnPIOTNTEG (TT.X. EVW 0dnyouv, éTav
epyalovral o€ £va BopuPBwdeg TTePIBAAAOY).

e ’lowg diaBéTouv Pikpr} 086vn, A 006vN XwpPic ypaPIkd A XaunAng TaxuTntag ouvdeon OoTo
dl1adikTuo.

o ’lowg dev WALV A Oev KaTaAafaivouv Pe euxépeia Tn YAWOCa aTnyv OTToia €ival ypauuévn
Mia TTAnpoopia.

e ’lowg éxouv duokoAia va dladoouv i va KATAOVOAOOUV KEiueva.

o ’lowg dev PUTTOPOUV VA XEIPIOTOUV TO TTANKTPOAGYIO 1) TO TTOVTIKI.

o ’lowg diaBéTouv pia TTaAaidTepn €Kdoon €vOG QUANOUETPNTH, A £vav eVTEAWG DIAPOPETIKO
QUAAoOUETPNTN, 1 Evav @wvNTIKO QUAAOUETPNTH ] £va dIAPOPETIKO AEITOUPYIKO GUCTNUA.
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2. MNeprexopevo

OT1av ava@epOPaoTe OTO TTEPIEXOUEVO EVOG EYYPAPOU EVVOOUE TIG TTANPOPOPIEG TTOU TTEPIAAUPBAVEI
Kal BéAel va eTadwaoel 0 CUVTAKTNG Tou, OnAadr| To KEIPEVO, Ol EIKOVEG, OI TTIVOKEG, Ta diaypdupaTa
K.d.

2.1 EvOwATWON HETOOEDOUEVWV OTO £YYpPAPO

Q¢ peTadedopéva PUTToPOoUE Va OPICOUE TIG TTANPOPOPIEG TTOU TTAPEXOVTAI GE £Va Eyypago, TTEpAV
atTd TO TTEPIEXOUEVO TOU. AUTEG 01 TTAnpo®opiss Ba xpnaoiyoTroinBouv yia Tov TTPoadIopIoUO TOU
EYYPAQPOU, TTPOKEIMEVOU VO BIEUKOAUVOEI N avAKTNGOH TOU 0€ auTopaToTToINUEVa TTEPIBGAAOVTA,
OTTWG 01 INXavéG avadATnong Kal Ta TTPoYPARKaTA avayvwaoTn 086vng yia dtopa Pe TUQAwWON.

Kavovikd, 6tav dnuioupyeital éva £yypago oto MS-Word 10 Tpdypauua TTpooBETel atmo
TIPOETTIAOYN KATTOIEG BACIKEG TTANPOPOPIES, OTTWG NUEPOMNVia dnuioupyiag, nUEponvia
TPOTTOTTOINGNG KAl OVOUa GUVTAKTN. Q0TO00, UTTopOoUUE va OUUTTEPIAGBOUNE TTEPICOOTEPQ
peTadedoPEVa OpifovTag KAAUTEPO TO £YYPAPO Kal TO TTEPIEXOUEVO ToU. Ta eTITTAéOV dedopéva TTou
MTTOPOUV va CUPTTEPIANPOOUV gival: TITAOG, €TIKETEG, OXOMIA, KOTAOTAON, KATNYOpPIiES, BEua K.a.

MNa va eicayete petadedopéva ae Eva EyypaPo akoAouBeioTe Ta TTapakdaTw Bripara:

1. Zmnv kapTéha Apxeio, KavTe KAk oTnv emmAoyr MAnpo@opisg.

2. Eadv dev gpgavifovtal OAeg o1 1816TNTEG, KAVTE KAIK 0ThV £TTIAOYA EM@dvion 6Awv Twv
1I5iotTATWYV (Eikdva 1).

3. Kavte KAIK oTnv €mmiAoyn] 18160TNTEG. Oa gu@avioTouv 600 €TIAOYEG: Epgdvion TrTapadupou
gyypda@ou kai Z0veeTeg 1816TNTEG. KAVTE KAIK OTNV £TTIAOYH E@dvion Trapabipou
gyypdgou (Eikéva 2).

4. 2710 TapdBupo 1816TNTEG eyypAPOU TTOU Ba eu@avIOTEl PTTOPEITE va TTPOCOBEOTE
TIANPOQYOPIES YIa TOV TITAO, TO BEUA, TOV GUVTAKTN, AEEEIG-KAEIDIA, oxOAIa K.a. (Eikova 3).

5. Edv BéAete va €xete TPOOBacN OTIG ZUVOETEG IB1OTNTEG TOU £yYPAPOU, KAVTE KAIK OTNV
emmAoyn 1816TNTEG EYYPAPOU KOl OTN CUVEXEID OTNV €TTIAOYK Z0VBeTEG 18160TNTES (EIKOVQ
4).

6. 2TIG ZUVOETEG IB10TNTEG, KAVTE KAIK TNV €TTIAOYI ZUvown YO VA TTPOCBOECETE ETTITTAEOV
mAnpogopieg (Eikéva 5).

7. lMamote OK.
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Anpuovpyic (123 Mpw vo kaveTe Kown XpRon ouTou Tou apyEiov, Aafete Tuvolikog ypovog eneiepyaoiag 0 Asmta
= UTTOWN OTLTEEPIEYEL Tithot, M
ExTiTWIGN EAE}'):OC | ‘Ovopo ouvTakTn ETikETe(,
BépoTa - _
Iyohx
Amo@rksuaon & AmogTtohr
IHETIKEC MPED OUNVIED
BorjBeix — Ex8ooz1c Teheutaia Tpomoninan Z
E ! ] Aev UTEpY UV TPONYoUpEVEC EKEOELS BUTAY TOU — SijiEpg, 20
2] Emtoyicg : opyeiou. ] 3
Aoyeiplan Teheutain EKTUTWGT
EfoSoc ekBogEwv T

IYETIKG GTO

TUVTaKTInG Sima

TeheuTala TPOTOTIOLN TN OO

Eppavian ohwy Twy 151o0TTwy

Eikéva 1: MNapdBupo MNMAnpogopieg eyypdeou.

I810TrTEL *

Eppdrvuon TrogporEnd pow ey poipon
Emefzpyagia 1510tiTwy oto Napadupo
EYYP OOV TOVL OO TO EYyYPoapo.

FovBeteg W510TNTE
Eppovion to mopafopouw Swhayou
“ISwoTnTEL

iy @

Eikéva 2: MNapdBupo 1816TNTEG.

o IIGTTTES EYypapou ™ Gzon: Asv éxmianoBrikeutel sk Anamolpevo nzfio X
EUVTAKTTG Tirhoc: Bzpa: NeEac+haia: Karmyopia: Karaoraan:
Eyoha:

Eikova 3: NMapdaBupo 1816TNTEG EYYpdpoU.

Fu ﬁ' DovBeTEC 1BII0TATES,. og: BZpa;

Iyoha:

Eikéva 4: MNapdBupo 1816TNTEG £yypd@ou. T0vBeTeG IB10TNTEG.

Epyo: Kevipiké Mntpwo EAANVIKWY AvolkTwv MaBnudtwy 2ehida 9



AvaAuTIKEG 00nyieg yia Tn dnuioupyia TTpooBAaciywy eyypdewy pe To MS-Word 2010

I&wTnrtes: Eyypapol I. T e

Fevika | Z0vouyn |E'ru:rnm'u<t| aroizia | Mepisopeva I'Ipuu:n:lpuuuus'usv;|

Tithog: |
azpa;

FUNTAKTTC:
AzuBuvmc

ETaipzia;

Karmyopias
AECac+haidia;

Eyoha;

Baon ungp-
mOvisamc

MpoTuno: Maormal

[] AnoBrkzuon pirpoypamoy yig dha Ta 2yypapa Tou Word

Ok ] I Arupo

Eikéva 5: NapdBupo ZuvOeTeg 18160TNTES. KapTéAa Zhvoyn.

Znueiwon: O1 AEEeIG-KAEIBIG £x0ouv OXEON HE TO TTEPIEXOUEVO TOU £yYPAPOU, OTTOTE KATA TN SIAPKEIN
Miag avalitnong Ba BonBricouv aTnv ATTOTEAEGUATIKA TAEIvOUNON TOU £yypPaE@OU WS TTPOG TN
ouvdageia kal oTnv avaktnon Tou. Ooo Mo OXETIKEG €ival 01 AECEIG-KAEIDIG TTOU £XETE €EI0AYEI UE TIG
Aé€eig avalATNong evog XpnoThn TOoOo o uwnAd Ba BaBuoloyeital/spgaviletal To £yypaeo oag
otnv avalnTtnon. Eav XxpnoIPoTTIoIEiTE TTEPICOOTEPEG ATTO [ia AEEEIG-KAEIDIA TTPETTEI VA TIC XWPICETE
ME KOupa. ETtiong, o1 A£EeIg-KAEIDI& TTOU ETTIAEYETE TTPETTEI VA €ival OXETIKEG PE TO TTEPIEXOPEVO TOU
eyypdogou. Edv atropaagioeTte va €10AayeTe oXOAIa TTPETTEI va gival KATAAANAQ Kal OUCIOOTIKA yia TO
€upuU KoIvo.

2.2 KaBopiopdg yYAwooag eyypdagou

Mpokeiuévou ol BonBnTIKEG TEXVOAOYIES (TT.X. Ta TTPOYPANUATA avayvwaTn 086vng) va gival ae Béan
VQ TTAPOUCIACOUY TO £YYPaPO 0OG UE aKPIBEIa, sival oNPAvTIKO va £XETE OPICEl TTOIA €ival N QUOIKN
YAWOGoa Tou eyypagou. Av 0€ HIa TTAPAypa@o f o€ £va ETTIAEYUEVO KEIMEVO EXETE XPNOIMOTTOINCEI
OIAPOPETIKN QUOIKA YAWOOTA, auTo Ba TTPETTEI VA aVAPEPETAl CAPUIG.

2.2.1 AAAayn TrpokaBopiopévng YAwooag

MNa va aAAG&eTe TNV TTPpOoKaBOPICUEVN YAWOOQ O€ £va £yypagpo aKOAOUBEIoTE Ta TTAPAKATW PrHaTA:

1. Zmnv kapTéha Apxeio, kKavTe KAIK oTnv eTTIAoyr) Etrihoyég (Eikdva 1).

2. Z10 mapdBupo EmiAoyég Tou Word, kavTe KAIK oTnv €mmiAoyr) FAwooa (Eikéva 6).

3. Ka&tw até tnv EmiAoyR YAwoowv emre§epyaciag, SIGAECTE TN YAWOOQ TTECEPYATIag TTOU
EMOUpEITE.
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4. Edv BéAeTe va TTpooBEéoETE YAWOOQ £TTECEPYOCIag, ETTIAECTE TN YAWOOA TTOU £TMIOUEITE OTTO
TN AioTa TTou Ba eupavioTei KAvovTag KAIK oTnv eTTIAoyr MpooBikn emiTTAéov YAWo oWV
emesepyaoiag.

5. Kavte KAIK oTnv €mmidoyr] MpooB®RKn Kal 0Tn cuvéxela otnyv eTTIAoyr OpIoH6G WG
TTPOETIAOYAG.

6. lMamote OK.

7. KAegioTe 6Aa Ta TpoypdupaTta MS-Office 2010 kail 0Tn OUVEXEIQ AVOIETE TA, TTPOKEINEVOU VA
TEBOUV a€ 10XU oI aAAayEG TTOU TTPAYHATOTTOINCATE.

5 — — 5
Emhoyée Tow Word - l 2 I—J-s;h
Teviké = ) . L. ] i
ﬁ_;. = Oplopoc TpoTipioswy yAwooag Tou Office.
Eppavion .
Epyohzio shéyyou Emiioyn yAWOoWY emeepyaoiog
Amo8nkzuan MpooBrKn SMMALOV YAW OOWY VIO TV EMEEEPYOOLN TWV EyYpapwy oog Ol ylwoosg eneizpyaciog koBopifouw
[ ] SUVOTOTNTED Y10 QUYKEKDILEVN YAWO OO, OTw Ta AzEKG, Tov EAEYX0 YPOUHOTIKNG Kol TV TaEvapnan
iz Mwooa emeiepyagiog AigTain minktpoloyiouw  Thwoowog Eeyyoq (2
Mo mpoywpnUivouC Ayylkd (HN.A) <mposmikeypévn= | Evepyomounpivn ’f? EyKOTEQTNHEVOL -
EMArVIEG Evzpyomolpévn % Eyxotzotnpivoc
MNpooappoyn kop&ehag OpLopog we TpoEmhoyhg
Tpapur epyoeiv ypryopng Tpaapaonc 1 L C

[MpogBrkn emimiéoy yAwoowy enciepyaoiog E|| NpoaBrkn

MNpoogBeTa

m

Kéutpo aflomioTiog Emiioyr YAWoowv sppdviong ko BofBswog

QPG C THE TELPEE THOTEPOLOTHTAL YAWTTWY YK Ta KOUMTLE, TIE KOEPTENES Kol TH BorBewal

TAdToo EpavITnG Mwooa Borj@eiag

1. EAAMVIKG <TOpOEThEY eV = i 1. EAAMVIKG <TIpOEMIAEYHEVT] = i

2. Iuppuvic pE TN yAWOoOo ERQOVLONG 2, Tupgpuwvia e TN yAWgoa epep ovianc

3. Ayyhwa [English] E 3. Ayyiwa [English] E

[ Mpopokr Twv yAwoowv ERpOovVITNG TToU 40UV eykoTaotabel yia kaBe epappoyr tou Microsoft Office

@, Nucunopd vo MiBw npdoberee yviwooer eupdvionc kot Bor@eiac amd o Office.com:

Emhoyr] yAwooag cupfovkwy oBowng

Oplore TN YA ooo yia Tig ouppouké 08ovnc) | Euppuvico pE yAuooo meppaihovTog Epyaaiog Xphotn El HE

[ oK ] [ Arupo

Eikova 6: NMapdabupo EmiAoyég Tou Word. EmiAoyn MNwooa.

2.2.2 EvepyoTtroinon autopaTng aviXxveuong YAwooag

To mpéypaupa MS-Word 2010 d108£T€1 nxavioPo auTOUATNG avixveuang YAWOoGAg, O OTTOI0G
MTTOPEI Va aviXveUoEl QuTOUATA TN YAWOOO TOoU KEIWEVOU oag. EAv TTANKTPOAOYAOETE £va TUA WA TOU
eYYpAaQou odg o€ dIOYOPETIKI YAwooda atrd To uttéAoito £yypago, To MS-Word 2010 B8a
onuatodoTroel KAaTAAANAa TN YAWooa Tou ev Adyw TUAUATOG Tou yypdgou.

Mo va evePYOTTOINCETE TNV AUTOPATN AViXVEUON YAWOOAG aKOAOUBEIoTE Ta TTAPAKATW PrMOTA:

1. Zmnv kapTéAa AvaBswpnon, oTnv opdda FAwooa, Kavte KAIK oTnv €mmAoyr) FAwooa
(Eixéva 7).

2. Kavte KAIK oTnv emmiAoyr] Op1op6g YAwooag eAéyxou.

3. ZT10 Tapdbupo MAwooa TTou Ba euPavioTEi, KAVTE KAIK 0TO TTEdi0 AUTOHATOG EVTOTTIONOG
YAwooag (Eikova 8).

4. TlatqoTte OK.
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Kewtpuen] Elgoywyr] fiatain oshibag Avapopég Itoixeio chinhoypopiog AvaBtwpnan Mpopoin EndMote X5

u M | i E | d [ELN 4% Telkn kSoan: Enpdvian anpziozwy T Do B — »
!y S a& &N ‘ d j :72) = iy’]} o _j ==

| j Eppaviar onpeEw gy * o .
OpBoypopikos & e | MeTappoon FAwoga .‘lr]ulou_pw:x MNopokohouBnon Amodoxn “’,} Tuykpuon | Mpootagia

YpOppoTIKOC Eheyyo 123 L - ayohiou = | oihaywy * Eﬂ Napafupo avaBzwpnong ~

TMwooKog Eheyxog Muwaog g Oplopde yhioaac shéyyou.. Mapakohoudnon Aldayig Iuykplan

MpoTpnosl; YAwWaoas,.,

Eikéva 7: NapdBupo opddag MNwooa.

[ B

Enuavarn yAoooac:

v Ayyhia (HLA.) -
N
" Ayyhia (AuoTpadiac)

" Ayyhia (Zpnapnous)

v Ayyhia (H.B.)

v Ayyhia (HL.A.)

v Ayyhia (vBiac)

" Ayyhia (IvBovnaiag) -
0 opBoypampikic Eheyyoc Kol Ta adha gpyakaio yhwmomkol
Ay 30U Wpnmuonooly auTopara Ta AzSKa Twy yAwoowy nou
EnhEyeETE, 2av gival SiaBsmpa.

[] Xeopic opBoypapies f ypaoppamks Sheyyo
AUTOpOTOC EVTOMOUOS yALOTag

’Qpluuém;ux; npozmhoync ] [ K ] [ AKupo

[ 4

Eikéva 8: Napdbupo MNwooa.

2.2.3 E@appoyn YAwoodg atreudeiag oe eTIAEYMEVO KEIUEVO.

MNa va epapudoete TNV €mMBUUNTA YAWOoOoO atreudeiog o€ éva eTTIAEYUEVO KEINEVO aKOAOUBEIOoTE Ta

TTAPAKATW BripaTa:

1. EmA£EgTe TO KEipevo.

21NV kaptéAa Ava@swpnon, otnyv oudda Nwaooa, Kavte KAIK oTnv emAoyh FAwooca
(Eikova 7).

Kdavte KAIK oTnv €1mAoyr] Op1op6g YAwooag eAfyyxou.

w

4. 710 TapdBupo Nwaooa 1Tou Ba gu@avioTei, aTo TEdiIo ZAMAVON YAWC oA, ETTIAECTE TNV

emBuunT YAwooa atréd Tn AioTa (Eikéva 8).
5. Mamote OK.

3. Aopn

H Sopr evog eyypa@ou £xXel eCAIPETIKA HEYAAN onuacia yia TNV TTpooRaciudtntd Tou. Eival
ATTOPAITNTO Va KABOoPIOTEI TO OTUA TOU TITAOU, TWV ETTIKEPAAIdWY, TOU CWHATOCS KEIPMEVOU, N

apiBunon Twv oeAidwy K.a. Etriong, étav gival ammapaitnto Ymmopouyv va xenoidoTroioUvTal ol AioTeg

Kal ol 0TAAEg Tou MS-Word.

Epyo: Kevipikd MnTpwo EAANVIKWV AvoikTwv Madnudrwy Zehida 12



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpooBdoiywy eyypaewyv ye To MS-Word 2010

3.1 ZTUA

‘Eyypa@a TTou gival eyaAUuTepa atrd PEPIKES TTAPAYPAPOUGS XPEIGZeTal va gival dounpéva,
TTPOKEIMEVOU VO dNUIOUPYEITAI [IA CUVEKTIKY Kal avTIANTITA OO akOua Kai yia Toug TUYAOUG
XPAOTEG TTOU XPNOCIUOTTOIOUV TTPOYPAUHA avayvwaoTh 006vng Pe ouveBEeTIKN odlAia. INa 10 Adyo autd
Ol OUVTAKTEG EVOG YYPAPOU KAAO €ival va XpNOIKMOTTOIOUV EVOWUATWHEVA OTUA yia OAO TO CWUa
TOU KEIPEVOU, TOV TITAO, TOV UTTOTITAO, TIG ETTIKEPAAIDEG, TIG AeCAVTEG KAl TIG TTAPAYPAPOUG.

Znueiwon: OTav TPAyUATOTIOIEITE YIA TPOTTOTTOINCN OE KATTOIO ATTO T OTUA TTOU €XETE EQAPUOTEI
OTO KEINEVO 0ag, TOTE auTh €QapuOleTal aUTOUATA o€ OAN TNV £KTAON TOU £YYPAQPOU XWPIG AAAN
Ol oag TTapéupacn. ‘ETol, dicukoAuvovTal o1 6TToleG AANAYEG ETTIBUPEITE va EQAPUOOETE Kal
eCaa@ailete OTI oI aAAayEg TTou KAvaTe Ba eQpapuooToUV o€ OAO TO £yypaPO, XWPIG va «EEXAOTEI»
KATI.

3.1.1 TitAog ka1 YéTiTAOG

H dopun evog eyypdgou TepIAaupavel cuvABwG Evav TITAO (MEPIKEG POPEG KAl Evav UTTOTITAO), Ol
oTToiOoI €ival Jovadikoi Kal BpiokovTal uévo oTnv TTpwTn oeAida. KaAd gival va XpnoIUOTToIEITE
TTpokaBopicpévo OTUA yia Tov TiTAo f/kal Tov YTTOTITAO.

MNa va epapudoete TpokaBopIouévo OTUA yia Tov TiTAo ri/kal Tov YTTOTITAO, akoAouBeioTe Ta
TTAPAKATW BruaTa:

1. EmA£ETE TO KEiPEVO TTOU Ba yivel TiITAOG/YTTOTITAOG.
2. Z1nv Kevtpikf KapTéAa, KAvTe KAIK 010 BEAOG oTnv oudda ZTuA (Eikova 9).
3. ZT10 TTapdBupo TTou Ba eu@avioTei, KAavTe KAIK oTnv €mAoyr TitAog/YTréTiTAog (Eikova 10).

Kevtpkn Elgaywyn Aatoin oshiSog Avapopeg ITopEio adinioypapiog AvofBzwpnan MpoBoin EndMote X5 (43
e o . _-ﬁ Eupzan -
: * Arial 10 - A A& | Aa- | B =% I | ‘%
=l g AcBRry? AcBprys 1. Adk | A ——
Emwoiinan | . 2 + 382« A~ L ¥wpic S1a A — | AMhayn 7
2 ¥ B I U ~abe x, X £ 1 Bogwd (wpig 8.,  Emwepari.. |- UTU::V K Ertayi -
MNpoxeipo lpappoTogsipa 1ol - Enziepyooia

Eikéva 9: Kevrpiki KapTtéAa.
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AcBBryAl AcBBryal AaBRI A«BpIy

TBomka  TXwpic §u.. Emkspodil. Emkspadii..
AU | aaBpry. acserys: aassrya
Tithoc YMOTITADE LAOEDITIE... Epipoon

AxBBlyA: AcBBryAi AaBE8MyAl AcBBIyA

BuTowvn ELL.. Evtovo Amoonmao..  EvTovo EL..

AABEITAA AABEITAA AABBITAA AcBRMyAl

fAogpimk..  Evtown av... Tichog Bfh.. T MNopoyp...

AMOBNKEVTN EMAOYNL W VEOU ¥PIYOPOY OTUA.,

Amohoupr pop@oTolnong

12 &

Epoapuoyr aroh...

Eikéva 10: NapdBupo emAoOyAg ZTUA.

3.1.2 Emike@aAideg

O1 emke@aAideg TTPETTEl va gival oUVTOEG, ONAAdH va attoTeAoUVTaI ATTO PEPIKEG AEEEIC A I
ouvToun @PACH, TTPOKEIMEVOU 01 XPAOTEG va TTEpInyoUvTal EUKOAA Kal ypriyopa aT1o éyypago. Ol
ETTIKEPAAIDEG BeV gival ATTAQ QPACEIS YPAPUEVEG UE EVTOVA YPAUMOATA, HEYOAUTEPA ATTO TO
UTTOAOITTO KEIPEVO, OTOIXIOHEVEG UE CUYKEKPIYEVO TPOTTO K.d., GAAG atToTEAOUV BOUIKG OTOIXEID TOU
eyypdogou. H oeipd kal Ta eTTitTedd TOUg €ival atrapaitnTa, yia va UTTAPXEl Jia Aoyikr) aTn dOur Tou
eyypda@ou n otroia Ba dIEUKOAUVEI TNV TTEPINYNON TWV XPNOTWVY OTO £YYPaPO OOG.

Katd ouvétteia, KaAd gival va xpnoidoTrololvTal Ta TTpoKaBopIouEVa OTUA yia TIG ETTIKEQAAISEG,
onAadn Emmkepaiidal, Emike@aAida2 K.o.k. ETITTA 0V, n dour Tou eyypd@ou TTPETTEl va EEKIVAEL [E
Emkepalidal (TrpwTtou emiTédou) Kal OTav augaveTtal To €TTITTEOO AETTTOMEPEING VA AUEGVOVTAI Kal
ol eTIKe@PAAideg, OnAadn n EmikepaAida2 (deutépou emimmédou), Eike@aAida3 K.o0.K. éTTovTal TNG
Emmke@alidag1, yia va uttdpxel Aoyikry aTrn dour Tou eyypa@ou. AKOWN, dev TTPETTEI VA TTAPAAEITTETE
KA&T1TOI10 ETTITTEDO ETTIKEPAAIdAG, ONAAdN atrd TNV ETKEQaAiIda1 va TTnyaiveTe otV ETIKEQAAidQ3.
TENOG, €AV €XETE ATTOPACIOEI K TWV TTPOTEPWY TTOOA £TTITTEDA ETTIKEQANIDWY Ba XpEIQOTOUV UTTOPEI
va yivel n apiBunorn Toug. H apiBunan tTwv emke@aAidwy OIEUKOAUVEI TO XprioTn va avTIANgOEi To
ETTTEDO TOU KEIPEVOU GTO OTTOIO BpioKETAl.

Eivar onuavTiké va BuudpacTe 6T 0 TPOTTOG TTOU £XOUME DOUNATEI TIG ETTIKEPAAIOEG GTO £yypaAPsd HOG
Ba £xel dueon oxéon Pe TN dnuioupyia Tou Mivaka TTEPIEXOUEVWV Kal TNV EUPAVICT TOUG OTO
MapdaBupo TTEPINYNONG, TO OTToI0 BIEUKOAUVEI TNV TTAOKYNON KAl TV avaliTnon HEoa oTo £yypaqgo.

MNa va epapudoeTe eTMIKEQAAIOEG 0€ £va ETTIAEYUEVO KEIPEVO AKOAOUBEIOTE TO TTAPAKATW BripaTa:

1. EmA£EETE TO KEIPEVO TTOU TTPOKEITAI VA YiVEl ETTIKEQOAISQ.
. 21nv KevrpikA KapTéAQ, KavTe KAIK oTnv oudda ZTuA (Eikéva 9).
3. ZT10 TapdBupo TTou Ba eu@avioTei, KAVTE KAIK oTnVv €mmAoyr Eike@aAidal, Eike@aAida2,
K.0.K., av@Aoya pe 1o eTmiredo AeTrTopépelag TTou oag evolagépel (Eikéva 10).
4. EAQv BéAete va aplBuAoeTe TIG ETTIKEQPAAIDEG 0OG PE KATTOIO TPOTTO DIAPOPETIKO ATTO TOV
TIpokaBopicpévo, TOTe Ba TTPETTEl va €TTIAECETE TNV Tpotrotroinon ZTuA. Ta BAuaTta yia TNV
TPOTTOTTOINGN OTUA TTEPIYPAPOVTAl 0TV TTapdypapo 3.1.4.
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3.1.3 Zwpa KeIpévou — AeCAVTEG K.al.

2€ £VA £YYPAQPO TO PNEYAAUTEPO PEPOG TOU Eival TO CWHA KEIPNEVOU, ETTOUEVWG KAAO gival va
XPNOIUOTTOIEITE TTPOKABOPICHEVO OTUA yIa TO CWHA Tou Kelpévou. ETTiong, ol AeCavTeg TTou
TTEPIYPAPOUV TIG EIKOVEG, TA DIAYPAUMATA KAl TA OXAMATA 0AG XPEIAZETAI VO £€XOUV KAl AUTEG
TTpokaBopiopévo oTUA. OuaolacTIKd, yia oTIOATTOTE EXETE YPAWEI OTO £yYPAPO GAG UTTOPEITE va
XPNOIMOTIOINCETE TO KATAAANAO TTPOKOBOPICHUEVO GTUA.

MNa va epapuooeTe OTTOIOONTTOTE TTPOKABOPICUEVO GTUA OTO KEIPEVO TTOU €XETE ETTIAEEEI,
OKOAOUBEIOTE TO TTOPAKATW BripaTa:

1. ETAECTE TO KEiPEVO OTO OTTOI0 Ba EPAPUOOETE TO TTPOKABOPICHEVO OTUA.

2. Zmnv Kevtpikn KapTéAa, KAVTE KAIK 0TV opdda ZTUA (Eikéva 9).

3. Z710 Tapdbupo TTou Ba ePPAVIOTEI, KAVTE KAIK TNV ETTIAOYI TOU TTPOKABOPICHEVOU OTUA TTOU
gival katadAAnAo yia eodg (Eikéva 10).

3.1.4 Tpotrotroinon OTUA

MTTopEiTeE VO XPNOIUOTTOINCETE OTO £yypa®o oag Ta TTpokabopliopéva oTul Tou MS-Word 2010. 2¢
TTEPITITWON, OPWG, TTOU OEV EI0TE IKAVOTTOINUEVOI ATTO AUTA ] BEAETE va KAVETE KATTOIEC aAAQYEC OTA
NdN UTTAPXOVTa OTUA, WOTE Va TaIPIAJOUV TTEPICCOTEPO OTNV AICONTIKI 0AG KAI OTIG TTPOTINNACEIG
0aG, UTTOPEITE va TG TPOTTOTTOINCETE TTOAU €UKOAA. O1 TPOTTOTTOINCEIC EVOG GTUA UTTOPEI va apopouv
TO €i00G Kal TO PEYEBOG TNG YPOUMATOOEIPAG, TO XPWHA Kal TRV éviovn ) TTAAyIa ypa®r, Tn GToixion,
10 S1ACTIXO KaI Ta dlaoTAUATa. ETTiong, ytropeite va dnpioupynoeTe £va dikd oag OTUA ) va
aANGEETE TO Gvopa evog AdN UTTAPXOVTOS OTUA. EAvV 01 TPOTTOTTOINGEIG TTOU ETTIBUEITE €ival TTIo
€EEIDIKEUNEVEG KAl aOPOUV TNV apiBunon, T.X. Twv €MKEQAAidwY, OTN popPoTToinan TWV
TTOPAYPAPWY, O€ TTEPIYPAUUATA K.A. JTTOPEITE VA TIG TIPAYUATOTTOINCETE AKOAOUBWVTAG JEPIKA
TTapaTTavw BARuara.

MNa va TpoTToTroINoETE éva TTpokKabopIouévo OTUA, akoAouBeioTe Ta TTapakdTw BAuATa:

1. ETAEETE TO KEiPEVO OTO OTTOI0 BA EPAPUOOETE TO TIPOKABOPICUEVO OTUA.

2. Zmnv Kevtpikn KapTéAa, KAVTE KAIK 0TV opdda ZTUA (Eikéva 9).

3. X710 TapdBupo TTou Ba ep@avioTel, KAvTe eI KAIK OTNV €TTIAOYI TOU TTPOKABOPICHEVOU OTUA
TTou €ival KatdAANAo yia 046 kai TTatAoTe Tpotrotroinon (Eikéva 11).

4. 2710 Tap&Bupo TTou Ba EPPAVICTEI PTTOPEITE VO TTPAYHATOTTOINCETE TIG TPOTTOTTOINOEIG TTOU
EMMOUEITE KAl va BEITE TNV TTPOETTIOKOTTNCT TOU CUYKEKPIPEVOU OTUA (EikSva 12).

5. Ta o eEEIBIKEUPEVEG TPOTTOTTOINCEIC, KAVTE KAIK OTnV €1TIAoyr) Mop@R Kal aTn ouvEéxela
eMAEETE TO TTEdIO OTO OTTOI0 BEAETE VO TTpayaToTTOINOETE TpoTTOTTOINOEIG (EIKOVa 13).

6. AvdAoya pe 1o TTedio TTou Ba eTTIAEEETE Ba avoigel To avTioTolxo TTapdbupo.
MpayuatoTtroigioTe TIG aAAayEg oag Kal KavTe KAIK oTo OK yia va epapuocTolyv ol
TPOTTOTIOINCEIG.
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Eikéva 12: NMNapdBbupo Tpotromroinon ZTuA.
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Eikéva 13: EmiAoyn} Mopen.

3.1.5 Anpioupyia véou ZTUA

Edv B€AeTE €TTIAOYEG HOPPOTTOINONG TTOU dEV TTPOCPEPOVTAI ATTO TA TTPOKABOPICHEVA OTUA
MTTOPEITE va ONUIOUPYACETE TTPOKABOPIoUEVA GTUA TTOU AVTATTOKPIVOVTAI OTIG OIKEG 0AG AVAYKEG.

O 1m0 €UKOAOG TPOTTOG va ONUIOUPYACETE Eva TTPOKABOPICHEVA OTUA €ival va TPOTTOTTOINCETE Eval
SN UTTAPXOV KAl VA TO atToBnKeUOETE WG VEO OTUA E TO OVOUQA TTOU Ba ETTIAECETE.

MNa va dnuioupyroeTe £€va vEo OTUA aKoAOUBEIoTE Ta TTAPAKATW BripaTa:

1.
2.

3.

KdavTe KAIK 0TnV TTapdypa@o TTou BEAETE va UOPPOTTOINCETE.

21nv Kevtpikn KaptéAa, otnv opdda Mpapparooslpd, eMAEETE TO €id0g, TO PéyeBog TNG
ypaupatooelpdg Kai 6troia GAAN TpoTroTroinon BéAeTe (Eikdva 9).

>1nv Kevtpikn KapTéAa, otnv opdda Mapdypa@og, TTIAECTE TNV OToIXION, TIG E00XEC KAl TO
didaoTixo TTou emBupeite (Eikdva 9).

Kdavte degi KAIK 0TnV TTapdypa@o TTou pop@oTroifoate. Kavte KAIK oTnv €1TIAoyr] ZTUA Kal
oTn ouvéxela atnv emmAoyr Atrofnkeuon €mAOYAG wg véou ypRiyopou oTuA (Eikova 14).
2710 TTapdBbupo Anuioupyia vEéou GTUA a1rd TN MOP@OTTOINOT TTOU Ba EUQPAVIOTE, GTO
edio Ovopa, TTANKTPOAOYAOTE TO GVOUQ TOU VEOU OTUA TTou dnuioupynoarte (Eikéva 15).
Edv B€AeTe va ouptTePIAGBETE TO OTUA 0T GUAAOYH OTUA TNG KapTéAag Kevtpikn, KAVTE KAIK
oto OK.

Edv 0cv B€AeTE va oUUTTEPIAGRETE TO GTUA GTn GUAAOYT, €TTIAECTE TPOTTOTTOINON KOl OTO
KATW PEPOG Tou TTapaBdupou SIaAGYOU TTOU EPPAVICETAI, KATAPYAOTE TNV £TTIAOYH TOU
TAaiciou MpooBikn otn AioTa ypiyopwyv oTul (Eikéva 12).

Epyo: Kevipiké Mntpwo EAANVIKWY AvolkTwv MaBnudtwy Zehida 17



AVOAUTIKEG 00nyieg yia Tn dnuioupyia TTPooRACIHwWY eyypaewy pe To MS-Word 2010

AaBpryaé | AaBBly AaBpryal AaBPI’ AaBpIy AC{B
T Bogikd Boowol T Xwpic 5., Emkepoil. EmKEpoiL.. TiThac

AaBfTy. AaBBlyAl AaBBryAd AwBOMyA: AaBpIryAi AaBEMyAd
YmaTihog ALK DITIE... Epipoon BuTovn ELL.. Evtovo Amoomad,.,

AxBBMNyA: AABBITAA| AABBITAA AABBITAA AcBpryAd

Evtovo gL, Awkpmk..  Evtown ow.. Tichog Bifh... T Mopoyp...

EvnupEpwarn Tou oTud "Boowo ™ o CUEWvia JLE TV Moy

AmoBrkeuorn emoyg W VEOU YPHyopow aTul...

Emihoyr oA0U TOU KEIUEVOU JE MOpoUoLn Lopipotolnan Mwpic Sz8opgva)

E_:, ATodolpn Hoppomoilngng
M, Epoppoyn grud..

B

T

&

Emuhoyig emukodhnong

=
[poppoTodEIpd...
MNopaypagac,..
KoukkiSeg
ApiBpnaon

Iud
¥MEp-TUVEEDI...
AvalnTnan
UL
Metappogn

DNpooBEeTer EvEpYELED

.

Eikéva 14: Amofnkeuon véou OTUA.
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Eikéva 15: NapdBupo dnuioupyia véou GTUA atrd Tn pop@oTroinon.

3.2 Ke@alideg-YTooéAIda-ApiOunon ogAidwyv

O1 ke@aAideg Kal Ta UTTOCEAIDA €ival TTEPIOKEG OTA ETTAVW, KATW Kal TTAGyIa TTEpIBwpla KABe aeAidag
EVOG eyypdgpou. MTTopeite va €1I0AyeTe 1] va aANAEETE KEIPEVO A YPAPIKA OE KEQAAIDES Kal UTTOOEAIBA

XPNOIUOTTOIWVTAG Tl GUAAOY ] va ONUIOUPYACETE Eva TTPOCGAPUOCHEVO apiBud oeAidag, yia

KeQPAAiIda A Eva uttogéNido. MNa TTAPAdEIYHA, UTTOPEITE va TTPOCBECETE apIBUOUG ogAidwy, TV Wpa

Kal TNV nuepounvia, K&trolo AoydTuTro, ToV TiTAO TOU eyypd@ou 1) To dvoua TOU apxEiou A Tou

OUVTAKTN.

Mo KaAUTEPa aTTOTEAEOHUATA, ATTOPACIOTE €K TWV TTPOTEPWY €AV BEAETE HOVO €vav apiBud oeAidag N
€qv BENeTE KATTOIEG ETTITTAEOV TTANPOPOpPIEG padi Pe Tov apiBud oeAidag otnv ke@aAida ) aTo

utTog€AI0O0.
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3.2.1 MpooBnRkn apiBuou ceAidag

MNa va eiodyeTte apiBUo oeAidag o1o £yypa@d oag, akoAoubeioTe Ta TTapakdTw BAPATA:

1. Zmv kapTéha EiocaywyR, otnv oudda Ke@alideg & YrooéAIda, KAvTe KAIK TNV €TTIAOYN

Ap18po6g oeAidag (Eikdva 16).

2. Z10 Tapdbupo TTou Ba avoigel, KavTe KAIK aTn B€an Tou apiBuoU oeAidag TTou BEAETE,
onAadr oTo €TTAVW ) 0TO KATW PEPOG TNG GEAIdAG, oTa TTEPIBWpPIA TNG aeAidag i oTnv

Tpéxouoa Béon (Eikova 17).

3. Z1n ouAAoyn, KaGvTe KUAIoN OTIG €TTIAOYEG Kal KAVTE KAIK OTN Jop@r apiBuou 1Tou BEAETE

(Eikova 17).

4. Tia va eTOTPEWPETE OTO CWHA TOU yYPAPOU oag, KAvTe KAIK oTnv iAoy KAgioipo
KEQPAAiIdWYV Kal UTTOoEAIBWY, oThV KapTéAa Zxediaon otnv tepioxr EpyaAgia ke@aAidag

& YmrooéAidou (Eikova 18).
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Eikéva 17: NapdBupo ApiBu6g oeAidag.
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Eikéva 18: EpyaAcia KepaAidag & YrooéAidou.

3.2.2 MNpooBnkn KepaAidag rij/kair YrooéAidou

MNa va eiodyete KepaAida oTo £yypa@d oag akoAouBeioTe Ta TTapakdTw BAuara:

1. Zmv kapTéha EiocaywyR, otnv oudda Ke@alideg & YIToo£AIda, KAVTE KAIK TNV €TTIAOY
KegpaAida (Eikéva 16).

2. x10 TapdBupo pe T ouAloyr) TTou Ba avoigel, KAvTe KUAION OTIG ETTIAOYEG Kal KAVTE KAIK
oTnVv Ke@aAida 1Tou BEAETE va el0AyeTe OTO £yypa@od oag (Eikova 19).

3. Ta va emoTpEWETE OTO CWHA TOU €yypA@ou 0ag, KAVTE KAIK oTnv €mmiAoyr) KAgioipo
KEPAAidwV Kal utTroo€AIBWY, oTnV KapTéAa Zxediaon, otnv Treploxr) EpyaAcia
Ke@aAidag & YrooéAidou (Eikova 18).
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Komapynan kepahiso

Eikéva 19: MNapdabupo KepaAlida.

MNa va eicdyete YITOGEAIDO OTO £yypa@sd cag akoAouBeioTe Ta TTAPAKATW BrpaTA:

1. Zmv kapTéha EiocaywynR, otnv oudda Ke@alideg & YIToo£AIda, KAVTE KAIK TNV €TTIAOY
YmooéAido (Eikbva 16).
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2. Z710 TapdBupo pe T aulloyr] TTou Ba avoitel, KavTe KUAION OTIG €TTIAOYEG Kal KAVTE KAIK OTO
YToo€éAIdO TTou BEAETE va e104yeTe 0TO £yypagd oag (Eikova 20).

3. Ta va emoTpEéWETE OTO CWHA TOU eyypAPouU oag, KAvTE KAIK oTnv €mmiAoyr) KAgioipo
Ke@AAidwyv kal utTtogEAIBWY, oTnV KapTéAa Zxediaon, otnv Tepiox EpyalAsia
Ke@aAidag & YmooéAidou (Eikova 18).
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Eikéva 20: NMapdBupo YrooéAido.

3.3 AioTteg

O1 NioTeg ival éva onpavTikd epyaleio yia Tnv opyadvwaon Tou eyypdgou oag. ETTopévwg, cival
amapaiTnTo étav dnuIoupyEiTe AIOTEG VA TIG SIAHOPPUWVETE XPNOIUOTIOIWVTAG TNV AUTONATN
€1I0aYWYN KOUKKIOWVY Kal OTUA apiBunong Tou MS-Word. Ze avTiBeTn TTEPITITWON, Ol UTTOOTNPIKTIKEG
TEXVOAOYIEG KAl 01 XPrOTEG TOUG O Ba avayvwpioouV TN GUVEKTIKOTNTA TWV CTOIXEIWYV TTOU
TrepIAapBavovTal oTig AioTeg 0ag, aAAd Ba TIG epunveUCOUY GV HIA OEIPA CUVTOPWY {EXWPIOTWV
TTAPAYPAPWV.

2nueiwon: 6Tav XpNOIYOTIOIEITE KOUKKI®ES A/Kal apiBunon KAaAo cival n KABe TTpdTaon VA TEAEIWVEI
ME TeAgia, yia va dlaBadeTal cwoTd atd Ta TTPOYPANKATA avayvwaTn 086vng.

MNa va dnuioupyroeTe hia AioTa akoAoUBEioTE Ta TTAPAKATW BripaTa:

1. Zmnv KevTtpiki KapTéAa, oTnv opdda Mapdypa@og Kavte KAIK oTnv £TTIAoyr) KOUKKISEG 1
oTtnv €mAoyr ApiOunon (Eikéva 9).
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2. Ta va emAEEeTE BIOPOPETIKA HOPPOTTOINON KAVTE KAIK 0TO BEAOG TTOU UTTAPXEI OTA OEEIA TNG
emAoyAg Koukkideg 1 Tng ApiBunong.

3. EmA£ETE wia atrd TIg HopPES TTOU Ba eJ@avIaTOUV ATTO TIC TTPOCPATA XPNOIMOTTOINUEVES
f aré TN BiBA10BAKN (Eikéva 21,Eikdva 22).

— i— i—
s—|w| 3= v a—w
— i— i

KoukkiSEC TTOw ¥pnouoToLenKoy TpoopTe

0 e VvV — @

®

BifpAwotnkn KovkkiSuww
—

Kaopix ) ® — e O

lio}}/

KoukKISEC Eyypapow

[ Opoabiopiopds véag koukkisa,..|

Eikéva 21: NapdBupo Koukkideg.
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Eikéva 22: NMNapdBbupo Apibunon.
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lMNa va yop@oTroInoeTe pia AioTa akoAouBeioTe Ta TTapakd&Tw BrAuarta:

1. Zmv KevTpiki kKapTéAa, otnv opdda Mapdypa@og Kavte KAIK 010 BEAOG TTOU UTTAPXEI OTA
0e€1d TN etmAoyrg Koukkideg i Tng etmAoyric ApiBunon (Eikéva 9).

2. EmAéETe Mpoadiloplopdg véag KOoukKidag ) NMpoodiopiodg véag pop@oTtroinong
apipwyv (Eikéva 21,Eikéva 22).

3. MMpayuatoTtroicioTte TIC aAAayEG TToU BEAETE Kal KAvTE KAIK oTo OK.

3.4 2TAA&g

Edv B€AeTe va BOUAOETE TO £yYPOPO 0aG O€ OTAAEG TTPETTEI VA XPNOIUOTIOIEITE TIG OTAAEG TOU MS-
Word. KaAd gival va un xpnolipoTroleite To TTAAKTPO Tab yia va dnuioupynoeTe OTAAEG, yIaTi TA
TTpoypduuaTa avayvwaoTn 086vng o diaBdafouv ocwoTd TéTolou €idoug OTAAEG.

ETriong, epdoov KaveTe xprion oTNAWY KAAS gival va TG dlaxwpileTe e ApKETO TTEPIBWPIO, WOTE va
yivovTal avTIANTITEG aTTO XPHOTEG HE PEIWMEVN Opaan.

2nueiwon: ETTeidn ol oTAAEG YTTopEi va €ival pia TTpOKANON yia TOUG XPHOTEG OPICHEVWV
BonénTiIkWwyV TEXVOAOYIWYV, TTPETTEI VA £CETACETE AV N XPHion TOUg OTO £yypa@d oag gival TTpayuaTika
aTmapaiTnTN.

MNa va mpooBéoete OTAAEG O€ TUANAO £EVOG £yyPAPOU OKOAOUBEIOTE TA TTOPAKATW Bripara:

1. EAECTE TO KEiPEVO TTOU BEAETE VA OPPOTTOINCETE O OTAAEG ) TOTTOBETACTE TOV
KEpoopa/Opouéa oTo onueio atmd To oTToio BEAETE va EEKIVIITOUV Ol OTHAEG.

2. Zmnv kaptéAa Aildtagn, otnv oudda Alapdépewon oelidag KavTe KAIK TNV €TTIAOYA

2tAAgg (Eikova 23).

Kavte kKAIK aTnv emmAoyr Mepioadtepeg oTAAEG (EikOva 23).

4. 2710 TapdBupo ZTAAEG KeIPEVOU TToU Ba avoigel JTTOPEITE va TTIAEEETE TOV ApIBUO OTNAWY
TTOoU €TMIOUYEITE, TO TTAGTOG KAl TIG ATTOOTACEIG HETAEU TwV OTNAWY. AKOUN PTTOPEITE Va
EMAEEETE av BEAETE va ep@avideTal PO KATAKOPUPN YPAMN avéaueaa oTig 0TAAES. OAeg TIg
€MAOYEG oag ptTopeite va TIG deite oTnv MpogmokdTnoNn (Eikéva 24).

5. Ta va emAEEETE av n epapuoyr] Twy OTNAWV BEAETE va yivel ag OAO TO £yypa@o i O KATTOI0
MEPOG auToU, KAVTE KAIK 0TO TTEdi0 Epappoyn o&: Kal SIGAESTE PETAEU TWV ETTIAOYWY ZE€
6Ao 1o éyypago 1 MeTd 1o TpéXoV onpeio (Eikova 24).

w
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=| Apwrtepa
=
=: Asfia

EE Meploootepzc gTRAEC..

Eikéva 23: KaptéAa Aidragn ZeAidag. Opada Aiapdpewon ZeAidag.

-

Itrhec kzpEvou

:

¥ nodziypara
Mia Allo Tpaig ApioTEpa Azba
ApiBpdc omadv: |1 = Mpappn eviiapeoa
MAGTOC KOl ANOOTATEIG oTTALY Mpozmaokonnarn
ApiBpoc: OAdToc: Andgraon;:
1 6.5 %

-

Too nAdrog oy

Ewappoyn og: | Z 0A0 TO Syypagpo IEI Evapen viog omming

[ Ok ] [ Arupo

L

Eikéva 24: 1iiAeg Keipévou.

Edv B€AeTe va aANAeTe TTEPIOOOTEPO TN BIATAEN OTO £yypa®o 0ag, ETTIAECTE KEIPEVO R KAVTE KAIK
OTO onpeio TTou BEAETE va aAANAEeTE TN BIATALN KOl akoAouBAoTE Ta TTapaTTavw Bruara. MNa
TTAPAdEIYUA, NTTOPEITE VO AAAGEETE TN DIGTAEN ATTO Wia o€ OUO OTAAEG KAl OTN CUVEXEIQ UTTOPEITE va
xpnoiyotroioete Eavd tn didTagn piag oThANG og oehida TTou aKoAOUBEi.

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 24
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4. Yuvdéoeig

O1 ouvdéoelg ot éva Eyypago MS-Word -pe Tig oTroieg Ba aogxoAnBoUue 0 AQUTEG TIG ONPEIWOEIG-
MTTOPEI Va gival UTTEP-OUVOETEIS ] TTAPOTTOUTTEG.

Mia uTrep-0UVOEDN €ival CUVABWG HIA EYXPWHN UTTOYPAUUIOHEVN @PACH KEIMEVOU 1) VA YPAPIKO,
TToU OTAV KAVETE KAIK € QUTO PTTOPEl va 0ag ouvoEDEl PE Jia I0TooeAida, pia dielBuvan
NAEKTPOVIKOU Taxudpoueiou i Eva apxeio.

H utrep-oUvdean Sivel Tn duvatdTNTa OTOUG XPAOTES Va TTEPINYNB0UV O éva £yypago ypryopa Kal
€UKOAQ eTTITPETTOVTAG TOUG VA £XOuV TTPOCRACT OTO TTEPIEXOPEVO TTOU TOUG EVOIAPEPEL, XWPIG va
xpelaoTei va diaBdacouv 0AOKANPO TO £yypago.

210 MS-Word pia utrep-oUvdeon UTTopEi va eivai:

— EowrtepikA: dSnAadn va ouvdEéel Ta OTOIXEIA VOGS EYYPAPOU, OTTWG Eival O TTAPATTOUTTEG
(eTTIKEQAAIOEG, EIKOVEG, TTIVAKEG).

— E&wrtepikn: dnAadn va ocuvdéel Ta OToIXEI EVOG eyypAPOU HE Eva eVOAAOKTIKG apXeio, Hia
I0TO0€AIDA, K.Q.

O1 TTapatTouTréG cival évag TPOTTOG CUVOEONG EVOG GTOIXEIOU TOU YYPAPOU, OTTWG Wi €IKOVA, Jid
ETTIKEQOAAIDQ, pIa UTTOONUEiwaN, MIa e€icwon A évag TTivakag Ye Jia B8éan péoa oTo Keipevo. Ol
TTAPATTOPTTEG €I0AYOVTaIl ATTO TTPOETTIAOYT WG UTTEP-OUVOELDEIG (ECWTEPIKN UTTEP-OUVOEDT)) Kal
EVNUEPWVOVTAI QUTOPATA AV PETAKIVNOEI TO TTEPIEXOMEVO € AAAN BEan.

4.1 Eicaywyn utrep-ocuvdeong

MNa va dnuioupynoeTe TTPOORACIYES UTTEP-CUVIETEIG Eival ATTAPAITATO VO XPNOIUOTTOIEITE
TTEPIYPAPIKO KEIPEVO Padi e TNV TTANPN NAEKTPOVIKA dleuBuvaon. Autd e€ac@alilel 6T oI GUVOETHOI
Ba diaafovtal cwoTd pe BAon To TTEPIEXOUEVO TOU KeIPEVou. OTav XpNOIKOTIOIEITE EIKOVEG VIO
uUTTEP-OUVOEDEIG BEPaIWBEITE OTI TO EVAOAANAKTIKO TOUG KeieVO gival KATAAANAO, dnAadrh agopd TIg
id1EC TIC OUVOECDEIC VIO VA UTTOPEI TO TTPOYPANMA avayvwaoTn 086vng va TIG EVTOTTIOEI.

Mapakdtw TTapaTiBevTal HEPIKEG BATIKEG 0BNYIES YIA TIG UTTEP-OUVOECEIG:

— OAeg o1 uttep-OUVOEDEIG TTPETTEI VA EAEYXOVTAI, VIO va BeBaiwBei 0 akpIBhS TTPOOPICHAOS TOU
OUVOEDOU.

—  Mnyv ei0dyeTe Kevd oTo TEAOG HIag oUvdeang, yiaTi & Ba opTwveTal N I0TOCEAIDA.

— Na xpnoigoTtroisite 0pB6 Keipevo ouvdeong, dnAadr) va gival TTEPIYPAPIKO O OXEON PE TO
TTEPIEXOPEVO TNG UTTEP-CUVOEDNG.

—  Mn XPNOIUOTIOIEITE WG KEINEVO UTTEP-CUVOEONG TO «KAVTE KAIK €DW0», YIATI TTPOKAAEI
olyxuon oTa dToua TToU XPNOIMOTTOIoUV TTPOYPAUUA avayvwaoTn 086vnG.

MNa va €1I0AyeTe pia UTTEP-oUVOEDN PE UTTAPXOV OPXEIO ) I0TOOEAIDO aKOAOUBEIOTE T TTAPAKATW
BAuara:

1. Zmv kapTéAa Elocaywyn, otnv opdda Zuvdéoelg KAvTe KAIK oTn €1TIAOYT YITEP-OUVOED
(Eixéva 16).

2. 10 TapdBupo Eicaywyn utrep-c0vdeong Tou Ba avoigel KAvTe KAIK oTnV €TTIAOYA
20vdeon pe: Yrdpyov apxeio i 1otooehida (Eikova 25).

3. Edv BéAete va KAveTE UTTEP-OUVOEDN HE KATTOIO UTTAPXOV QpPXEio ] 1I0TOoEAIda TTOU £XETE
KAvel AN TTePINYNOoN, KAvTe KAIK oTo TTedio Algpelvnon o yia va Bpeite autd TTou oag

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 25
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evolagpépel kal va 1o emmAEEeTe. Ta Tedia Na ep@avideTal To Keipevo kal Aiegbuvon
oupTTANnpwvovTal autéparta. Edv BEAeTe va epgavideTal DIAQOPETIKO Keipevo atrd autd TTou
Exel eloaxOei auTOuaTa UTTopEiTE va To AAAAEETE.

Edv B€AeTe va KAveTe pia utTEp-oUVOEDN £€aPXNG, TOTE OTO TTEdio Na gpgaviferal To
Keipevo ypayTte pia pdon Tou Ba Tepiypd@el cUVTOPA TOV TTPOOPIGHO TNG OUVOEDNG. ZTO

-

medio AieuBuvon ypdawte To URL. Eival rpoTipdtepo va avtiypdwyere 1o URL atreuBeiag
atrd TNV I0TOCEAIDA TTOU 0aG eVOIAQEPEL, YIa va ATTOPUYETE KATTOI0 0pBoypa@ikd AGBOG.
5. Kavre kAik oo OK.

Ewroywyn uvmep-ouvéeong Iilé]
ElwBzon pe: Ma gupavileral To Keipevo: I EFupPouin oBovnc... I
@ | :
oy | s e e -
apyeio - .
e m— | access - I EzMbodzikmg, .. I
e B Attachments_2012_09_6
R;j a0 . CV&athers I MNagimo npoopiguol. .. I
Bton péoa oto | | Ezhifeg omig E, DrD|:_||:u:|_): L
£yypagpo anoisc a | (2 MagicDisc E
yiva TELE Programmable Remote Control V3
| nEpINYNan CreatingAccessiblePowerPointPresentations
Anpioupyia . B vncd 1 3-%86_win32_viewer
LS Mpooedra | wh) word_template
Sl s apxEd W] AvahuTikes
AiztBuvan uzBuyom: E
nAsKTpoVIKOU

Eikéva 25: NapdBupo Eicaywyn Yrep-ocuvdeong. Yrdpxov apxeio i 10ToogAida.

MNa va e10GyeTe pia uTTEP-cUVOEON PE BEan péoa aoTo £yypago akoAouBeioTe Ta TTapakdTw BAuara:

1. Zmv kapTéha Elocaywyn, otnv opdda Zuvdéoeig KAvTe KAIK oTn €TTIAoyr YITep-oUvdeon
(Eikova 16).

2. ¥10 mapdBbupo Eicaywyn utrep-ocUuvdeong TTou Ba avoigel KAvTe KAIK TNV £TTIAOYA
20vdeon pe: Oéon péoa oto fyypago (Eikéva 26).

3. Z1o mredio ETIAESTE M1 B0 o€ auTd TO £yypa@o, KAVTE KAIK 0TV €TTIAOYR 00G. (210
TTEdI0 aUTO TO £yypa@o Gag EUPAVICETAI DOUNPEVO HE TIG ETTIKEQAAIDES TTOU EXETE
XPNOIUOTTIOINCEL)

4. To medio Na gp@avideTal To Keidevo CUPTTANPWVETAI QuTOPATA PE TNV ETTIAOYH 0ag. Edv

BEAeTE va epavileTal OIOPOPETIKO KEINEVO ATTO AUTO TTOU £XEI EI0AXOEI QUTOUATA UTTOPEITE
Va TO OAAGEETE.

5. Kavrte kKAIk o1o OK.

Epyo: Kevipikd Mntpwo EANVIKWY AvolkTiv MaBnudatwy Zehida 26
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Ewgaywyn vnep-guvGeonc @Ié]

Elvdeon pz: Ma gppavileral To Keipevo: ’ FupPoun oBovnc... ]

: Em 1a BEon oz auTo To Eyypapo:
Y népyov MAEETE .”_ m'| '\"IWI' p
apxEio A Endvw pEpog Tou eyypapou
ioTogsAiGa i EMKEmahide:

- TehiBofigikTe
B ¢ Migimo npoopiopol. ..

BEom pE0d aro
EyYpapo
Anpoupyia
WEDU
2yypapou

=1

JiztiBuvarn
nAEKTpOVIKOU

e

L

Eikova 26: Mapdabupo Eicaywyn Yrep-ouvdeong. Oéon péoa oTo £yypago.

lNa va eiI0ayeTe pia uTTEP-oUvOEDN PE Pia dIEUBUVON NAEKTPOVIKOU TaxudpouEiou akoAouBeioTe Ta
TTAPAKATW BruaTa:

1. Zmv kapTéAa Elocaywyn, otnv opdda Zuvdéoelg KAvTe KAIK oTn €1TIAOYT YTTEP-OUVOED
(Eixéva 16).

2. 10 Tapdbupo Eicaywyn utrep-c0vdeong TTou Ba avoigel KAvTe KAIK oTnV €TTIAOYA
Aig0Buvon nAekTpovikou Taxudpopeiou (Eikdva 27).

3. 210 Tredio AiglBuvon nAeKTpoVvIKoU Taxudpopegiou eiodyeTe TN d1EUBUVGN NAEKTPOVIKOU
Taxudpopeiou Pe TNV oTToia BEAETE va ouvOEDEITE.

4. 710 1edio Na gpgavileTal To Keigevo €I0AyETal AQUTO TTOU YPAQPETE GTO TTEdio AlelBuvon
NAEKTPOVIKOU Taxudpopegiou. EQv BEAeTE va ep@avifeTal SIAQOPETIKO KEIPYEVO UTTOPEITE VO
TO OAAGEETE.

5. Kavrte KAk oT1o OK.
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-

Evzoryrayr vnep-oivéeanc

7 - |

ElvBeon pE: Ma gupavileral To Kaipsvo:

’ EFupPouin obovnc... ]

: RuziBur A oviKol Tayudpopgiou:
Y napyov T NAZKTP Huapop
apyEio f |
[lagyslusatfilu)

¢

©#on péoa oo Hhzkrpovikés SizuBlvosg nou ¥pnopononBnkay npoopara:
&yypapo

&
Anpioupyia
VEOU
EyYPapou
=
JiziBuvarn
nAsKTpOVIKOU
Tayudpopziou

Oepa:

onsmse.
5

Eikova 27: NMapdBupo Eicaywyn Yrep-ouvdeong. AieuBuvon NnAEKTPOVIKOU TaXudpopeiou.

4.2 Eicaywyn TOpATTOUTIAG

lNa va €I0AyeTe Pia TTAPATTOUTIN) O€ WIa B€0n HEoA OTO £yypPaPO OKOAOUBEIOTE T TTAPAKATW

BAuara:

1. Zmv kapTéha EiocaywyR, otnv oudda Zuvdéoeig, Kavte KAIK oTnv £mAoyn MapatrouTn
(Eixéva 16).

2. ¥10 TapdBupo Mapatroptri MAECTE TOV TUTTO TTAPATTOUTTNG TToU BEAETE (EIKOVa 28).

3. Z1n emAoyn Eicaywyn TTapatrodTTig o€: UTTOPEITE va eMAEEETE €AV N €lI0aywWYR TNG
TTapaTTodTTAG Ba cival e TNV TAAPN AedavTa 1 av Ba eicaxBei o apiBudg TG oeAidag,
KaBwg Kai K&TToleg AAAEG €TTIAOYEG TTOU UTTOPEI VA GAG €ival XPrCIUEG.

4. 2710 mredio Ma N AedvTa: €MAEYETE TO OTOIXEIO OTO OTTOIO YiVETAI N TTAPATTIOUTT).

5.

el0ayx0ei wg uTTEP-oUVOEDT KAVTE KAIK OTO AvTIOTOIXO TTEDIO.

H Eicaywyn wg Utrep-o0vaeon TNG TTAPATTOUTING ival TTpoetAeyuévn. Edv B€AeTE va unv

6. Ta va oAOKANPWOETE TNV €l0AYWYN TNG TTAPATTOUTTAG KAVTE KAIK 0TO TTARKTPO Elcaywyn.

r|_|ﬂfF"iﬂT‘:‘ll"["'l | —— - &Iér

Tlnog napanopnnc: Eigaywyr napanounnc oz:

EET I ~ | | naden AdZavra I

Eioaywyn we unsp-ouvdzong Ma oupnzpingds ndvofkarw

lgxupiopds apifipny pe I

IMa T Aeavra:

-

Erdvab

Erdvac

Ejoaywyr) ] [ Akupo

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv
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Eikéva 28: Napdbupo Eicaywyn Mapatroutrig.

Znueiwan: 6tav €I0AYETE TTAPATIOUTIEG OTO £YYPAPO 0AG TTPETTEI VA £XETE ATTOOEXOEI | aTTOppiYEl
TIG AAAQYEG TTOU £XOUV YiVEI KaI VA €ival ATTEVEPYOTTOINUEVN N TTAPAKOAOUBNGN aAAaywV.

5. Ymroonueiwoeig, Avagopég & BifAloypagia

5.1 Ymoonueiwoeig R/kal Znueiwoeig TéEAoug

O1 UTTOONUEIWTEIG KAl OI CNUEIWOEIG TEAOUG XPNOILOTTOIOUVTAI O€ £yypaga, YIO va TTPO0BECETE
ETTEENYAOEIG, OXOAIA ) TTAPATTOUTTEG KEINEVOU O€ KATTOI0 £yypago. MTTopeiTe va XpnoIUOTTIOINOETE
UTTOONMEIWCEIG YIA AETTTOUEPH OXOAIO KAl ONUEIWOEIG TEAOUG VIO avapopES O€ TTNYEG.

Mia uttoonueiwon f onueiwon T€EAoug atroTeAcital atrd dUo cuvdedepuéva PépN, dnAadr To onuadl
TTOPATTOUTTIAG KAl TO AVTIOTOIXO KEIMEVO TNG onUEiwang. ZTnv €IkOva 29 PTTopEite va deite TTou Ba
eugavicovral Ta onuddia TTOPATTOUTTAG KAI TO AVTIOTOIXA KEipeva oTn didTagn NG oeAidag Tou

eyypdaqgou.

-tl-l

1

[
[ l
s B \—li
-
o

1 Inpédic MopaTMONTIAG 08 UTIOONUELWITELS KO ONUELLITELE TEAOUC

2 Mpoppr Lo wploTikon
3 Keipsvo umoanusiwang

4 Kzipevo onueiwong Téhoug
Eikova 29: Aiaragn ZeAidag yia Ymroonueiwon-Znueiwon TéAoug.

5.1.1 Eicaywyn YTToonueIwoewy R/Kal ZnHeEiwoewv TéEAoug

MNa va eI0dyeTe PIa UTTOONUEIWON A MIa onueiwon TEAOUG GKOAOUBEIOTE Ta TTAPAKATW BripaTa:

1. Kdavte KAIK 0TO Onpeio TTou BEAETE va €I0AYETE TO ONPABI TTOPATTOUTTHG O€ UTTOONUEIWON N
o€ onpeiwon TEAoUG.

2. Z1nv KapTéAa Ava@opég, oTnv opada YITOONHEIWOEIG, KAVTE KAIK YIO TO GAVOIYUA TOU
TTapaBbupou diaAdyou Ymroonueiwon kal onueiwon téAoug (Eikéva 30).

3. Z10 Tapdbupo Yroonueiwon Kal onpeiwon TéAoug Tou Ba avoifel PTTopeiTe va eTTIAECETE
av BéAeTe va glodyeTe YIroonueiwaon. Z1nv mreploxy ©éon ptropeite va aAAAgeTe TN B€on
TToU Ba ToTToBeTNOEI TO KEiEVO TNG UTTOCNUEIWONG. ZTNV TTeEpIoxr) Mop@R UTTOPEITE Va
EMMAEEETE TN YOPYPN TNG apiBuNong, TNV Evapéh TNG, TN CUVEXEIA TG JECA OTO KEiPEVO, TNV
evoTtnTa ) TN oeAida (Eikéva 31).

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 29
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o

Kdavte KAIK 0TO TTAKTpO Eloaywyn.
MANKTPOAOYACTE TO KEIPUEVO TNG UTTOONMEIWONG.

Kavte SITTAG KAIK 0TO onuUdd!I TTAPATTOUTING UTTOONUEIWONG VIO VA ETTIOTPEWETE OTO ONUASI

TTOPATTOPTTIAG UTTOONHEIWONG HECA OTO £YYPAQO.

MNa va eiodyeTte Znpeiwon TéAoug akoAouBbeioTe Ta TTapamavw BARuarta 3 ewg 6.

\aTOEn oEhiEoe AvoipopEe IToElm odAnhoy popilog AvaBewpnaon Mpopoin
ABl i 3 ) Mayziplon nposhevaswy use _ﬂj |
AR~ N (@ Frun: IEEE 2006 .. EN M=
Ewooyuwyn Evoony iy i Cite While | Eiooywyrn
UTOaNUELITNC avapopac+ G BEMoypapia - You Write | Azfdvrag LM
YOO eI TELE u Avapopss & plBhoypopin EndMote MELOVTEC

YMoonpe WO KoL OTuELWTT] TEADUG

Vo vt et | e RE

Eppanvian Tow mapafipoy Siohoyou YToanueiuan
Kol gnpEiwan TEhoug,

Eikéva 30: NapdBupo diaAdyou Yroonueiwon Kal Znpeiwon TEAoug.

g

Ymoonusiwan ko onpeiwon TeEhoug

(2 o)

(71 Enpabosc TEAouc ET0 TEADG TOU EYypApoU

Moppr
Mopipr) apiBpo: 2,3 IEI
Mn TunonoinuEvo onpad: I:I
‘Evapin and:
ApiBunar: Euveymig E

Ewpappoyr) ahdayoy

Ewpappoyr) addayy:

ET0 KdTw pEpOC TG oeAidar IEI

Ez oo To Eyypapo IEI

Engay oyt ] [ Akupo

Eikova 31: NMapdbupo sicaywyn Yroonueiwong Kai Znpeiwong TéAoug.

eAida 30
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5.1.2 MeTaTpoOTr] UTTOONHEIWOEWYV /KAl CNUEIWOEWV TEAOUG

MTTOPEITE VA PETATPEWETE UTTOONMEIWCEIG 1] ONUEIWCTEIG TEAOUG O€ ONUEICEIG TEAOUG I
UTTOONMEIWOEIG, QVTIOTOIXA, AKOAOUBWVTAG TA TTAPAKATW PrHaTA:

1. 2V kKapTéAa Ava@opég, oTnv ouada YITOONHEIWOEIS, KAVTE KAIK YIa TO dvolyua Tou
TTapabupou diaAdyou Ymroonueiwon kal onueiwon téAoug (Eikéva 30).

2. Z10 Tapdbupo Yrroonueiwon Kai onpeiwon TéAoug 1Tou Ba avoifel, oTnv TTeplox Oéon,
ETTIAEETE TO OTOIKEIO YTTOONUEIWOEIG | ONUEIWOEIG TEAOUG KOl KAVTE KAIK OTNV €TTIAOYN
MeTarpotr. 210 TTapdBupo diaAdyou MeTATPOTI OCNUEIWOEWYV KAVTE TNV ETTIAOYH 0AG
kai Tratiote OK (Eikéva 31,Eikova 32).

MeToTpomn onpewoswy |i|é]

Merarponr] OAwy TV UNOONUEIMTEWY T8 ONPEnTas TEADUC

@ MzTarponr] oAwy TV ONPENOENY TEAOUS OF UNOOTUEmTEC;

EvaiAayn unoomuaihaswy Kol onUSinoswy TEADUG

OK ] | Arupo

.

Eikova 32: Mapdbupo HETATPOTTH UTTOCHHEIWOEWV KOl CNHUEIWOEWV TEAOUG.

5.1.3 Ailaypa@n UTTOCHEIWOEWY R/KAI ONUEIWCEWYV TEAOUG

Edv B€AeTe va dlaypAWeTe YIa UTTOONUEIWON A MIG ONUEiwan TEAOUG TTPETTEI VA EPYOCTEITE PE TO
oNPAdI TTOPATTOUTING G€ UTTooNUEiWwOoN 1 onueiwon TEAoug oTo TTapdBbupo Tou eyypa@ou Kal Ol JE
TO KEipevo uttoonpeiwong A onueiwong TéAoug. ETMAEGTE TO onudd! TTAPATTOPTIAG TNG
uTTOoONKEIWOoNG A TNG onueiwong TEAoUg TTou BEAETE va diaypAaweTe Kal TTatroTe To TTANKTPO Delete.
Edav diaypdyete Eva autopata apiBunuévo onuddl TTapaTTouTTAg o€ anueiwon, To Word apiBpei
TTAAI TIC ONUEIWCEIG PE TN VEA OEIPd.

5.2 Avagopég — BiBAloypagia

KdaBe gopd TTou dnUIoUpPYEITE Pia véa TRy, ol TTANPOYOPIES TNG TTNYNS atToBnKelovTal OTOV
UTTOAOYIOTH, WWOTE VO UTTOPEITE va BPEITE KAl VA XPNOIMOTTOINCETE KABE TTNYN) TTOU £XETE
ONMIOUPYAOEL.

H BiBAloypagia gival pia AioTta TTnywy, TTou ToTToBeTEiTal ouvABwg aTo TEAOG TOu £yypd@Pou, OTIG
oTToiEG avaTpEéEaTe A TIG oTToiEG TTapaBéoare katd Tn dnuioupyia Tou eyypdgou. 1o MS-Word
2010, ytropeite va dnuioupynaoeTe autépaTa pia BiBAloypagia pe Baon TIS TTANPOPOPIES TTYWV TTOU
TTAPEXETE OTO EYYPAPO.

5.2.1 Eicaywyn véag ava@opdg Kal TTnyng

Ortav e10ayeTe pIa vEa avapopd o€ €va Eyypago, dnUIoUpYEITe TTioNg pIa véa TTnyr TTou Ba
eupavioTei oTn BIBAIoypagia.

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 31
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MNa va eiI0ayeTe Pia véa avagopd Kal TNy oTo £yypa@d oag akoAouBeioTe Ta TTapakdTw BAMATA:

1. Zmv kapTéAa Avag@opég, otny oudda Avagopég & BiBAloypa@ia, KavTe KAIK 0TO BEAOG

ditrAa otnv emAoyn ZTUA (Eikéva 33).

EAEETE TO OTUA TTOU BEAETE va XPNOIYOTTOINCETE YA TNV ava@opd Kal TNV Tnyn.

2T oUVEXEIA, KAVTE KAIK OTO TEAOG TNG TTPOTACNG 1 TNG @PACNG TTOU BEAETE VA QVAQPEPETE.

4. Kavte KAIK oTnv €mAoyn Eicaywyn avag@opdg kal emAEETE avaueoa ota: Mpoodnkn véag

mnyNAg N NpooBnkn véa 0£ong avTiKEIMévou.

MNa va TpooBEéceTte TTANPOPOPIESG TTNYNG, KAVTE KAIK oThv £TTIAOYA MpooBnkn véag TTRYAS.

6. X710 TapdBbupo Anpioupyia TTNYRAG TToUu Ba avoifel UTTOPEITE va CUPTTANPWOETE TIG
TTANPOPOpPIEG TNG TTNYNG, KAvovTag KAIK oTo BEAOG ditTAa oTo Tutrog TTnYAS (Eikdva 34).

7. ZuptrAnpwoTe TIG TTANpo®opics BIBAIoypaiag yia TNV TTNYHA.

8. Ta va TpooBiceTe TTEPIOCOTEPES TTANPOPOPIES YIA MIa TTNYN, KAvTE KAIK 0TO Ep@dvion
6Awv Twv ediwv BIBAIoypapiag.

9. Ta va TpooBéceTe éva GUPPBOAO KPATNONG BEaNG, WOTE va dNUICUPYNOETE TV avagopd Kal
VO CUNTTANPWOETE TIG TTANPOPOPIES TTNYNG apYyoTEPQ, KAVTE KAIK 0TV £TTIAOYY MPooOiRKn
véag BEong avTikeIpévou. MTTOPEITE VA ETTEEEPYATTEITE AUTH TNV AVAPOPA CUNQWVA WE TIG
odnyieg NG TTapaypdagou 5.2.2.

@ N

o

\OTOEN oEAiEoE AJaipopEs ETorgelm ooy p oo AvaBewp
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AR ~ = (@ Truk: APA MEpmTn ExS ~ E

Ewooyuwyn Evoaywyr i Cite
UToanuEianc avapopdc ~| i BIEMoypopia You

YOO O e TELL @ NpooBrkn véac myAc.

_} OpooBnkn véog BE0nG oVTIKELEVOU..,

Eikéva 33: Eicaywyn Ava@opdg.
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Eikova 34: MapdBupo dnuioupyia TNyngs.
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5.2.2 Emegepyacia ava@opdg atrod Kpdtnong 8éong

To mpdypaupa MS-Word oag divel Tn duvatdtnta va TTpocBéoete éva oUPPBoAo KpATnong B€ong
MIag ava@opdg Kal va cUuuTTAnpwaoeTe apyoTepa Tig BIBAIOYpa@IkéS TTAnpo@opieg TNG TTNYAS. Ol
aAAayég TTou KaveTe o€ hia TTyR eapudlovTal autdopaTta oth BIBAIoypagia, edv £xeTe AdN
onuioupynoel BiBAloypagia. ZTn "Alaxegipion Tnywv" ditTAa oTIC TTNYEG CUPBOAWY KpATNONG
Béong Ba epavioTel Eva EpWTNUATIKO.

MNa va emegepyaoTeite pia ava@opd atmod KpaTnon B€ong akoAoubeioTe Ta TTapakdTw BAuaTa:

1. Zmv kapTéAa Avagopég, oTnv oudda Avagpopég & BiBAloypaia, KAVTE KAIK OTNV €TTIAOYI
Ailaxeipion mpoeAedoswyv (Eikova 33).

2. 10 TapdBupo Alaxeipion Trnywyv 1ou Ba avoigel, otnv mTeplox Tpéxouoa AioTa, KAvTE

KAIK OTO Keigevo KpATNong B£ang Tmou BéAeTe va eTreCepyaoTeite (Eikova 35).

Kdavte KAIK oTo KoupuTri ETre§epyaaoia.

4. X710 mapdBupo Emregepyaoia Trnyng Tou Ba avoigel, NTTOPEITE VO CUPTTANPWOETE TIG

TTANPOYOPIES TNG TTNYNAG, K&vovTag KAIK oTo BéAog ditTAa ato Tutrog TrnyR¢ (Eikdva 36).

2UNTTANPWOTE TIG TTANPOo®opicS BIBAIOYpagiag yia TNV TThyn.

6. la va TpooBEaeTe TTEPIOTOTEPES TTANPOPOPIES YIA MIa TTNYN, KAvTE KAIK aTO E@avion
OAwv Twyv ediwv BiIAIoypagiag.

w

o

- i _ w
Auoreipuon mnywv &I—J&
Ayafrman: Tafvopnan kard enkira E
Onyec Giafzmpzc oz: -
Ava
Kipia hiora Giman Tp&youoa Aiota
| ? Kpamon_Beancl

? Kpdmjon_Biomg2

Anpioupyia...

¥ avagepdpevn ANy
?  kpaman Beang nnyrig

Mposniokannon (APA Mepmm Exdoon):

Kheiopo

A

Eikéva 35: NapdBupo diaxeipion Tnywv.
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Eikéva 36: NapdBupo emeepyaoia rnyng.

5.2.3 EUpeon mTNyAg

H AioTa Twv TTNYWYV TTOU XPNOIUOTIOIEITE | AVAQEPETE PUTTOPET VA yivel apkeTA PHeyaAn. Opiopéveg
POPEG UTTOPEITE VA avadnTHOETE PIA TTNYI TTOU £XETE XPNOIMOTTOINOEI O KATTOIO AAAO £yypago,
XPNOIMOTTOIWVTAG TNV EVTOAN AlaXEipION TTPOEAEUTEWV.

MNa va Bpeite pia TTNyR TTOU TTEPIEXETAI OTO £YYPAPO TTOU £XETE ONMIOUPYNCEL I KIA TINYA TTOU EXETE
XPNOIUOTTOINCEI O€ KATTOIO TTPONYOUMEVO £yYPaPOo, AKOAOUBEIOTE Ta TTAPAKATW BrpaTa:

1. Zmv kapTéha Avagopég, otnv ouada Avagopég & BiBAloypaia, KAVTE KAIK OTNV €TTIAOYT)
Alaxeipion rpogAetoswyv (Eikova 33).

2. ¥t1o mapdBupo Alaxeipion Trnywv 1Tou Ba avoitel ptropeite va deite dUo TTEPIOYES. Thv
Kupia AioTa kal oTnv Tpéxouoa Aiota. EAv avoiteTte éva vEO £yypa@o TTou OEV TTEPIEXEI
QKON avaQopés, TOTE OAEG OI TTNYEG TTOU XPNOIYOTIOINCOTE OE TTPONYOUNEVA £yypapa
epgaviovral otnv Kupia AioTta. Edv avoifete Eva £€yypago TTou TTEPIEXEI avaPopES, Ol
TTNYEG VIO QUTEG TIG avapopEg epgavifovtal otnv Tpéxouoa Aiota. OAeg ol TTNyEG OTIG
OTTOIEG EXETE AvOPEPDBEI, €iTE 0€ TTPONYOUNEVA £YYPAPA EITE OTO TPEXOV £YYPAPO,
epavicovtal otnv Kupia Aiota (Eikova 35).

3. Ta va Bpeite Hia CUYKEKPIPEVN TTNYH KTTOPEITE 0TO TTAQICIO TAEIVOUNONG va €TTIAEEETE
Tagivounon Katd ouvTtakTn, TiITAO, OVOoUa ETIKETAG avaPopPAs A £€TOC KAl 0T OUVEXEIQ VO
avadntrioete oTn AioTa TTOU TTPOKUTITEI TNV TTNYI TTou BEAETE va BpeiTe.

4. ETiong, yia va BPEiTe YIa CUYKEKPIYEVN TTNYA PTTOPEITE VA TTANKTPOAOYACTE TOV TITAO 1} TO
ouyypagéa yia Tnv Ty ou BéAeTe va Bpeite oTo TTAaiolo AvaiRTnon. H Aiota
TepIOPICETAl QUVAMIKA, CUNQWVA PE ToV OpOo TTou avalnTdrTe.

5.2.4 Anuioupyia BiBAloypa@iag

Mrtropeite va dnuioupynoeTe pia BiBAloypagia oTToiadnTTOTE OTIYUNA, apoU EICAYETE Wia A
TTEPIOTOTEPEG TINYEG O€ éva £yypa@o. Edv dev DIaBETETE OAES TIG TTANPOYOPIES TTOU XPEIALETTE yIa
KATTOIO TTNYH, WOTE VA dNUIOUPYACETE MIA TTARPN ava@opd, NTTOPEITE VA XPNOIKNOTTOINOETE £Va
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Keipevo Kpdtnong B€ong TG ava@opdas Kal va CUPTTANPWOETE TIG TTANPOPOPIES TNG TTNYAS
apyoTtepa. MNpETTel va TTPOCELETE OTI TA KEiEVA KPATNONG BEanG avagpopdg dev eugavifovtal oTn
BiBAIoypagpia.

MNa va eigdyete BIBAIoOypagia oTo £yypa@o aag AKOAOUBEIOTE Ta TTAPAKATW BripaTa:

1. Kdavte KAIK 0TO onpeio TTou BEAeTE va ei0dyeTe TN BIBAIoypagia. XuvrBwg ToTToBeTEITAI OTO
TEANOG TOU eyypAQou.

2. Z1nv KapTéAa Avagopég, otnv opdada Avagopég & BiBAloypagia, KAvTe KAIK OTnNV €TTIAOY

BiAloypagia (Eikéva 33).

KdavTe KAIK 0€ hIa aTtro TIG TTIPOTEIVOUEVES HOPPES BIBAIoypagiag.

4. EQv KAveTe KATTOIEG TTPOCOAKEG ) TPOTTOTTOINCEIG OTIG AVAPOPES, UTTOPEITE VA EVNUEPUWOETE
N BIBAIOYpa@ia oag KavovTag KAIK TTAvw Tng Kai eTTIAEyovTag Evnpépwaon TTapaTTOUTIWYV
Kai BiBAloypa@iag.

w

6. AvTiKEipeva

Me Tov 6p0 avTIKEIEVA EVVOOUE TIG EIKOVEG, TIG €IKOVEG Clip Art kKai TIG pwToypagieg. Ta
QVTIKEINEVA O€ €va £YYPAPO UTTOPEI va £XOUV GNUAvTIKO pOAo, va TTEpIEXOUV TTANBwpa
TTANPOYOPIWY Kal va BonBouv aTnv Katavonon Tou Kelyévou. BéRaia, utropei va éxouv kabapd
OIOKOOUNTIKO POAO Kal va PNV gival amrapaitTnTa oTnv TTapoxr TTANPOQOPIWY CGTO £yypa@o.

> ¢ KABe TrePITITWOT, €ival ATTOAUTWG ATTAPAITNTO Va diIac@aAIoTEl OTI Ol TTANPOPOpPIEG TTou BEAEI va
METOQEPEI O OUVTAKTNG TOU £yyPAQOU [E TN BorBeIa TwV AVTIKEINEVWY, JTTOPOUV va Yivouv
QVTIANTITEG Kal aTTO ATOPA TTOU OEV UTTOPOUV va Ta douv. [a va yivel auTo TTPETTEI Ol CUVTAKTEG TOU
EYYPAQPOU va TTaPEXOUV KATAAANAO EVOAAQKTIKG KEIUEVO YIa KABE éva atTd T AVTIKEIPEVA, WOTE Ol
XPNOTEG, KON KAl EKEIVOI XwpPIig 6pacn, va avTIAaPBAvovTal TIG TTANPOQOPIEG TTOU TTAPOUCIAZovTal
ME EVOAAQKTIKOUC TPOTTOUG (OTTWG AKOUGTIKO I ATITIKO).

6.1 Eicaywyn Kal Hop@oTTroinon avTIKEINEVWYV

lNa va €1I0AyeTe Pia IKOVA Kal va TN JOPPOTTIOINCETE AKOAOUBEIOTE T TTAPAKATW BAMATA:

1. Zmv kapTéAa EiocaywyR, otnv oudda ATtreikovioeig, Kavte KAIK oTnv mmiAoyr Eikéva
(Eixéva 16).

2. 10 Tapdbupo Eicaywyn gIk6vag TTou Ba avoigel eTTIAEETE TNV €IKOVA TTOU BEAETE Kal KAVTE

KAIK 010 TTARKTpO Elocaywyn (Eikéva 37).

MNa va yop@oTroifoeTe TNV €IKOVaA KAvVTE 0egi KAIK TTvw TnG (Eikdva 38).

4. Tia va aAAageTe TO PEYEBOG TNG €IKOVAG KAVTE KAIK 0TV €1TIAoyr Méye0og kol Oéon.
Mrtropeite va HETABANAETE TO UWOG /KAl TO TTAATOG TNG £IKOVAG, KOBWG Kal va TV
mepioTpéete (Eikéva 39).

5. Kavte KAIK 010 TTANKTPO OK.

w

Ta idla BApaTa Ba eTTaKOAOUBNOETE €AV BEAETE va €I0AYETE KAI va HOp@OTTOINCETE Hia eikéva Clip
Art kal o pwToypagia.
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Eikéva 39: NapdBupo Aidragn. KaptéAa péye0og.

6.2 EvVAAAOGKTIKO KEIMEVO OE AVTIKEIMEVO

KaAod €i

VQI VO XPNOIKOTTOIEITE HEPIKOUG BATIKOUG KavOVeS OTaV €I0AYETE EVAAAAKTIKO KEIPEVO YIA VO

TTEPIYPAWETE EVA AVTIKEIPEVO.

MpooTraBbnoTe va amavTioETe OTNV £pWTNON: «T1 TTANPOPOPIEG HETAPEPEI TO AVTIKEIUEVO;»
To evaANOKTIKO Keipevo Ba TTpETTEl va gival oUvVToo, ONAadK PEPIKEG AEEEIC A MIa ppdon.
KaAo eival va pnv Eetrepvdel Tig U0 TTPOTACEIG.

To evOAANOGKTIKO KEIEVO TTPETTEI VA TTAPOUCIACEI TO TTEPIEXOUEVO KOl T AEITOUpYia Tou
QAVTIKEIMEVOU.

To evOANOKTIKO KEiPEVO eV TTPETTEI VA gival TTEPITTO, ONAADK va TTEPIEXEI TTANPOPOPIES TTOU
uttdpxouv AdN OTO CWHO TOU KEIPJEVOU.

Av TO aVTIKEIUEVO OE PETAPEPEI XPTOIUES TTANPOYOPIES, aprioTe kKevo To TTedio Mepiypaen.

MNa va ei1cayete eVOANAKTIKO KEIMEVO O€ £va AVTIKEINEVO akoAouBeioTe Ta TTAPAKATW BAuaTta:

A

Kavte 8egi KAIK 0TO avTiKEiheVO Kail eTTIAEETE Mop@oTroinon gikévag (Eikéva 38).

Kavte kKAIK aTnv €mmAoyr] EvaAAakTIkO Kkeipevo (Eikéva 40).

MANKTPOAOYAOTE HIa TTEPIYPAPH TOU QVTIKEINEVOU OTO TTEDiO Meprypa@n. Av TO QVTIKEIPIEVO
gival eIKOVA N TTEPIYPaQr] TTPETTEI va EEKIVAEL JE TN AEEN «EIKOVA» A avTioToixn (1T.X.
AoyOTUTTO, OXNHA).

Kavte kKAIK oTnv emmiAoyr KAgioipo.
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Miagimo kaipEvou

I : :
Evaihakmkd Ksipsvo

Eikéva 40: MapdBupo pop@otroinon eikévag. KaptéAa evaAAAKTIKO KEipevo.

6.3 Eicaywyn AeldvTag o€ AVTIKEINEVO

MNa va eiodyeTte AeCAvta o€ éva avTIKEIUEVO akoAouBeioTe Ta TTapakdTw BAuara:

1. Kavte d¢e€i KAIK 0TO avTikeipuevo kal emMAEETE Elocaywyn AedavTag (Eikdva 38).

2. 10 TapdBupo AeddvTta TToUu Ba avoitel PTTopeite va TTIAEEETE aTTd Ta TTEdia ETIKéTA KON
©éon 10 TTWG Ba gp@avidetal N AeCavTa Kal TTola Ba gival n 8éon TG o€ oxéon YE TO
emAeypévo avtikeipevo (Eikdva 41).

3. Eadv BéAete ptTopeite va dnUIOUPYACETE WIa vEQ ETIKETA THV OTTOI0 B OVOPACETE OTTWG
€mOupEeiTe, KAvovTag KAIK oTo TTAAKTPO Néa eTIKETA.

4. EAQv BéAeTe ptTopeite va aAlAGEeTe Tov TPOTTO apiBunong NG AeCavrag, KAvovTag KAIK OTO
TARKTPO ApiBunon.

5. X710 MAvw PEPOG Tou TTapabupou oTo TTedio AedavTa PAETTETE TTWG Ba gu@avieTal n
AeCdavta oTO £yypa®od oag.

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 38



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpooBdoiywy eyypaewyv ye To MS-Word 2010

[ heZavra )

AslavTa:
|E||cc'wu 1 |

Emdoyeg

Emkera: |Eikdva |E|
||

Qzom: KaTw and To gnASypsvo oTonEio

EEaipeon snkerag and Tr Aelgvra

| Nza emKETa... || fuayparpr |[ ApiBunan. .. ]

|5|_rrc':|.||:rrr| Aslavra... | | QK | | Akupo |

L

Eikéva 41: NMapdBupo Aelavra.

Znueiwon: otav el0dyeTe AeCAvTa O€ KATTOIO AVTIKEIPEVO TTPETTEI va £XETE ATTODEXDEI I aTTOpPPIYE! TIG
aAAayég TToU £XOUV YivEl Kal va gival aTTeEVEPYOTTOINUEVN N TTAPAKOAOUBNGN aAAQywWV.

7. Mivakeg

7.1 Mivakag dedopévwv

O1 mrivakeg dedopévwy gival Eva atrd Ta epyalEia TTOU XPNOIYOTTOIOUVTAI VIO TNV EJPAVION TwV
OedONEVWV 0€ CUVOTITIKA pop@n. Eival onuavTiko va dlac@aliceTe OTI Ol TTiVAKES TTOU
XPNOIUOTTOIEITE €ival aTTAOI Kal cwoTd dopnuévol. Autd Ba BonBraoel Toug XPROoTEG va avTIAngBouv
KaAUTEPQ TIG TTANPOYOPIEG TTOU BEAETE va TTAPOUCIACETE Kal Ta ATOMA HE avaTInpPia TTou
XPNOIUOTTOIOUV KATTOIO TTPOYPAUMG avayvwaoTn 086vng va Trepinynbouyv Kal va avTiAngBouv 1o
TTEPIEXOPEVO TOU TTIVAKA.

7.1.1 Odnyigg yia Tn dnUioupyia Kal Xpon TIVAKWY dedopévwyv

Mepikég Baoikég odnyieg TTou gival KAAG va AauBdvovTal uTtTdyn atrd TOUG OUVTAKTEG £yYPAQWY
TToU B€AOUV va XPNOIKOTIOINCOUVY TTIVOKEG O£OOUEVWY OTO £yypa®o Toug divovTal TTapaKATW:

— Mn XPNOIYOTTOIEITE TTIVAKEG VIO VO BIATAEETE KEIPEVO 1) AAAO avTIKEiMEVA (TT.X. EIKOVEG) péoa
o710 £yypa@o oag. O1 TTivakeg KaAS gival va XpnoIhoTTolouvTal JOVo yia dedouéva.

— O mivakeg gival KaAd va éxouv atrAr, d1odidoTartn dour Kal va Jnv TTepIEXouV diaipepéva
f/kal cuyxwveupéva KeAId. Ze avTiBeTn TTEPITITWON £vag XpAoTNG TTOU XPNCIUOTTOIEI KATTOI0
TTPOYPANKa avayvwaoTn 006vng Ba BUCKOAEUTEI OTNV TTEPINYNCN OTOV TTIVAKA, AV TTPETTE
TT.X. VO ouvouddel TIG TINEG aTTd OUO KENIA yia va avTIANQBEi TO TTEPIEXOUEVO TOU TTiIVAKA.

— Mn xpnoiyotrolcite To TTAAKTPO TAB 1} T0 KEVO dIdoTNUA YIA VO dnUIOUPYOETE DOUEG TTOU
va pJolddouv e TTivakeg. Aev avayvwpifovTal cwoTa atrd Ta TTPOYPANKATA avayvwaoTn
08o6vng.

— Mn xpnoigoTrolcite KEVA KEAIA IO VA HOPPOTTOINCETE TOUG TTIVOKEG OOG.

— E@boov cival duvatdv, dnuioupynoTe Trivakeg ol otroiol va diafdfovtal Aoyikd, dnAadni arrd
apIoTEPA TTPOG Ta Oe€IA Kal aTrd TTAVW TTPOG TA KATW.

— Edv o1 mivakég oag ekTeivovTal o€ TTapatrdvw atrd pia oeAideg gival amTapaitnto va opiceTe
owoTd pIa ypauun (1 oTAAN) KeaAidag.
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— KaAd gival va eioayeTe pia Tepypa®n f eme€fynon oToug TiVaKES 0aG, UTTO HopPYr)
EVOANOKTIKOU KEIPEVOU, YIA VA DIEUKOAUVETE TOUG XPAOTEG UTTOOTNPIKTIKWY TEXVOAOYIWV.

7.1.2 Eilcaywyn Tivako SES0MEVWYV PE YPAMMN KEQAAIDAG

MNa va eiloayete évav TTivaka ye d1odidoTaTn Joper, akoAouBeioTe Ta TTapakaTw BAMATA:

1. Zmnv kapTéha Elocaywyn, otnv opdda Mivakeg, kavte KAIK oTnv €mAoyn Mivakag (Eikéva
42).

2. Z10 pevou Eiocaywyn mrivaka TTou Ba avoitel, kavte KAIK oTnv €mAoyn Elcaywyn Trivaka
Kal dnuioupynoTe Tov TTivaka TTou BéAeTe (Eikéva 43). Etriong, kGvovtag KAIK oTnv €TTIAOYN
Fplyopol TTiVAKEG UTTOPEITE VA XPNOIMOTTOINCETE KATTOIOUG aTT® TOUG £TOIMOUG TTIVAKESG TOU
MS-Word.

Kewtpikn Evgaywyn AaTain oehibog Avopopic Itorzio cAnhoypapiog AvoBewpnan MNpofoin EndMote X5

[ Ezwpuiro ~ I j I s rJ_aJ I-r‘-l ) :f'JSmart-‘-‘\rt %T’nap-cruuﬁacrr] j KepohiSa ~ A ] A Tpriyopa Tprpota ~ (3%~ JT Eflowan
| = i . i 4 | p -
|1 Kevrj oahisa | HlEl . nh Tpapnua A IehBoSeikTng Q VmooehiSo ‘.ﬂ WordArt ~ f_) £2 Doppolo -

iI'IiUO:KtIq! Ewova Ewoveg IXAHOTE .. Mciaia

Y= Alkayr ozhiSag Clip Art - foart ZTypuotuo ~ | [ Napomoprr ] ApBpoc oshiSac T | wepfuon == ARXYPOLL L [

Iehibeg ELoaywyn Tivomke TuvSEgElg KepohiSizc & umooshiSa Keipevao Iuppoia

I
I
I
I
I

I
I

Elcoywyn mivoka..,

IxeSloon mvaka

B 3 OOO000

YrokoyloTika puiio Tou Excel

=l

Tpryopol mivakKee »

Eikova 42: KapTtéAa Eicaywyn. Opdda Trivokeg.

Evzonpayn mivakco [ B ﬁ]

Mzy=Boc nivaka

ApiBpoc omAmy: 5

ALk | (4] F

ApiBpoC ypappv: 2

Eupnzpipopd Autaparnc Mpooappoyng

Ll 13

(@ EraBepd nhdToc omhdv: AuropaTo
() Autdparm Mpogappoyr] oTa nEpiexdpeva
() Autdpam Mposappoyr oto napdBupo

[7] Anopvnpdveuen Twy SiooTagemy yia VEOUS Nivakes

Ok l [ Arupo

L

Eikéva 43: NapdBbupo Eicaywyn tivaka.
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MNa va e10dyeTe evAANAKTIKO Keievo o€ évav TTivaka, akoAouBeioTe Ta TTapakdtw BAuATa:

1. Kavte KAIK OTOV TTiVOKO.
21nv kapTéAa Epyaleia Mivaka, kavte KAIK oTnv €mmiAoyr Aidragn (Eikdva 44).

3. Ztnv opdda Mivakag, kavTe KAIK oTnv €TTIAOYH 1816TNTEG. 210 TTAPEBupo TToU Ba EPPAVIOTEI
KAavTe KAIK 0TNV KApTéEAQ EVAAAGKTIKO KEIMEVO.

4. TIAnkTpoAoynoTe TNV TTEPIYPAPL oag oTo TTedio Meprypaen.

5. Kdavre kAik oTo OK.

& = [T— o= T —— | ’
W "9 -0i=- A= Eyypapol - Microsoft Word | , [l e | @l—éz-
Kevtpikn Ewooywyn AiaTaEn oeMBog AvapopEr Itoein cddnhoypapiog AvaBzwpnon Mpopoin EndMote X5 Iyebiaan Marain & @

L Emthoyr ~ * jme; 2] ;—‘_-{ Ergorytayr KaTw i b U 4 017" T HE BHEE A= = -
5 Npopohn ypauuwy mhéypatog - HH Ewoaywyn aptotepd | [BE Awipeon kehwv . 085 TH EBEEE — T W
= fuoypa Ergayuyr KoteuBuvon MeplBwpio ([AESOHEVE
|2 [BLoTrTE 'E el ﬁno{w}n b Eroaywyr Sz :IJ Maipson Tivoka E Autapartn Npooappoyr ~ | = (=] (= KeLpEvou 1 Kpb\_lwﬁ -
Mivakag Tpopee & atriec Iuyywvelan | MeyeBog kehou i | Itoiyan |
A [ £ -
A (idizz) BE= X
Tafwapnan Emavaingn MetaTponn Tumog
YPOUHWY KEQOALSwY| OF KEPHEVD

Eikéva 44: EpyaAcia Mivaka.

MNa va eiodyete ypauun (1 otiAn) KeaAidag oe évav Trivaka, akoAouBeioTe Ta TTapakdTw BAPATA:

1. Kdvte KAIK oTOV TTivaKa KAl ETTIAEETE TN ypdPun (A OTAAN) TTou BEAETE va OpioETE WG
KEPAAidQ.

2. Ztnv kaptéAa Epyalegia mrivaka, kavte KAIK oTnv emmIAoyr Aldtagn (Eikéva 44).

3. ZTnv opdda Aedopéva, Kavte KAIK oTnv €mAoyn ETTavaAnyn ypappwy Ke@aAidwv. H
YPOUMA KEQOAIdAG €I0AYETAI AQUTOPATA KAl aTnV €TTOEVN o€gAida. To idlo Ba cuuBei kal av
EMAEEETE MO OTAAN WG KEQAAiIDA.

7.2 Mivakag TTEPIEXOMEVWV

2 TTEPITITWON TTOU TO £yypa@d 0ag gival JeyAAO, JTTOPEITE va TTPOCOECETE Wia gUVTOUN TTEPIANYN
TWV KUPIWV anueiwy Tou. AuTé PTTOPET va yivel JE TNV eiI0aywyn TTivaka Trepliexopévwy. O TTivakag
TTEPIEXOMEVWV Eival XPrOINOG O OAOUG TOUG XPrOTES KAl AKOPA TTIO XPHOIUOG OTA ATOUA JE
avatrnpia, ylati Bondd otnv TTAOAYNOH TOUg OTO £yypa®O.

O KaAUTEPOG Kal TTI0 €UKOAOG TPOTTOG YIa va dNPIOUPYHOETE £vav TTiVAKa TTEPIEXOMEVWV gival va
EXETE QAPUOOEI TTPWTA TA TTPOKABOPICUEVA OTUA, OTTWG TiTAoug, ETTike@aAideg K.A. 1. BéBaia,
MTTOPEITE va ONUIOUPYACETE TOV TTIVOKA TTEPIEXOUEVWV XWPIG VA EXETE EQAPUOTEl TTPOKABOPICHEV
OTUA.

MNa va €lI0QyeTe TTiVAKA TTEPIEXOMEVWV OTO £yYpaPo 0ag, EQOOOV EXETE AON EQAPUOOTEI
TTpoKaBopIoUEVA OTUA, akoAouBeioTe Ta TTAPAKATW BAMATA:

1. TormroBeTeioTe TOV KEPOOPA OTO ONUEIO TOU EYYPAPOU TTOU BEAETE va EICAYETE TOV TTiVaKA
TTEPIEXOMEVWV.

2. Z1nv KapTéAa Ava@opég, otnv opdda Mivakag TrePIEXOMEVWYV, KAVTE KAIK OTNV €TTIAOYNA

Mivakag mepiexopévwy (Eikéva 45).

210 TTapABbupo TToU Ba avoifel TIAECTE TOV auTOuaTo TTivaka TTou BéAeTe (Eikova 46).

4. Edv BéAeTe va popgoTtroifoeTe Tov MNMivaka TTepIEXOPEVWY, KAVTE KAIK OTNV ETTIAOYA
Eicaywyn mivaka Trepiexopévwy (Eikova 47).

w
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5. Tla va evnUEPWOETE TOV TTIVOKQ TTEPIEXOMEVWYV, OE TTEPITITWAON TTOU KAVETE OTTOIAdNTTOTE
aAAayr) o€ TIKEQPAAIOEG ] apIBuoUg aeAidwy, KAVTE KAIK aTnVv €TIAoyr Evnuépwaon
mivaka, otnv oudda Mivakag mwepieXopévwy. Avaloya e TIG aAAQYEG TTOU €XETE KAVEI
eMAEETE avapeoa o€: Evnuépwon povo Tng apifunong oeAidwyv r Evnuépwon 6Aou
Tou Trivaka (Eikova 48).

Kevtpien Eloaywyn MoToin oeiSag AvopopEg Itoreio chinhoypapiog AvoBzwpron MpoBoin EndMote X5 & e
[ Mpogdrkn kepévou ~ ABl i | 1’ &) Moyzipion Tposhedozwy use "‘“I:j A j = j#‘ =)
| |Gz |l | e [
2 Evnuépwon mivoka Ag - = [ Zrul: APA Mépmon ExS - E N = = . E =
Mivoka Ewgarywyn Ewgoywyn = Cite While | Ewooywyn Inpovon Inpovan
TEPIEXOUEVIWY ™ unoanueiwone =l ovagapac ~ G BBhoypopia v You Write | Azfdvrag ) | keraxwpnong ovapopag
MNivokog TeplEy o VWY Ymoonpeud geL Fl Avapopeg & RiEloypopia EndMote MefovTeg Eupetnpio MNivakas ovopopwy VOLoAOY...

Eikéva 45: KaptéAa Avagpopég.

Kewtpikn Evooy iy MoroEn oehiSag Avopopeg
[Zp NpooBnkn kapsvou - ABl .__['i'] i

2 Evnpipwon nivaka A§*
NivoEog Evgonyuayn Evgonywy
MEPLELDMEVIIV U O ONUEII TG VO opa
| EvowpoTmpivo -

| AvTopeTog Tivesog 1

MNepLeydjieve

EMIKEQAAAS 1 1
ENKEGAMAA 2 1
Ernmedy 3 i

AUTOpoTog TTivokog 2

Nivax e TEPLEXOUEWDY

EMEEBAASA 1 1
EMEESARAA 2 1
Engedy 3 1

Elgonyuayn VoK o TEPLEY O EVLIV..,

EoTapynaon mivoko TEQLELDUE WY

Eikéva 46: EmiAoyég Mivaka epiexopévwy.

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 42



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpooBdoiywy eyypaewyv ye To MS-Word 2010

il -
Mivakas MEpIEYOUENLIY - » ﬁ @I-E—hj
Eupempio | | Mivarag nepieyopevay | | Mivakag exovuy I Mivakag vopohoyimy |
MpoEnmsd NNaTm KT NWanG Mpoznimconnon Web
-~ -~
. 1 . 1
ENIKEDAAIAAL.....cocceeeceeeeee 1 ENIKEDAAIAA L B
EMIKEMANIAA 2..c.eeeeevevevmene v enenes 3 ENIKEDAAIAA 2
EMIKEDANAL 3 vevervmirenrmsrenrnssnsranss 3 ENIKEDQANAS 3
Eppawvion apiBpnong oeAidww ¥pron unzp-ouviEoEwy avT yig apifpolg oehidag
ApiBunom ozhidwy dzEa
Odnyog omioBzrm: | ... IZI
Mevika
|
Mopipéc: And To npaTUND |E|
Eppavion emngdoww: |3 =
|
| [ Emhoyec... ] [ Tpononoinar... ]
[ Ok ] [ Arupo ]
| -— —

Eikéva 47: NMapdBupo Mivakag Mepiexopévwv.

-

Evnpipon mivaka mEpLEYOpEVLIY &lﬂ—hJ

To Word npdkzmal va EvnpEpoTE ToV Nivaka
nzpiEyopEvoy, KavTe pia emioyr:

@ Evnpépuwan péve e apibunong oehibuo!
() Exnpépoaon dhou Tou nivaka

0K ] [ Arxupo

L

Eikéva 48: Evnuépwon Mivaka Mepiexopévwy.

MNa va eiI0ayeTe TTiVaKa TTEPIEXOMEVWY OTO £yypa@d oag, Qv dev £XETE EQAPPOCEl TTPOKABOPIoUEVA
OTUA, akoAouBegioTe Ta TTOPAKATW Bripara:

1. TomroBeTeioTe TOV KEPOOPA GTO GNUEIO TOU EYYPAPOU TTOU BEAETE VA EICAYETE TOV TTIVAKO
TTEPIEXOHEVWIV.

2. Z1nv KaptéAa Ava@opég, otnv opdada Mivakag TrepIEXOHEVWYV, KAVTE KAIK OTNV €TTIAOYNA
Mivakag mwepiexopévwy (Eikéva 45).

3. ZT10 Tapdbupo TTou Ba avoiel MAEETE TOV auTOuaTo TTivaka TTou BéAeTe (EikOva 46).
EAEETE TIG AEEEIC 1) TIG PPACEIS TOU £YYPAPOU TTOU BEAETE va UTTAPXOUV GTOV TTivaKa
TeplEXopévwy oag. MNa KABe AEEN 1 @pdon TTou TTIAEGATE, KAVTE KAIK OTNV €TTIAOYI

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 43



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpooBdoiywy eyypaewyv ye To MS-Word 2010

MpooBnikn keipévou, otnv opdda Mivakag Trepiexopévwy Kal dlaAégTe To ETTiTredo Tou
emOBupeite (Eikdva 49).

4. 2tV kapTéAa Avagopég, otnv opada Mivakag TrePIEXOMEVWV, KAVTE KAIK OTNV €TTIAOYNA
Evnuépwon trivaka. ETIAéGTE Evnpépwon 6Aou Tou mrivaka (Eikéva 48).

Kevtpien ErTorywayn MaTafn oshifog Avaipop

=@ MpogBrkn Kepsvou «

Mo gy EQpoVifEToL OTOV TTIVEKT TEPLEY OLEV LIV

Miv oo
MEQLEXOUEVWY ™ EmimeSo 1
Mirckd .
Emimeso 2
Emimeso 3

Eikéva 49: NMNpoodikn Keipévou.

MTTopeiTe va €I0AYETE VAV PN AQUTOPATO TTIVOKA TTEPIEXOUEVWV OTO £yypa@o oag, ave¢dpTnTa atr’
TO Qv £XETE EQAPHPOOEI ) OXI TTpoKaBopIouEVA OTUA. O PN AuTOUATOG TTIVOKAG TTEPIEXOMEVWY Ba
EVNUEPWVETAI VIO OTTOIOBNTTOTE AAAAyR aTTd €0AG XEIPOKIVNTA.

MNa va eI0AyETe PN AUTOPOTO TTIVOKA TTEPIEXONEVWIV OTO £yYPaPO 0ag, AKOAOUBEIOTE Ta TTOPAKATW
BAuara:

1. TotroBeTeioTe TOV KEPOOPA OTO ONUEIO TOU EYYPAPOU TTOU BEAETE va EICAYETE TOV TTivaKA
TTEPIEXOMEVWV.

2. Ztnv KaptéAa Avagopég, otnv opdada Mivakag TrePIEXOHEVWV, KAVTE KAIK OTNV €TTIAOYNA

Mivakag mepiexopévwy (Eikéva 45).

210 TTapdBupo TTou Ba avoigel eTIAECTE Tov Mn autéparto mivaka (Eikéva 50).

4. 2TOV PN QUTOPATO TTiVOKA TTOU €I0AYATE, TTANKTPOAOYAOTE TOUG TITAOUG, UTTOTITAOUG KOl TOUG
QVTiIOTOIXOUG apIBUoUG oeAidwy. Z€ OTTOIOONTTOTE AAAQYR TTPETTEI VA EVINUEPUWIVETE TOV
TTVOKQ XEIPOKivNTa.

w

Epyo: Kevipikd Mntpwo EAAnviKwv AvoikTwv MaBnudrwv Zehida 44



AvaAuTIKEG 0Onyieg yia Tn dnuioupyia TTpooBdoiywy eyypaewyv ye To MS-Word 2010

Kevtpien Elgorywayn MaTaEn oshifog AvoipopéEe

(=@ NpooBrikn kapivou ~ 1 ___[;'] W&

_ =2 Evnuipwon mivoka _ AQ*
Mk Evzony wyr ELoony iy
MEQIEXOUEVIWY ™ UTOONUETNE oJapopa
| EiikEdy 3 1 |

AvTopoTog wivokog 2

Nivak e TEpLEXOEVY

JETTIRETMAMNAA, T e s s s s 0 8 4 1
EmKESARAA 2 i
Emedy 3 1

M cUTOPOTOG TEIVOKOL

Mivokag mepEyopevey

MAHKTPONDIHETE TITAD KEQAAMOY (ENINEAD 1) 1
TAHETPOADTHEITE TITAD KESWAARHIY |ETMIMERD 2] 0o o s s o s s s i s i s i 2
A HETROAOTHITE TITAD EEbassa0yy [EMNEAD 3) 3| w

Elgongudyn] VoKD TTEQLEXOUEVIIV. .,

Sl KoTapynon Mivaka TEpLEY eV

Eikova 50: Mn autéparog Mivakag Mepiexopévwy.

7.3 Tlivakag eIKOVWV

> TTEPITITWON TTOU TO £yypa®d 0ag TTEPIEXEI AVTIKEINEVA, OTTWG EIKOVEG, €iIkOveg Clip Art ii/kai
PWTOYPAPIESG, ITTOPEITE VA DNUIOUPYAOETE £vVAV TTIVOKA EIKOVWY, O OTTOI0G UTTOPEI va TTEPIEXEI UE TN
o€1Ipd OAEG TIG €IKOVEG HE TIG AeCAVTEG TOUG Kal TN o€Aida oTnv oTroia BpiokovTal. O TTivakag EIKOVWV
gival XpAoIJog o€ BAOUG TOUG XPHOTEC KAl akOua TTI0 XPACIUOS OTA ATOMA JE avaTtTnpia, yiaTi Bondda
oTnVv TTAORYNON TOUG OTO £yypa®O.

Mpokelpgévou va dnUIoUPYACETE Evav TTivaka €IKOVWV XPEIGZeTal va EXETE €lI0AYEl AeCAvTeG o€ OAa Ta
QVTIKEIPEVA TOU EYYPAPOU OOG.

lMNa va e1I0AyeTe TTiVAKA EIKOVWY OTO £YYPAPO 0ag, EQOOOV £XETE AON €10AYElI AeCAVTEG OTA
avTikeipevd oag, akoAouBeioTe Ta TTApAKATW BrAPOTA:

1. TomroBeTeioTe TOV KEPOOPA GTO GNUEIO TOU EYYPAPOU TTOU BEAETE VA EICAYETE TOV TTIVAKO
EIKOVWV.

2. Zmnv kaptéAa Ava@opég, otnv opdada AedavTeg, KAvTe KAIK oTnv €mAoyn Eicaywyn
Tmivaka giIkévwy (Eikova 45).

3. X710 Tapdbupo Mivakag eiIkOvwyv TTou Ba avoitel, aTo Tedio ETIKETa AeddvTag, UTTopEiTe va
EMAEEETE TTOIO OPAdA aTTO AeCAVTEG Ba EUPAVICETAI OTO CUYKEKPIPEVO TTIVAKA EIKOVWYV TTOU
Ba dnuioupynioete. ETtiong, oTo id10 TTapdBupo PTTopEiTE Va £TTIAEEETE €AV Kal TTou Ba
epavicetal N apibunon Twv ceAidwy, KaBWG Kal Ti €idoug 0dnydg oTnAoBETN Ba
eP@avideTal. TNV TTPOETTIOKOTTNON EKTUTTWONG UTTOPEITE va deiTe TTWG Ba @aiveTal oTo
£Yyypo@o oag n k&Be aAhayn TTou Kavete (Eikova 51).
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4. EAQv BéAeTe va TpoTToTroIfoeTe Tov lNivaka elkOvwy, KAvTe KAIK oTnVv €mmIAoy Tpotrotroinon
oTo TTapdBupo Mivakag eiIkOvwyv. ZT10 TTapdbupo OTUA TTou Ba avoifel KAvTe KAIK aTnV
emAoyn TpoTtrotroinon kal oto mapdbupo Tpotrotroinon oTUA TTou Ba avoigel UTTopEiTE
vVa TTPAYUATOTTOINCETE TN HOPQPOTTOINON TTou BEAETE, OTTWG OTO €id0G Kal TO PEyEBOG
ypauuatooelpdg K.a. (Eikéva 52).

5. Tla va evnUEPWOETE TOV TTIVAKAO EIKOVWY, OE TTEPITITWON TTOU KAVETE OTTOIAOATTOTE AAAQYT)
o€ AeCavTeg | apIBUoUG oeAidwy, KAVTE KAIK OoTnVv €mmAoyr] Evnuépwon Trivaka €IKOVWY,
oTnv opdda Aeavreg. AvaAloya pe TIG aAAayEG TTou €XETE KAVEl ETTIAEETE avAeoa O€:
Evnuépwon pévo tng apiBunong oegAidwv | Evnpépwon 6Aou Tou trivaka (Eikéva 53).

-

. -
Mivorkos sy I. ? ﬁJ

Eupzmpio | Mivakoc nepisyopsvoy |

Mpoznimd Anan KT NWans Mpoznimednnon Web

EOVO 1: KEIUEVO cmeerreecnceeeeeane 1= Ewcova 1: Kelusvo -
ELKOVOL 28 KELPEVO ceeeeerieeeceee e 3 || |Ewéva 2: Keipsvo —
Eava 3: KEIUEVO cemreeeeeeee e 5 Ewova 3: Ksipusvo

EOVO 4: KELHUEVO cemeerrrecnceeeeenne 7 Ewcova 4: Kelusvo

ELKOVO 5! KELHEVO e 10 Ewova 5: Keipusvo
Epavion apiBpnonc oeAidow ¥prjon unzp-ouvBEozwy avTi yia apifpolc oeABag
ApiBiunon ozhidoy Ge5a
Odnyoc omAoBam: |, IEI
Mevika

MopipEc: And To npaTuno IEI

Emkera AslavTac: Eiova |E|

Mpoofnkn apiBpol Ko enkeTag

[ EmAoyac... ] [ Tpononoinam... ]
[ QK ] [ Arupo ]

Eikéva 51: NMapdBupo Mivakag Eikévwv.
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FTuh lﬂﬂi"-

EmAZETE To KarahAnAo aTud yio TNV KOTOXmpnon EupETnpiou M
nivaka

ETud:

Mivakac sy

-

Mpozniowdnnan L
+EW o Tpononoinan...

Naommpa "
MeTd: 0 ar., FTuk: Andkpugn pEKp T Xpnar,
MpoTepaidTra; 100
Bomopdvo oto: Baowd i

L

Eikéva 52: MNapdBupo TpoTToTroinon OTUA O€ TTiVaKa EIKOVWV.

il N
Evnpiproon mivoka swoviaw @léj

To Word svnuepva Tov nivaka akovoy ., KavTe pia
emhoyr):

@) Evnppwon pove e apiBunang oehidoy
() Evnpépwan dAou Tou nivaka

QK ] [ Arxupo

L

Eikéva 53: Evnuépwon mivaka eIkévwv.

8. ZuoTAoEIg YIa TO KEIMEVO

8.1 2uoTtdoeig yia Tn YPAUHATOOEIPd

— EmA&CTE ypaupaTooElpéG TTOU gival EUKOAO va d1afacTouVv KAl GUVOVTWVTAI CUXVA OTA
éyypaga (11.x. TUTToU Sans Serif), 6TTwg yia Tapddeiyua oi Arial, Verdana, Tahoma, Calibri.

— To péyeBog Tng ypaupaTooelipdg dev TTpETTEl va gival JIkpoTepo atrd 10pt. Ta cuvioTwueva
MEYEDBN ypappaTooelpdc yia Eyypago civar yeTagu 12pt kai 18pt.

— ATToQUYETE va XPNOILOTIOIEITE UTTOYPAUMION O€ AEEEIG, TITAOUG, ETTIKEQAAIDEG 1] KEIUEVO.
ETriong, kaAd gival va pun XxpnoIYoTToIEiTE évTovn ypa®r, TTAGyIa ypa@r, UTToypdauuion A
Ke@aAdia ypdpuata o€ HeyAAQ TUARUATA TOU KEIUEVOU.
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8.2 ZuoTdaoEIg yIa TO XPWHATA

ATTOQUYETE VO XPNOIMOTIOIEITE TO XPWHA WG TN HOVN HEB0SO PETAdOONG TTANPOYOPIWY, YIATI
0l XPAOTEG PE XaUNAL 6pacon 1 Je axpwuatowia 8 Ba utropouv va TIG avTIAngOouv.

O XpWwHATIKOG OUVOUAO UGG YPOAUMATOOEIPAG KAl UTTORABpOU TTPETTEI VA ival TETOIOG, WWOTE
va diatnpeital upnAn xpwuaTikh avTtiBeon oTo £yypago. ‘Eva apddeiyua uwnAig
XPWHMOATIKAG avTiBeong cival: palpn ypaupaToosipd o€ AoTTpo uttoabpo, evw
avoIXTOXpwuN YKpI/ KiTpivn/ yaAadia ypauuatooelpd o€ GaTTpo UTTORaBpo cival cuvduaouoi
XOUNANG XPWHATIKAG avTiBeong.

KaAo gival va XpnoIJOoTToIEiTE 0TO UTTORABPO POVO Eva Xpwud, avTi yia KATTOI0 OXEDIO.
MpétTel va UTTApXEl ETTAPKAS XPWHMATIKA avTiBEon aTa ypa@riuaTa Kal OTIG EIKOVEG, YIa vVa
OIEUKOAUVETAI N avTiAnwn atro XpnoTeg XapnARg épacng Kal XpAOTEG KE axpwaTowia.

8.3 ZuoTdoeig yia TIG TTapaypa@oug

XPnOoIYOTIOIEITE, av gival duvaTdy, Tn ZTOIXION KEIPEVOU APIOTEPA YIA TO KEIUEVO 0AG, EKTOG
atré Tov TiTAo, yiaTi eival o eukoAo va diapaoTei. Otav To KEiYEVO Eival OTOIXIOUEVO OTO
KEVTPO, UTTAPXOUV KEVA METAEU TwV AEEEWV, Yeyovog TTou KaBIoTd dUGKOAN TNV avayvwan.
Mop@oTrolgioTe TO £yypa@pd oag, WOTE VA PNV UTTAPXOUV E00XEG EKTOG aTTO EKEIVEG TTOU
dnuIoUpyoUV Ol KOUKKI®EG Kal n apiBunon.

8.4 levikég ouoTdOoElg

Na XpnOILOTIOIEITE ATTAN] YAWOOA KAl JIKPEG TTPOTACEIG, OTTOTE AUTO €ival EQIKTO.
Tnv TTPWTN QOPA TTOU XPNOCIUOTIOIEITE CUVTONOYPA®IEG Ba TTPETTEI VA TIC AvAYPGPETE OTNV
TTARPN TOUG HOPE@N).
ATTOQUYETE VA BIAKPIVETE PETAEU TOUG TIG EIKOVEG PE BAON AICONTNPIAKA XOPAKTNPIOTIKA,
OTTWG €ival TO oXNUa, To PéyeBog Kai To xpwia. MNa mapddeiyua, n didakpion PeTagu duo
EIKOVWYV WE TN @PpAcn «n HEYAAUTEPN» €ival KOAUTEPO VA PN XPENOIYOTIOIEITAI KAl AvTi AUTHG
MTTOPEITE VA ETTICNPAIVETE TIG EIKOVEG 0AG HE apIBud €IkOvag.
ATTOQUYETE VA XPNOIMOTTOIEITE EIKOVEG KEIMEVOU, YIA TTAPADEIYUA TN QuTOYPAQia evog
TTOINUATOG. Z€ TTEPITITWOTN TTOU TO KAVETE TIPETTEI TO KEIPMEVO TTOU €ival YPOAUPEVO OTNV EIKOVA
va 000¢i WG eVOANOKTIKO KEIPEVO.
Mn xpnoidoTrolgiTe eTTavVOAAUPBavVONEVOUS KEVOUG XAPOKTPES (KEVA dlaoThaTd,
xapakTtipes TAB, xapakTApPES TTava@opdg). Ta Atoua TTou XPNOIKOoTToIoUV TTPoYPduMaTa
avayvwaoTn 086vng PTTopei va Bewprioouy wg Keva Toug eTTavaAauBavOouevoug Kevoug
XOPAKTAPES. Av aKoUoOUV TTOAAA "Kevd", oI XpHOTEG ITTOPE va VOUioouv 0TI €QTaCaV OTO
TENOG TOU eyypdgou.
OT1av BéAeTe va aAAGEETE o€Nida ATTOPUYETE VA TO KAVETE XPNOIKMOTTOIWVTAG TO TTARKTPO
Enter A 1o kevo didoTnua. AkoAouBeioTe Tnv TTapakdTw diadikaaoia:

1. Zmv kapTéAa EiocaywyR, otnv oudda ZeAideg, kavTte KAIK oTnv mmAoyr) AAAayR

oelidag (Eikova 16).

9. 'EAgyxog lNpooBacipéTnTag

H ¢kdoon 2010 Tou MS-Office repihapBavel éva epyaleio EAEyxou MpooBaciydtntag TTou £€eTAlEl
TO £yypa®d oag yia éva oUvoAo TBavwy TTPORANKATWY, TTOU EVOEXETAI VA AVTIMETWTTIOOUV TA
atopa pe avatrnpia. Kabe poBAnua tafivoueital o€ pia atrd TIg £EMG KATNYOPIEC:
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Z@aApa: ‘Eva o@aApa TTpooBacipgotnTag divetal o€ TTEPIEXOUEVO, TO OTTOIO gival TTOAU
OUOKOAO A aduvaTo va yivel avTIAnTITé aTTd ATONA UE avaTtTnpia.

Mposidotroinon: Mia Tpocidotroinon TTPooRaciYoTNTAG diveTal O TTEPIEXOUEVO, TO OTTOIO
gival TTOAU BUOKOAO va yivel avTIANTITO aTTé dToUa PE avaTTnpia OTIG TTEPICOOTEPES, AAAG OXI
0€ ONEG TIG TTEPITITWOEIG.

ZupBouAn: Mia cupBoull TTpocBaciudTNTaG diveTal O€ TTEPIEXOUEVO, TO OTTOIO PTTOPEI Va
Yivel avTIANTITé atrd ATopa Pe avatrnpia, aAAd Ba £TTpeTTe va opyavwOeEi i va TTapouaiaoTei
KaAUTEPQ, £TO1 WATE VA PEYICTOTTOINBOUV 01 TTANPOYOpIES TTou TTPpoCcAauBdavovTal.

KdaBe gopd 1Tou 0 ‘EAgyxog MpooPBaociudtnrag evroTrioel éva TTpoRAnua, 1o TTapdbupo pyaciwy
ep@aviCel TTANPoQopPieg OXETIKA PE TO AOYO YIO TOV OTTOIO TO TTEPIEXOMEVO EVOEXETAI VA NV Eival
TTPOCRACIYO. ETTIAEYyOVTAG TO CUYKEKPIUEVO TTPORANMA, EPPavifovTal odnyieg OXETIKA PE TOV TPOTTO
emdI6pOwaong f avabewpnong Tou.

MNa va xpnoipotroinoete Tov EAeykTA MNMpooBacipdtnrag, akoAouBeioTe Ta TTapakdtw BAPATA:

1.
2.

3.

21NV KapTéAa Apxeio, kavte KAIK oTnv €tmAoyn NMAnpo@opisg (Eikova 54).
210 Tredio MNpoerolpacia yia Koivi Xpnon, kKavre KAIK oTnv emmAoyr) ‘EAeyxog yia 8éuara.
210 TTapdbupo TTou Ba avoigel kavTe KAIK aTnv €TIAoyr] ‘'EAeyxog rpoéofaong.
EmoTtpépovtag 010 apxeio oag Ba £xel avoitel To TTapdBupo "EAeyxog pubBpicewv
mpooBacng ato otroio eugaviovral Ta ATroteAéopara emifewpnong (Eikéva 55).
KdavTe KAIK 0€ éva ouyKekpIPEVO TTPORANMA yia va deite TIG NMpdobeTeg TTAnpOPOpPitS,
KaBwg kai Tov Tpdétro £mididopBwong Tou (Eikdva 55).
Ortav dlopBwoeTte 6Aa Ta TTpofARuaTa, oto TTapdbupo ‘EAeyxog pubpicewv mpoéofaong
oTo T1edio AtroTeAéopara emiBewpnong, Ba suavioTei éva pAvupa o011 6¢ Bpédnkav
Béuara mpooBaciuyotnTag (Eikéva 56).
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xpnron €1d1kou plug-in

m Kevipikn Elgoywyn AwoTain oehiSag Avapopsg IToElo chinhoypapiog AvaBswpnon
[g AmoBrkeuan HA . 'E 1
OOpPILE Lo opo
P — npe _(P plecy YyYpag
Ch\Users\Sima'\Desktop\Eyypogpol . docx
|_3 Aoy po
O Kieiopo .
. Aenwpote
Minpopopizg F[.l\_él?’_] OTrn_Lc-crﬁﬁ'rrc-Ta !..l'ITDpE[ va ovoilzy \:lcx m.l'n‘,lpdcq.m KLV
ahhalzl omowSAToTE THAPG GUTOU TOU Eyypapou.
MpooTadio
Npdopata Eyypapou T
Anpovpyia
MpozTopacia yua kown xpron
EKTUTIWOTN ( Mpw va KEVETE KOWH YPTnN cUToV Tow opyEiou, AaBete

AmoBrksuon & AmooTohn
BonBewx

] Emoyég

4 ttosoc

UTLGIN OTLTIERLEYEL
Bhayyog yx

i 1518 TNTEG Eyypa@ou Kol OVOHa TUVTOKTH
BipoTa ™

Azdopiva mpoogapuoouévne XML

'__" | Ehevxoq syypdpou

|§' EREYETE TO EYYPOPO VIO KPUPEC LELOTATES N MPOTWTTLKES
TANpopopIEE.

‘Eheyyog Tpoofaong

L
_@ EAZYETE TO EYYPOIDO YU TTEPIEXOMEVO TO OTOLD T GTOWME HE
EISIKEC OVMAYKES EVEEXOUEVIWG Vi SuokokelovToL va Siafaoouw,

[] 3 Erewxoq TUPBETOTTAG
Eheyxog Yo SUVOTOTNTES oW SEV UTOOTNPILOVIOL aTd
mponyoUupave; ekBooz; Tou Word.,

Eikéva 54: 'EAeyX0g TPpOoCoRACINOTNTAG.

Amotehioporo EmBEwpnong

Eheyyog pubpiczwv mpoofaor * X

ELKOV( Sb
Eikowa 37
Eikova 38
Ewove 39
Ewkowa 40
Ewowva 41
Eikowa 42
Ekova 43
Ewove 44
Eikova 45

4[|

NMpoodeTe; TANPOPOPIES

Mot TEPETEL Wt YivEL
emSLopbwaon:

To sWOMAOETIKG KElipEvo ponBa
TOUEC OWOyYVUITTES WO
KOTOW O TOU TIC TANP O OopLE
TTOU TIOpOUTIa0VTOL OF EIKAVEL
KoL OAAC CVTIKEIEV L

Tpomog emSopbwong:

Mo vo mpooBEoets evolhoKTIKD
KEIMEVD OF PO ELKOVE 1
CVTIKELLEV D!

Eikéva 55: AtroteAéoparta emBswpnong.
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Eheyyoc pubpicsww mpoofar v X

ATMOTEAETUOTH EMIBEWPNONG

o  hev BpEBnkoy BEpaTa
MpogkagoTnTac, To
ATOWD PE ELSIKED M OYKEL
v B0 OVTIHETWTIL oUW
SUTKOME] TTAW WOV TN
TOU EYYpaEpaou,

Eikéva 56: AtroteAéoparta emBewpnong. Xwpig wpoBAfRpaTa TPooBaACINOTNTAG.
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